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O6mne ceenenns
Haznauenue JokymMeHT2

Hacrosmuili JOKyMEHT COREpPXHUT METOOUYECKHE pEeKOMEHJAITMM [I0
OpraHM3ali Tepexofa Ha JINCKTPOHHYI0 ¢opMy BEICHUS IKYyPHANOB
f ' oo

ycrieBaeMocTH o0ydJarolluxcs B 00pa3oBaTeNbHBIX YyupexneHusix Poccuiickoi

Qepepanym.

Bribop wunpoOpManMOHHON CHCTeMBI BeHEHHS B JJIEKTPOHHOM BHJE
KYPHAIOB yCTIeBaeMOCTH oOydaronmxess B 0Opa30BaTeNBHBIX YUPEXKICHUIK
Poccuiickoii ~ ®emeparfuyt  OOMKEH  OCYIIECTBIATHCS | o0pa3oBaTenbHbIM
VUpeHICHHEM Ha OoCHOBaHHMW «CHCTEMBl BENEHMA KYyPHANOB YCIEBACMOCTH
obygaromuxcs B OJIEKTPOHHOM BHAe B 00ImeoOpa3oBaTe/bHBIX YUPEXICHUIX

Poccuiickoit @enepanun. Yacts 2 «Epunsle TpeGoBaHID).

Pa3spaborunk t
MpunucrepcrBo obpazoBaHKI M HaykH Poccuiickolt Pemepauuu. MocKsa,

Trepckas, 11,

OcnoBanns 11 pa3paboTka |

t
Hacrosmmii noxkyMenT paspaboTaH B COOTBETCTBHH C NOpPY4YeHHEM

npesuguyma Coera npu Ilpesugente Poccuiickoit Penepalyi 10 Pa3BHUTHIO
HH(OPMAIIHOHHOTO 06mecTBa B Poccmiickolf ®emepamuy oT 22 nekabps 2010
roga 1o Bompocy: «O BHEIpEeHWH 3JEeKTPOHHBIX 00pasoBaTeNbHBIX PECYPCOB B
yueGHbl TpoUecc M Mepax N0 MEeTOMMYEeCKOH H TEXHHYECKOH IOmmepikKe
IIElaroroB Ha MecTax» 1o pa3paboTke eMMHBIX TpeOOBaHUM K CHCTEMaM BeICHHS
XKYPHAJIOB yCHEBaeMOCTH  OOYYalOIMXCS B OJJIEKTPOHHOM  BHAE B

061meo6pa3oBaTENBHBIX YIPEXKACHHAX.




Hcnonb3yemble COKpAMEHUs

paborauky OY

TepMuH Onpenesienne
-

KT HrdopMalioRHO-KOMMY HEKALHOHHEIE TEXHONOTHH

ucC Hudopmatimonnas cucTeMa

10 Iporpammuoe ofecrieyeHue

oy (O6pazopareNbHOe YUpeIKACHUE

OYO Opras ynpasnenus o0pa3oBanus

XK OMIeKTPOHHLIH XKypHain

i ONeKTpOHHBIH JHEBHAK

Hcnonb3yemble TepMMHBI
Tepmun Onpepenerue

OneXTpOHHBIA 11O wnm 37eKTPOHHEIe CEPBHCH!, obecreunBaroIie yaeT

XypHAN BHINONHEHMS y4eOHOH mnporpamMmsl, B TOM YHCHe
YCIEeBaEMOCTH H IOCEIaeMOCTH 00y daromuxcs

DNEKTPOHHBIH IO unu 27AeKTPOHHBIE CEpBHCH, 00eCIeYHBaIoIlAe B

JAHEBHHUK 9NMEKTPOHHOM BHJE MH(OpMEpoRaHWe oOyJaroluxcs U
UX pomuTenell (3aKOHHBIX MpPENCTaBUTENeH) O Xoxe M
pesynsrarax y4eGHOTO mpoiecca

AnMHRMCTpalis Ipencrasurenn  amgmupmcrpaipu  OY:  aupexrtop,

oy 3aMECTHTENH JUPEKTOpa

Cotpymaux QY Du3ueCcKoe NUno, CBf3aHHOE TPYHLOBBIMEU
OTHOIIEHHSAMH C oy

[Teparoruaeckue Yaurens-upeqMeTHUKY, Nefarord AOMOTHUTENHHOIO

o6pa303an!, KIACCHBIC PYKOBOLNUTEIIH H 1P,

TexHUUECKU
crnenuamuct OV

Corpymrux oYy, OCYIIECTRIAOITHA

anMAHHCTprpoBaHUe DK

TTonszosarenu XK

Corpymmaxa OV, yd9acTBylom@e B OpPraHM3aldd H
OCYIIECTBIIEHHH y9e0HO-BOCIIHTATENBHOIO IpoLiecca

TTonszoBarenu IJ1

O6ygaronmecs, ux (zaKoHHBIE

IIPeACTABHTENH )

PORUTENH




%
Cocras u cogepxcanse paboT 10 NoAroToBKe K BBoxy K
Bregenue onexTpoHHBIX GopM ydeTa Xoma M pe3ynbraToB y4eOHOM
NEATCABHOCTH ABNAETCA COCTaBHOM dacThio paboTel mo BHeapenmio WKT B

npouece ynpasierus OV, BBeieHAs 3NEKTPOHHOrO JoKyMeHToobopoTa.
f

Bsepferue 3neKTPOHHOrO XypHaNa JOIDKHO CONPOBOXIATHCS pa3paboTkoit
HOPMaTHBHO-NIPABOBOTO o0ecieueHrs uepes pasBUTAS CHCTEME! JJIOKANLHEIX aKTOB
QY. ®Depepancupiii 3akoB «O6 ofpaszosanum» (CTarbs 2) OPeIyCMAaTpHBaeT
asroHOMHOCTE OV, uTO JIAeT MPaBo KaKAOMY QV pa3pabaTeBaTE COGCTREHHYIO
HOPMATHBHO-IIPABOBYI0  0a3y, He  NPOTUBOPEYAUIYIO  AEHCTBYIOWEMY
3aK0HOAaTeNsCTRY PO B o6nacTu 06pazosanus. OYHKUHOHVPOBAHUE K PA3BUTUE
OV nunopmepxuBaercs ero co0CTBEHHOM HOPMAaTHBHO-NIPaBOBOW  Gazoit

(JroKaNnBHEIMH aKTAMU).
]

HopmoTBopdeckas pedrensHocTs QY IIpeLyCMaTpuBaeT  BO3MOXHOCTE
peanu3aly CIeAYIOMUX HAOpaBIeHHN JIOKANBHOTO IIPAaBOBOTO OOECICUEHUs ee

OCHOBHOM AeATeNLHOCTH:

e mpaBoBoe ofecrnedeHHe OODA30OBATENHHOIO IPOLECCA M €ro
METOAHYECKOIO CONTPOBOXACHAS,

* 1paBoBOE ofecrieueHue GHHAHCOBO-IKOHOMHYECKOH NeATeNbHOCTH,

* 1paBoBOe o0eciedeHue MaTepHaTbHO-TEXHUIECKOT0 CHAOKEHUS,

¢ 1paBoBOe ofecrieyerue Ge30MacHEIX yoioBrl yue6sl U Tpyaa;

° r[paBoiaoe oéecneqenne TPYAOBBIX OTHOMIEHHH (paboTa ¢ KafpaMm);

e mpaBoBoe  ofecnedeHHMe  JENONPOM3BOACTBA  BCEX  CTOPOH

- gesitenpHoOcTH OV,

HeobxoapmMo  yuMTRIBaTB, YTO HOPMATHWBHO-IIPABOBOE obecmevenue
$
nestensHocTH OY HOCHT MHOTOYPOBHEBBIH XapakTep M BIUIHO9aeT B cebsa nembii

KOMIDIEKC B3aMMOCBSA3aHHBIX INOKYMEHTOB (DElepaJbHOTO, PETMOHANBHOTO K
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MYHHIIMNAJILHOTO YPOBHEH, CHYXKalUX COAEPXKATENbHBIMH OpHEHTHpaMu W
HOpMAaTHBHO~METOMOIIOFHYECKON OCHOBOH sl pa3paboTKH JIOKaNsHOU MIPaBOBOM
noKyMmeHTauuu camoro QY. Ha ocHoBe pa3sHOYPOBHEBO# 3aKOHOZATENIBHON 6a3sbl

coszaercs eAnHAas HOPMaTHBHAA cucTeMa ynpagienus OY.

- IIpouecc GopMupoBaHHA HOPMATHBHO-IPABOBOIO 00ECHIEIEHHAS BHEAPCHUS
OX B ympaeneHne OY BO MHOFOM COBIamaer ¢ npoleccamu (HOpMHPOBAHMS
OOIIENIKOIBHOH HOPMaT¥BHO-IIPABOBOM 0a3bl W BKIMIO4YaeT B cebs cleyiomue

3Tankl.

® * TIOATOTOBHTENBHEIN;
® MPOCKTHPOBaHHE HOPMATUBHOIO ¥ PErIaMEHTAlHOHHOTO
obecriegens;
* COMJIACOBAHHE K NIPHHATHE HOPMATHBHOTO 1 PerfiaMEHTANMOHHOT O
~ obecrieqenust;

® Hayalo Hcerons3oBaHua DK,

Bompoce! Bregperins X MOryT paccMarpuBaTsCi KaK CaMOCTOSTENHHO,
TaK M B KOMIUIEKCE C JpPYIMMH BOIPOCaMH, CBA3AHHBIMH C BHEAPEHUEM
sneKipOHHoro JNOKYyMEeHToO00OpoTa U (GopMHPOBaHHEM WH(POPMALOHHOH Cpenbl
OVY. B toM ciaygae eciu 3K BBOmuTCa B KoMIulekce ¢ apyruMu MC unu B oy
yXe wucnonssytorca  apyrue HWC, HopmaruBHO-TIpaBoBoe —ofecnieyeHue

UCTIONB30BAHMS PasmM4HsIX YIC NOIDKHO GBITE COTacoBaHO.

HHoaroroBuTeaLHBIN 3TAN
Ha moparoroBHTENBHOM STame AOMKHBI OBITh OCYIIECTBIEHHI CHENyIOue

BHIBI pabor:
¢

1. Osnaxomnenue GonpumacTBa COTPYAHHKOB M OpPTraHOB CaMOYNpaBJICHHUS
OV ¢ pasmuunbivMe sapuasTami 90K 1 DpeaCcTOSINUMH COOTBETCTRYIOLIAMHE

H3MEHCHHAMMH B OEATCIIBHOCTH npenonasa‘reneﬁ.




2. Opranuzanys HegOpManbHOrO OOCYXKNEHHS M COrNIacOBaHUE IIOAXOIOB
Y4aCTHHUKOB 00pa30BaTebHOTO IMPOIEcca X BHEAPEHHUIO Y HCIONB30BAHHIO

XK.

3. BriGop BapuanTa ucnonszyemoro IXK.

t
4. OopMupoBaHHUe TPYHIIBI pa3paboTKu HOPMATHBHOTO 31

PEMNIaMECHTAITHOHHOTO obecriedenus.

IMoxroroBka 1uiana paboT ¥ KOMIUIEKTa HOPMATHBHO-IIPABOBBIX JOKYMEHTOB
IIPOBOAMTCSA Tpymiiol pabotHHKoB OV, chopMHpOBaHHOH pelleHHeM AMpeKTopa
f

OV unu o61mecTBeHHO-TOCY ZapCTBEHHOTO opraHa ynpasieHus OY.

Ilpr TOATOTOBKE INPOEKTOB IOKYMEHTOB M IUIaHa pabor Heobxoammo

TIPOBECTH aHAIH3 TOTOBHOCTH yUpeXXAeHus K BHenpenuro DXK:

o yposeHs VKT - xomiererTHOCTH CoTpynHuKoB OV, ee COOTBETCTBHE
tpeboBanusM, HeoOXOIUMEIM I paboTh! ¢ IXK;

® IICHXOJOTHYeCKy:o roToBHoCTs CoTpynHuK0B OY K HHHOBAlHOHHOM
AeSATENBHOCTH M IOBBIIIEHHIO KBaNMHKaIHH;

* TeXHHYECKOE OCHAIICHHE OV H BO3MOXHOCTb JHOIIOIHHUTENEHOTO
OCHAIIIEHUS;

® DPacCIONIOXEHHE KOMITBIOTEPOB B OY U OpraHU3allHio JOCTyna K HHM.

Ha ocHOBaHMH TPOBEJSHHOIO AHAIIM32 ONPEHEIISIOTCS OCHOBHEIE ITOIXOMIbL
x suesipeHrio JXK, ocymectsusercss BeiGop Bapuanta J)K u paspaGarbiBaetcs

IINTaH paﬁOTBI, B TOM YHCIE!

¢ OnpeaciICTCa COCTan paGOTHHKOB Oy, y49acCTBYIOIUHX BO BHECAPEHHUH

9XK;




* ImIaHHpYyeTCs pacnpeniesieHune obssanHocTel 1o pabore ¢ XK mexay
Corpynaukamu OY, y9acTBYIONUHIMHA BO BHEAPEHUH, CIIOCOOBI UX
B3aHMOJEHCTBHs U CTUMYRUPOBAHMS;

) onpenensx}o{cﬂ HeoOxonumeie TpeboBanus K o0yyueHn1o paloOTHUKOB
OY;

® ONpeneldeTcs COCTaB TEXHMYECKHX CPEJICTB, 3a/1eHICTBOBAHHEIX B

pabotax mo BHenpenwnio D)K.

§
Ilpu paspabotke mana BHeApEHHS HEOOXOMUMO BBLIENUTE 3TAllbl, CPOKH U

OIPEEINUTE CONCPKAHUE Pa0OTH N0 CNEAYIONNM HallpaBICHUAM

* Opranu3aiusi oOyYeHws,;

® OAroToBKa TexHuyeckux cpeacts MKT u mporpammaoro
0580HCT-ICHH;I;

® OpraHyu3alys AeSTeNFHOCTH [IeAarorHIecKoro KOJUIEKTHBA 110
BHEAPERMIO DA,

® [OArOTOBKA MHGOPMAIUM M 3anonHenue 0a3h! JaHHEIX;

* KOHTPOJb HPABHIBHOCTH 3AMONHEHHS HHGOPMALIHH.
Iocne 3aBepmenys npeaBapuTeasROrO 3Tana qupekrop OV H3jaer npukas:

¢ npemnuceiBaowmit OY Henonp3oBande BIOpaHHOH Moaen DK;
e yKa3sIBaroIui cpoku BBefeHus K
s ONpeAESIIOMMIA NiIaH BRIOIHEHUS paboT 110 MOATOTOBKE K

BHepeHuo DK, BRIFOYAroLM [/IaH BEIAENEHHS HeOOXOAUMBIX

PecypcoB.

IJTan NPOoEeKTEPOBAHYUS HOPMATHBHOrO H PerjiaMeHTaUOHHOrC o0ecneyeHus
f .-
JarHb 3Tal BMOYaeT B 60 OPraHu3alyio CIEAYIOIIUX MEPOIIPHATHEL:

|.M3papuwe pupekropom OY npuxaza o TopgAKe HOATOTOBKH K

HCIIOMB30BanuIo DX, copepKamero:

8




® coctaB pabouel rpyNsl N0 peaTu3aHy MOAEH GOy HKIHOHHPOBaHHU
$
OV ¢ ucnonrzorauuem 3X;

® periaMeHT ¥ cpoxu paboTsl PT.

2. Ananw3 yyacTHUKaMU pabodeii rpynner umeromeiics sopmarusso# Gassr OV
M IOJTOTOBKA IIPOEKTOB AOKYMEHTOB, BKITFOYAs :
¢ 1maH pabor 'no peanu3anyy Mofeny GyHkmaonposanus OV ¢
ucrnonb3zoBanueM IXK;
® IPOEKTHI A3MEHECHUH B NEHCTBYIOMUX JOKYMEHTAX (TOKANBHBIX
aKTax) ¥ IPOEKTHl HOBBIX JOKYMEHTOB (JIOKaJIbHBIX HOPMAaTHBHBIX

akToB) OV, braocanmxcs K ¥cnoas308adur0 I,

3. Opraduzauus u nposeneHHe oOUIECTBEHHOro 00CyXAeHUs pa3paboTaHHbIX
IPOEKTOB HOKYMEHTOB. B 0OCYXKHSHMH KaXHOro ZOKYMEHTA JIOTKHET
NPUHATE YJacTHe BCe JHLA, YhI0 JNESTENbHOCTH OHH PErIaMeHTHPYIOT.
O6cyxaeHne MOKET WPOXONUTH HA anMKHﬁCIpaTHBHOM COBEIAHUH,
coOpaHuy TPYyHOBOrO KOJUIEKTHBA, COOpaHHH poauTenel, KIAaCcCHBIX

YYEHHIECKUX COOpaHmsIX U Ip.

4. Opranmzanmss  paboTsl HO CcOOMIONEHMIO TPH HcHone3oBaHMu  OXK
o i L4 A
TpeGoranuil 1 HopM PenepansHoro 3akoHa Poccuiickoit Denepanuu ot 27

utong 2006 r. Ne 152-03 «O nepcoHaIBHBIX JaHHBIXY.

5. Opraguszanus NPaBoOBOi 3KCHEPTH3H Pabouux BapHUaHTOB PSAA NOKANBHBIX

aKkToB (IpH HeOOXOMUMOCTH).
)

Jran coraacoBaHus ¥ NPHHATAS HOPMATUBHOMH §a3nl
Ha gansOM 5Tare OCyIecTBIsSeTC:

. PaccmoTpenre H COracoBaHHWe IOATOTOBNIEHHBIX pabGodelt rpymnoi
IIOKYMEHTOB OpragaMu 00IIeCTBEHHO-TOCY IapCTBEHHOTO ynpasienus OV:

e mnenarorvyeckum coserom QV;
9




¢ YOPaBIHOIMM COBETOM WI¥ APYTHMMY YIPaBISIONIHME OpraHaMu
ov.

2.B  cuywasx, UpeiyCMOTPEHHBIX  3aKOHOHATENHCTBOM,  HEOOXOmUMO
f

COMNIACOBAHUE PAIA AOKYMEHTOB ¢ YUpequTeneM i WHBIMU CTPYKTYPaMH.

3.B cmyyae BbiGopa ans BRe#peHus uHGOpMAUWOHHOM cucrembr K,
pacrionoKeHHOH Ha BHEUIHWX CEpPBEpax, aJMHUHUCTPHPOBAHUE KOTOPOI
BeHeTCs CTOpOHHeFI OpraHu3auMeH, NOATOTOBKA U 3aKIFOYEHKE JIOIOBOPOB,
PEryIUPYIOMIUX OTHOIICHHS [0 HUCHOIb30BaHmi0 0K, B TOM ducne

OIPEHENAIOIMX IOPUINIECKH 00s3bIBAONIYI0 OTBETCTBEHHOCTE CTOPOHHEMH

OpI‘&HHS&LIHH 33 COXpPaHHOCTh NAHHBIX.

4. V3jande Ha OCHQBaHHY COIVIACOBAHHBIX JOKYMEHTOB nupexropoM OV
IpHKa3a, B KOTOPOM:

* YTBEepPIKAAETCA TUIaH PaboT 10 peanu3auud MOACIU
dbyuxuporuposanud OV ¢ ucnonszosanueM I2K;

o yTBepHaeTcs PernaMerT NesTeNbHOCTH YIaCTHUKOB
06pa303aTeJ;5H0r0 npouecca ¢ uenonszosanreM JXK, B pernamente
OTIPEIENASTCH QTRETCTBEHHOCTD JIUL 3a COXPAHHOCTE NAHHEIX;

* - hopmupyrores rpynsl (onpepenstores Corpyasuxd OV unu
nOXpa3AeIe ), BEIIONHSIOMINE TS WK HHBIE 33/{auy 110 BHEAPSHUIO
4 ucnons3osanuo JK;

* yTBEPXKJaeTCs IVIaH O0yYeHns (HOBBIIIEHNSA KBaNMPHKAIHY)
CotpynuukoB OV ¥ pix arTectanuy B o01aCTH UCHIOAB3OBAHMS
BBIOpanHoroe JXK; |

* YTBEPHNALOTCH PEIIAMEHTHI JeATeNEHOCTH OTACTBHEIX YIaCTHUKOB
obpa3oBaTeNnbHOTO Ipolecca, CBs3aHHEIe ¢ HCIIONb30BankeM K, B
TOM 9HCJIE TIOJIOKEHUS O TIOAPA3EIICHIAX, H3MEHEHHBIE

(pacmMpeHHsIe) JODKHOCTHBIE HHCTPYKIMH;

10




e pacopefensrorces QyHkpH cayx6 OV, BKIIOYeHHBIX B PernaMenTs
AIEATENBHOCTH, TI0 paboTHuKaMm, rpynnaM padotHukos OV,
HOApa3eNCHIsIM ¥ BHENIHAM CTPYKTYpaMm;

® ONpefensercs OTBETCTBEHHOCTS 3a HMEIOIIUECS ¥ IIIaHUPyEMEBIe K
noiy4yenno cpenctsa MKT-unbpacTpyKTyphl, pacnpeaeacHue 3THX
cpencts o nomemenusiM OV

. onpenenx}o{*m HacTpoiku 9K, MopsAoK 3allOIHEHUS HCXOJHBIX

MaCCHBOB JaHHBIX H T. X.

Ilpouenypa NMpHUAATHS JOKAJBHBIX HOPMATHBHBIX aKTOB OIPENEINSETCS B
VYerase OV. OY MoXkeT caMOCTOATENBHO CHOPMHUPOBATH KOMILIEKT HOPMATHBHBIX

axToB, obecneynBaoIMy Iepexox K HCrois30Banmo K.

IIpuka3 gupexropa OV 00 yTBepkIeHWUM U BBEJICHUN B IEHCTBHE IPHUHATEIX
JIOKaNIBHBIX aKTOB JIOBOAMTCS fI0 CBEIEHHS BCEX 3aMHTEPECOBAHHBIX CTOPOoH. Ecimu
3aKOHOZATeNbCTBOM Wi ycraBoM OY He ycTaHOBleHa (opMa oIryOIMKOBaHMA
JIOKAJIBHEIX aKTOB, (opMa IyONUKAUK OIpeae/LIeTCs OpraHoM YIPaBICHUs,

HPUHSBIINUM aKT.

VugopMaius 0 JIOKanBHEIX HOPMAaTHBHBIX IpaBOBEIX akTax OY npomxHa
OBITH OTKPHITOH M AOCTYIHOM /TSI BCEX YYACTHHKOB OOpa3oBaTENBHOTO MpoIlecca,

YHKIMH 1 HHTEPECH! KOTOPBIX OHH 3aTParuBatoT.

Amvviauctpanur OV clefyeT YU@THIBATE, 4TO MHOTHE U3 NPHHATHIX
JIOKaJIBHBIX aKTOB, HANpHMEp, paCIIUpEHHBIC JO/DKHOCTHBIE HHCTDPYKIIWH,

(aKTEIeCKH He MOT'YT OBITE BEIIOJIHEHEI 10 Hadana dyHkiponnposanus JXK.

4

Kputepun npumenumocta 3K
1. O6sa3aTensHBd  MHHEMYM  OpraHH3al[MOHHO-TEXHHYECKHX  YCIOBHH

BHeJJ;iJeHHﬂ QXK.
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Jns BemeHMs yyera y4eOHOH JHeSTeNPHOCTH B JJIEKTPOHHOM  BHJE
HeobXoAuMo obecetTE:
® HaIHYMe JOKAITEHON HOPMAaTHBHOMH 6a3ki;
¢ paborocniocobrocts MKT-undpactpykrypsl OV (B gacTHOCTH
NPOBOIHAT W/HiH OeCTIpOBO/HAS JIOKAIbHASA BEIMHCIHTENbHAS CETh);
* Hajgu4ue yc';poﬁch mocryna’ k 9K Anmumucrpanmn OY;
e OTKpHITEH noctyn K DX yuntenei;

e amgvuHECTpHpOBanye” K.

2. MuHuMalTbHBIE yCIIOBHSA [UIA THIOTHOTO BE/ICHHA y4eTa.

TMonuplii mepexoj Ha BeleHHE y4eTa BBIIONHEHWS YIeDHOH NporpaMMebl
cpeactBamu 0K HeBo3moxkeH Oe3 IepexomHoro IepHoxma. [lnax mepexopa Ha
monHOe Bemenme DK MOIKEH DpefycMaTpUBaTh OpraHM3alVOHHEE U
TexHIHecKde BO3MOXHOCTH OVY s opraHu3ainyy B IIEPEXOAHOM MEPHOAS
IAJOTHOTO BEREHWS yueTa (B OrpaHMYeHHOM Bappaure Ge3 OTMeHH

CYMIECTBYIOMIEH CUCTEMEBL YUETa).

Jst paboTEI IO JaHHOH cxeMe Heobxoxumo obecreduTs:
* KOMIBIOTEPHEIH KIACC WIH CONOCTABMMOE YHCIIO HHBIX yCTPOHCTB
JIOCTYyIIa K 331(;
® OTKPHITHI focTyn yauTenel k DK (Hanpymep, B yIMTENLCKON);
s rpadux pabore! yerpoiicTs gocryna k OXK, FocTaTouHBI A BBOAA
JAHHBIX;
® perinaMeHT dKa3aHud TEXHHUECKOH ¥ METOAMYECKON IIOMOIIK

ITemaroruyeckuM paborauxam OY.

! Mon yerpoiicteom noctyna x XK norumaercs moboe o6opynosaHye, HossoLsiomee obecneunrs paboty ¢ DK,
HanpHMeP, KOMITLIOTED, TUIAHIIET.

2 AmvmmcTpuposanke K NOXpasyMeBaeT ero TEXHHYECKOE H METORMYECKOe oBecrieHeH e, T (GYHKUHK MOTYT
OCYMeCTEANTECA OTAENsHBIM CoTpynuukom OV unu cymecTsylolMMH MITATHEIMK efuBHUAMY. Tpyno3aTpaTs!
MOTYT Pa3nuyaTaca AN pasHeIX puaos I,
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PeriamMenT mOIpasyMeBaeT omucanme rpaduka ¥ YCIHOBUH OKasaHHs
TIOMOIIM, BKJIIOYAs paclpeseneHue o0s3aHHocTel 1 HeoOX0aUMY0 i OKa3aHHs

HOMOIY HHHOPMALHIO.
1

3. YcenoBus st BEepperus D) B nomHoM o0beme:
® ONTHMAaNbHBIE YCIOBHS — HaIMuue poctymna K 2K B KaXxaom Kiiacce;
¢ KejaTeNbHBIE YCJIOBU — HANMMuEe MOOMIBHOro noctyna K DXy

xaxoro Ilenaroruyeckoro paborauka OV.
1
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Hcrounuxn paspaboTikp

1.

Pacnopsoxenne I[IpaButensctBa Poccmiickolt Penepauun ot 27 despans

2010 . Ne 246-p

Pacnopsxenne [IpasurenscrBa Poccuiickoii Penepanun or 20 despans

2010 roma Ne 185-2)

DenepanbHelit 3akoH or 26 wmrons 2006 r. No 135-03 «O 3ammTe

KOHKYPEHIHI»

Depepansupii 3ax0oH oT 27 urons 2010 r. Ne 210-03 «O6 opraHusanuu

NpeJOCTABICHUS FOCY AaPCTBEHHBIX X MYHHULMIIAILHEIX YCIyT»
DepepanbHbA 3ax0H o1 10 wrons 1992 r. Ne 3266-1 «O6 obpazoBanuuy

Degepanbueiii 3akoH oT 27 mrons 2006 r. Ne 149-03 «O6 unpopmanumy,
f

HH(POPMAIHOHHEIX TEXHONOTHAX U 0 3alUTe HHPOPMALUID

QepepanpHe 3ak0H oT 27 momt 2006 1. Ne 152-®3 «O TIepCOHANBHBIX

AAHHBIX)

®enepansHbli 3akon or 6 ampenrs 2011 r. Ne 63-®3 «O6 snexTponHOM

IIOOITHCH»

Ilpukaz MunobpHayxu Poccum or 17 pgexabps 2010 r. Ne 1897
«06 yTBepxIeHNH (eaepalbHOro rocyapCTBEHHOr0 CTaHAapTa OCHOBHOTO

o6iero o6pasoBarusm

10. ITlpuxaz MmunobpHayku Poccur ot 6 okrsab6ps 2009 r. Ne373

«O6 yTBepXIeHHH W  BBeleHHM B  JielicTBHe  (elepanbHOro

roCy JapCTBCHHOIO oﬁpasonal‘enbﬂoro cTapgapra Ha4aJIEHOro 06HICFO

00pa3zoBaHUD»
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11. Ilpukas Wnoﬁﬁﬁayxn Poccuu ot 22 asrycra 2008 1. Ne243,

BKITFOYAIOIINH «AXMUHUCTPATHBHEIN pernamMeHT PocoGpHaasopay

12. IlmceMo MunoGpasopauna Poccuu ot 20.mexabpsa 2000 r. Ne 03-51/64,
f
Bunoyaroree «MeTogudecKue peKOMEHIaHH o paboTe ¢ JOKyMEHTaMH B

001me06pa3oBaTENbHEIX YIPEKICHHK)

13. TIpukxaz Poccrata ot 27 mons 2009 r. Ne 150 «O6 yTeepaeHum
CTAaTHCTUIECKOTO WHCTPYMEHTapusa Ansi opraHuzaiuu PocobpazoBaHuem
$

CTAaTUCTHYECKOI'0 HaOMIONeHHT 338 HesSTeABHOCTHIO 06pa30BaTeJH>HLIX

YYpeXASHUN»

14. TIpuxas Muunpoc CCCP ot 27 nekabpa 1974 r. Ne 167 «O Bengenun

IIKOJBHOM JOKYMEHTAIR

15. Ipuxa3s MursapasconpassrTas Poccmm o1 26 aprycra 2010 r. Ne 761n
«O6  ytBepxmemvn ExmHOro  KBanwGbHKaLHOHHOIO  CIPaBOYHHUKA
HOIKHOCTEl pyKOBOLMTeNel, CHeNHATMCTOB H  CIIYXalmX», pasmes
«KBamuduKarMouyble  XapaKTepHCTHKH  JOJDKHOCTEH — paGOTHHKOB

obpazoBaHuI»

16.TOCT P UCO 15489-1-2007. Cucrema CTaHAAPTOR IO HHQOPMAIMH,
OHUONMHIOTEYHOMY M M3ZATENBCKOMY Jielly. YIpaBleHHe [JOKYMEHTaMH.

O6mue TpeGoBanys (3xBuBanent ISO 15489-1-2001)

17.T0CT 34.602-89. Texauyeckoe 3ajaHue Ha cO3JaHHe

aBTOMAaTU3HPOBAHHOM CUCTEMEL
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IIpuaoxkenne 1.

f
KomnmiexkT JOKyMEHTOB AJIsl BHEAPEHHs ¥ Henodb3oBanus K

Kommnext  moxymenroB OV, ofecneuusatompii  BHEApeHHE W

ucnoap3oBanue I, HODKeH, Kak MHHHMYM, BKJIHOYATh B ce04:

[ ]

1w1aH paboT j10 BHeAPeHHIo IK;

KOMIUIEKT  HOKYMEHTOB IIO 0o6ecIleUeHHI0  3aKOHOAATEIBHBLX.

TpeGoBaHMit 0 3aLIUTE IEPCOHANBHBIX AAHHBIX;

KOMIUIEKT  JONONHEHHH B  (yHKUHOHaNbHEIE  ODA3aHHOCTH

pabotrukos OV, cazannslil ¢ BefieaueM DX

pernamenT J;e,uemm 2XK;

permaMeHT npepocraleHus ycuyrm OJ]  (MHbopMuMpoBaHHS
ofyuaromuxcss ¥ WX popnwrenel (3aKOHHEIX UPEACTABUTENEH) o
pe3ynpTaTax o0yJyeHHs );

npuka3 pykopoxurens OV o BHeNpEeHMH B  JEATEIHHOCTH

o0pazoBatesibHOro yupexpenus XK.
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Ipuaosxkenne 2.

IIpumep npuxa3sa pyxosonuteasi OY o BHeJpeHAH B AeSATELHOCTh

o0pa3soBaTeJIbHOrOo yupesxnenus I

$ ITpukas Ne

o OV Ne oT 20 .

O BHenpeHWH B yIpaBileHue NeaTeabHOCTEI0 OY 3JIeKTPOHHOTO XKy pHala

C mensro COBEPIICHCTEOBAHNS HHGOPMALMOHHOTO 00eCIIEYeHNS NPOLECcCOB
ynpasnedus OV, MnanupoBaHus W OpraHM3alMK y4eOHOIo Ipolecca Ha OCHOBE
BHeJpeHHs WHQOPMAIHMOHHBIX TEXHONOTHH B COOTBETCTBMH ¢ IlpHkasom
Munsppasconpassutus Poccun ot 26.08.2010 Ne 761n u crateedt 74 rmaser 12
pasgena III TK P® «3sMmeHeHue onpeneneHHBIX CTOpPOHAMM YCJIOBHH TPYIOBOI'O

JOTOBOpa 0 HpWYHHAM, CBS3aHHBIM C HM3MEHEHMEM OpraHM3aLMOHHBIX WIH

TECXHOJOTHYCCKHUX YCHOBHﬁ TpyRa»

IMPUKA3BIBAIO:
1. VrBepoats: .
«IDLran pa6ot no BHexperuro IX» (IIpmwioxenne Ne_);
«Pernament Beperns IXK» ([Ipwioxerne Ne_ );
«PerimaMenT okasanus rocyaapcetBeHHoR yenyrn 3/0» (Ipunoxenne Ne );
«HCTPYKIIKIO TI0 BEJIEHHIO y4eTa yueOHOH e TebHOCTH ¢ HOMOIIBIO
OX» (lemo;zceﬂﬁe Ne );
«PernamMenT okazanus moMorrn npu pabore B 9XK» (IIpunoxenue Ne_ ).
2. Hpoiaecm Buenpenue OJK B coorBerctBHM c ['paduxom pabor no
sHeApenHuIo DX (TIpunoxerne Ne_).
3. HUcnonszoBate DX mius ¢uKcaidyd BCeX BUAOB YPOYHOM M BHEYPOUHOMH

HEATEIbHOCTH, B TOM 4HCJIE YPOKOB, (aKyJbTaTHBOB, KPYXXKOB, 3aHATHH

IPYIIIB! IPOATIEHHOTO JTHA.
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3aM. IHUpeKTopa 110 obecrieuuTe KOHTPOJb 3a

BpInonHenueM I'paduxa pabot o BHeApeHunio K.

f
3aMecTuTenO0 (AM) aupekropa no YBP 00eCmeYnTh

nupopmannonHoe HamonmaeHwe DK no momymo «YdebGHBIH mporecey,
OprasM30BaTh KOHTPOIb 338 CBOEBPEMEHHOCTHIO M NPABHIBHOCTHIO paboThi
yuauTeeH-peMeTHUKOB H KJIAaCCHBIX pyKoBonuTeneH 10
uH(pOpManMOHHOMY  HamonHeHwio — 9K 3 CBOEBPEMEHHOCTHIO
HH(OPMHUPOBAHUS. POOUTENEH O TEeKyle# H HMTOroBoH yCHEBAaeMOCTH H
MOCEI[aeMOCTH 00yJaronmxcsl.

Bosznoxute Ha _ 0043aHHOCTH [0 KOHTPONIO 34 TEXHUYEeCKHM
obecmeyenueM pabothi DK COINIACHO HOMKHOCTHBIM 00f3aHHOCTIM /uimk/
BKJIKOIMB X B eroi,uonxcﬁoc'mme 065A3aHHOCTH.

BosnoxnaTs Ha _ 00s3aHHOCTH IO KOHCYJIBTHPOBAHHIO YYHTENEH 10

Bompocam paborsl OXK cormacHO JOIDKHOCTHBIM OOS32HHOCTSM  /Hin/

BKIIIOYHB HUX B €ro JOJDKHOCTHEBIC 00513aHHOCTH.

. KonTpois 3a HcIIofTHeHHEM NpYKa3a OCTaBILIo 338 COOOH.

Hupexrop OV
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Ipuanosxenne 3.

HPHMeprIﬁ DepeveHb JOKaJbHBIX HOPMAaTHBHBIX AKTOB, B KOTOPbIC MOKET

noTpe6oBaTHCA BHECEHNE N3MEHEHUH It HCHOAL30BaHAsT IK

t
Jloxkanvreie akmbl, pe2nameRmupyowiue QOMURUCMpPAMUGHyIo U (hUHAHCOGO-
XO03AHUCMBEHHYIO 0eAMe/IbHOCIb

- Ycras OVY;

- Jorosop OV ¢ poautensimuy,

¢
- JIOJDKHOCTHBIE HHCTPYKUHUU paOOTHUKOB, B TOM YHCJIE aAMHHHCTPATHBHOIO

IepcoHala, IpenoaapaTeneii, KIaCCHBIX PyKOBOIUTENEH;

- Tlomoxernue 06 yCTAaHOBNEGHWM HanbaBOK W MHOIIAT K JOMKHOCTHBIM

OKIIajiam GO’I’py,)IH’FH(OBB (tonoxerue 0 CTHMynHpyoomeM (oHae OmnaTs!

TPy Ha);
- HOJIO)KGHI/IC 0 BHyTpPIHIKOJILHOM KOHTpOJIe;

- ITomoxeHnue 00 yuyeOHOM KaOHHETE;
p

- Hucrpykumm no Ge3onacHOCTH M mpaBuia paboThl Ha TPaBMOOIIACHBIX

y4acTKax, pabouux Mectax, B yueOHbIX KabuHeTax;

- TlonoxxeHue 06 aTTecTallUy MeAarOrHIECKMX KaJpoB.

#

Jloxanvrste akmol, pe2nameHMupyiowiue npaea y4acmuuKos o6pazoeamensrozo
npouecca

- Ilpaswmia npuema B OY;

- Tlpapuna noseseHps 06y JalOMHXCS;

’ B OTHOIEHNR JTHL, BHTIONHAIOMAX JONOTHHTEBHYIO HAarpy3Ky Io obecrieveruio ¢yHKLHOHMpoBaHus XK, ecn
JaHHAS AEATENEHOCTE He NMPELYCMOTPEHA MX OCHOBHBIMH 00H3aHHOCTAMH.
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- IIpaBuna BHyTpeHnero pacnopsagka OVY;
- Tpynosoit Jorosop (KOHTpPakKT) ¢ paboTHUKaMH;

- Ilomoxxende o cucreMe OLEHOK, (opM, NOpSAKe U IIEPHOJUIHOCTH

IIPOMEXXYTOUHOH ¥ UTOTOBOM aTTECTalHK 00yJaroImxcs;

- Tlonoxernue o xpaHeHuu paGor ofyzaromerocs U WHQOPMAUUH O €ro

f
JOCTHXXCHIAX,

- Tomoxxenue o ¢popmax moxy4derus obpazoanus B fanHoM OV (3xcreprar,
camMooOpa3oBaHWe [0 HHAMBUAYaNbHBIM IIpOrpaMMaM, IIONOXEHHE O

ceMelfHoM 0O0pa30BaHuH, MONOKEHWe O CROOONHOM NOCEINCHUH YUeOHEIX
'
3aHATHH, ¥ IP.).

JlokaneHole akmbol, pe2lameHmupylowue 0eAme1bHOCMs RPOQHECCUOHATBHbIX
00veOuren Ui

- INonoxxenwe 0 MEAArOTMIECKOM COBETE;
- TlonoxxeHne 0 TBOPYECKUX rpyIIIax;

- ITonoxeHse 0 METOJUYECKOM COBETE;

- Tlonoxenue o Kaq)p)lpt_e;

- KosleKTHBHBIH ZOTOBOP MEX/IY YYpeXkAeHHEM H PaDOTHHKaMH.
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Hpunsoxenne 4.

IIpamepHblii persamenr BeaeHus K
1. Obmue monoxeHus

1.1. Hacrosumumit foxyMeHT ompefensieT ycaoBus W Tpasuwia Bexexus DMK,
KOHTpOJIA 3a BefeHneM JXK, npouenypsl o6ecnedeHns SOCTOBEPHOCTH BBOIMMEIX
B O naHHBIX, HANC)KHOCTH HX XpaHEHHSA M KOHTpONA 3a coorBeTcTBHEeM OXK
TpeboBaHUAM K JOKyMEHTOOOOpOTYy, BKIEO4as coa,uaﬁne PE3EPBHBIX  KOIHH,

TBEPABIX KONHUK (Ha OyMa)KHOM HOCHTEINE) U JIp.

1.2. B cooTBeTcTBUM ¢ HOEHCTBYHOIIEM 3aKkoHoAatenbcTBOM OV Bropage

CaMOCTOATENBHO BEIOMpPATh (POPMEI y4eTa BEINONHEHN yueOHOM IporpaMMel.

1.3. OTBETCTBEHHOCTh 33 COOTBETCTBHE PE3yJIFTATOB ydeTa JeHCTBYIOMHM
)
HOpPMaM H, B YaCTHOCTH, HacTOAINEMY PETNIaMEHTy W JIOKAJIbHBIM aKTaM, Hecer

pyxosoaurens OV,

1.4. OTBETCTBEHHOCTD 32 COOTBETCTBHE JAHHBIX ydera (akTaM pean3anin

yaebHOro nporiecca Jiexur Ha pykopogureie OY.
§

1.5. Ilpuw BegeHwmm ydera HeoOxogumo ofecreduTh cobmongeHue

3aKOHOAATENECTBA O IEPCOHANBHEIX AaHHEIX.
2. Obmwe npasuiIa BEeHUs yuera

$

2.]1. BHecenue HMHQOpMalHH O 3aHATHH 4 00 OTCYTCTBYIOIUUX HOJDKHBI
IPOU3BOAMTECA 10 (aKTy B AeHb IpOBeieHUs. Eciin 3aHATHE IPOBOIUIOCH BMECTO
OCHOBHOIO IIpeHoiaBaTelii, (akT 3aMEeHBl HOIDKEH OTPaKaThCs B MOMEHT

BHECEHHS YUYETHOH 3aIucH.

f
2.2, BHecenue B XXypHaJ HHQOpPMAalHH O JAOMAIllHEM 3a/JaHHH HOJDKHO

[IPOMU3BOAUTECA B IOCHE IIPOBCHACHWSA 3aHATHA. 3agaHie IOMKHO BHOCHTHCS B
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JKYpHAJI HE ITO3OHEE, YeM 4Yepe3 1 4ac nocie OKOH4YaHMS BCEX 3aBSTHH J@HHBIX

06y9aloUHXCsl.

2.3. Pexomenpyerts 3apaHee pasMemIaTh 3aiaHHMs, YTOOH y 00Y4arOmmxcs

ObI1a BO3MOXXHOCTE 336J'Ial"OBpeMCHHO IUaHHPOBATE CBOC BPEMA.

2.4, Pe3synbraTel OLCHMBAHHA BBHIIOJHEHHBIX OOygalomumucs pabor
JOJDKHBI BBICTABMSTHCH He [Mo3AHEe | Hemend co AHA HMX NPOBENEHUA B

COOTBETCTBHH C NPUHATHIMA B OV npaBuiaMn OUeHky pabor.

2.5. ApxuBHoe xi)aHeHHe YUETHBIX IaHHBIX ROIDKHO MpelxycMaTpHBaTh
KOHTpPOIb 32 ux UEJIOCTHOCTRIO X JHOCTOBEPHOCTHIO HA IIPOTSKEHHM BCETO
HeoOXOAMMOT0 CpoOKa, HampuMep, C IIOMOINBIO JJIEKTPOHHOH IOANHCH.
OnexTpoHHOe xpaHeHﬁ_e apXMBHBIX JIaHHBIX  JOJDKHO ocyluechJIbecﬂv

MHHAMAaIIBHO Ha ABYX HOCUTEIIAX ¥ XPAHUTLECA B PA3HBIX NOMCIICHIIX,

3. YcnoBust COBMEMEHHOTO XpaHCHHS JaHHBIX B JICKTPOHHOM BHJIC U Ha

OyMa)KHBIX HOCHTEIAX
f

3.1. B cnygae mneob6xomuMocTi wcnonp3oBaHAs JlamHex 9K u3
3NMeKTPOHHOHN (POPMEI B KauecTBe IEYaTHOr0 NOKyMeHTa MH(OPMAIHUS BEIBOAUTCS
Ha Tedars H 3aBepAETCSI B YCTAHOBIECHHOM IOpSAKE. ADXHBHOE XpaHEHHE
YYETHBIX JJaHHBIX Ha OyMa)kKHBIX HOCHTENAX MOMKHO OCYINECTBIATHECS B
COOTBETCTBHM  C ﬁeﬁcrsyfomnm AJMWHHCTPAaTUBHBIM  perylaMeHTOM
Pocobpraz3opa, yTBepXKIeHHEIM NpHKkasoM MunoOpHayku Poccuu or 21 smBaps
2009 1. Ne 9.

3.2. CBozHag BEIOMOCTH HTOTOBOM YCIIEITHOCTH Kiacca 3a yueOHBIA rox
BEIBOAMTCS U3 cnc'rentm ydyera B TOM BuIe, KOTOpEIH MpeLycMOTPEeH
NeHCTBYIOIMME TpeGOBaHMAMY apXWBHOH ciyxO6si. Eciy naHHBIE IO yueOHOMY

FOAy XpaHATCA B JJICKTPOHHOM BHIE, CBOOHASI BEAOMOCTE MOXET OBITD nepeaaHa B




apxus cpasy IIO BELBepI’.IIeHI/IIfI BEACHUA y49¢Ta B COOTBETCTBYIOHIEM KIIACCHOM

KypHaJe.

3.3. Ilpu BeleHu®W yyeTa B HIEKTPOHHOM BHJe HEOOXOIMMOCTH BEIBOZA
JAHHBIX HA [€YaTh I HCIONB30BAHHS B KAYeCTBE JOKYMEHTA ONDENEILTeTCs
COOTBETCTBHEM HCTIONE3yeMoi uHdopmanuonHo# cuctemst [OCT P HCO 15489-
1-2007 «Cucrema crasgaproB 1o uHbOpManuu, OubmmoreyHoMy

U3IaTeNsCKOMY NieiTy. YipaBlierne oKyMenTamu. Obmue TpeGoBaHms».
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TIpunoxenue 5.
IIpumMepnpiii persiamenT mpexoctasienns yeayru I/ (nudopmuposanns
o0yJaroIAXCH B HX POHTeIeH (33KOHHBIX NPEeACTaBATe e) 0 pe3yabnTaTax

o0y4yenns)

I. Jlpm BemeHHHm yuera YycrHeBaeMOCTH C HCHOAp30BaHHeM XK
ofydJaoImyMcs ¥ MX pPOIMTENsIM (3aKOHHBIM IIpeACTaBUTENAM) obecrieunBaercs
BO3MOXHOCTh OIEPaTHBHOIO IIONy4YeHHS HH(opManun O6e3 obpaimenns

corpynHukaM OV (aBromMaTHieckw).

JUis  popuTenedf (3aKOHHBIX IpeJCTaBUTeNeH), KOTOPHIE 3asgBHIIH 6
HEBO3MOXHOCTH HIIM HEKENAHAH HCIIOIB30BATh MOCTYI K NEKTPOHHEIM (QopMam
npescTaBleHu uHGopMaumH, AOKHO OBITE ofecneyeHo HHGOPMUPOBAHHE O
pesynsrarax o0ydeHMS He pexe, 4eM OJUH pa3 B HENSMO ¢ HCNOAL30BaAHUEM

pacrcdaTkil pesyapTaToB.

2. Pexomenmyercs peryisipao wHOOPMHPOBaTh OOydaiomuxcs H HX
ponutened (3akoumbix HpefcraBuTeNelf) O NPOrHO3e UX WTOrOBON YCHENIHOCTH

00y4alONHXCs 38 OTYCTHBIN HepHO (J€TBEPTh, TPUMECTP, NOTYTox#e ¥ IIp. ).

3. MHadopmanus 00 WTOTOBOM  ONEHWBAHMM W  KOHKYPCHBIX

(K3aMeHAUMOHHEIX) HCIBITAHUIXK TOJDKHA OBITH JOCTymHa OoO0ydJaloIEMCs H HX
§

poruTe/iM (3aKOHHBIM ' IIPEACTABHTENIM) HE II03XKE CYTOK IIOCIe HOMy4eHH

pe3yIBTaToB.

4. JocraBka wmH(opManuu oOydatoIMMCA H MX PORHTENIM (32KOHHBIM
IIpe/ICTaBUTENSIM) MOXKET OCYILECTBIATECA B COIACOBaHHOH (GopMe, B 9aCTHOCTH,
10 YKa3aHHbIM HMHU KOHTAKTHEIM JAHHBIM, JHOO BBECHHBIM CAMOCTOSTEEHO.
ITepenava KOHTaKTHBIX HAHHBIX JOIDKHA OCYIIECTBIATECA POAUTENAMHU IUCEMEHHO
HIH C NPHMEHEHHEM 3IEeKTPOHHBIX CHCTEM IIepefiady JOKYMCHTOB MEKTPOHHOU

NOAMHUCHIO.
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CUCTEMBI BEJIEHUS] XKYPHAJIOB YCITEBAEMOCTH OBYYAIOHIUXCSI
‘B DJIEKTPOHHOM BU/JIE
B OBPA30BATEJIbHBIX VUPEXIEHISIX
POCCUMICKOH OEEPALIIM

Alndp «DAeKTpOHHBIH Ky pHADY

Yacrs 2. EIMHBIE TPEBOBAHA

Ha 20 mucrax

Mocksa 2012




. Copepxaunne

103)11 15 X013 (21 SO reeeererrarer i e et rtaeerereeasaeaaeaes vreerrraeaeenens 3
Ha3HaYeHUE HOKYMEHTA......ccorvrreremrriarienrenraeeseerinenanesns ettt bae st et ee st er e nine 3
Pa3paboTyHK ......ccecee..n.. cerereeas reteeereenrreens crresesesteraarereetereranaresesenrraa s ersreenenneens &
OcHoBauusd 115 pa3paboTKH ........ SRR oottt 4
HICTIONBE3YEMBIE COKPATHEHMS 1.oveererrerererrernsniseeseersanesamesersnenresseesssssnresesssnsscesennns S5
VICTIONB3YEMBIE TEPMEHBL.....ovvenerirererieresnssesreseeessessmsrsanossssssessssessbnessssesssses sassseses 5
Hazgagenne H ey co3IaBmsg DK .....ovriniecviniiinsie i 6
B0 (3507 oTokcdi 21070 SR D U OO OSSO 6
Hasnauenne X ......... e reeersee s ettt v 6
Onrcanye TANOBBIX 3a/1a4 y4eTa yCIeBAEMOCTH M IIOCEIaeMOCTH OOy YarolMXcs B
00pa30BaTENbHBIX YUPENHACHUIK ..covvereneenreressanee verrreeeeeeeaes vreverssrresas reerereeens perrrrrinaens 7
Tpe6osanus k XK......... rrereeere e resaea ettt aennanees veormrereeesresanes crrrenete et aeenaeess 9
TpeboBarus x ctpykrype 9K .......... R veeereereesranneans e s 9
TpeGoBanud K QYHKIOHUPOBAHHED ....vvvvnrrsiresisrarissssstsssssists s sissssssssssssinianss 9
TpeboBaHUS K S3prOHOMHUIHOCTH H TEXHUYECKOH ICTETHKE .cvvvvverirneeverirrarsrennene 10
TpeGoBaHMA K HAJIEKHOCTH H TEXHAIECKOMY OOCITYKMBAHHIO .....cvvevureriracniane. 10
TpeboBanus K 3anTe HHPOPMANUH OT HECAHKIIMOHUPOBAHHOIO AOCTYNA ...... 12
TpeboBanus 10 COXPAHHOCTH HHPOPMALHH .....cvvevernreresseisrassnnsessannsnns vereerenn veen 12

f
TpeboBanus 110 HHOOPMALMOHHOMY OOMEHY ....cocveurrrnreriuisuesnrinns e crvereea .13
Tpe6oBanus K GyHKIHAM (38HATEAM)....covemrermvrernnn reverenrsnsenessannaesesenesssnsenssniers 13
TpeGoBaHuA K YACTEHHOCTH 1 KBATH(PHKALMHY TIEPCOHANA. o.vvveerrnsoe. verrensisiennes 106
TpeOoBaHMA K BHAAM O0CCIETEHU. ceveereenrennennes rrerereretersranes ceresrerrennenas crveesorserenes L1

f
TpeGoBarus K TUHIBUCTHIECKOMY OOECIIETCHHIO ...ovuvvriveanerennens S, serenae 17

TpeboBanus K IPOrpaMMHOMY ¥ TEXHHYECKOMY OOECIIEYEHHIO ....cvvvvvriuvrsnvans 17

TpeboBanusa K METOOMUECKOMY OBECIIETCHMUIO ...vvavvruessrennes SUUTRURRRRRR ¥ |

Tpe60BaHMsA K IOKYMEHTHPOBAHEIO ...cvvvermsmsensiersssorsassssasssnsssersiesnisssssessmassisssersans 1O

] .

Hcrounyxu paspaboTky............... feereverters ettt et e eneea e e e he st en e b e b e eaeeba e s 19
2




O6mue cBenenns

Ha3sHaueHHe JOKyMeEHTa
Hacrosomil noxkymeHT ycCTaHaBIMBaeT MHHHMAalbHbBE TpeDOBaHWA K
)

unpopmanuonseM  cuctemam (MC), KOTOpele MOIYT HCIOIB30BATHCA B
obpazoBarensHBIX yipexaenmwix (OY) Poccuiickoii ®emepamuu (P®), B uyact
BEIIOTTHEHHA 3afad ydera YCHEBAEMOCTH H IOCEemaeMOCTH 0O0yJaromuxcs.
Vkazaunele TpeOoBanms - He orpaHyauBajor OY B ucnmonbsosaHuu  HC,

obnanaronmx pacuMperipIMI OYHKIMOHATSHBIMH BO3MOXHOCTAMH.

HUrdopmupoBaHue ofyvyaromuxcs U HX  pofuTenedl  (3aKOHHEBIX
NIpeACTaBUTENEH) 0 Xone yueOHOro nponecca M WHOWBKIYANBHBIX Pe3yJbTaTax
OCYLIECTBIETCS Ha OCHOBE HHOOPMAIMH NEKTpOHHOro XypHama (O9X) B -
cooTBeTcTBHME ¢ TpeCopanusmu 3akoHa «O6 o0pasoBaHum», perjlaMeHTaMHU
TocymapcteenHO#  ycnyrd «IIpenoctaBienre wuHbDOpMauMH O  TeKyleH
YCIIEBAEMOCTH Y4YAIeToCs, BeJeHHEe DIIEKTPOHHOrO AHEBHHKA M JNEKTPOHHOTO
KypHanma ycueBaeMocTH» (B2/) XU ApYr#MM HOpPMATHBHBIMH [OKYMEHTaMH.
EnuHcTBEHHEIM HeoOxofumeM TpebopanueM K 0K mis obecneuenus yemyru O /1
SBgeTCS HHGOPMALUUOHHEIH 0OMEH ¢ COOTBETCTBYIOINMM CEPBHCOM M1 IIEpeadn

HEOOXO{UMBIX TaHHEIX.

Hacrosammi#l HOKyMeHT npejHasHadeH s paspabordauxos O)X B wyactH
obecrieyenns HeoOXoAuMONH QyHKIMOHANBHOCTH M [t AZMuHKCTparopoB OV B
yacTH BEIOOpa KOHKpeTHO# VIC B 3aBHCHMOCTH OT NOTpeOHOCTEH B OpraHus3al{uu

ydeTa H HMEIOLIMXCS TEXHHYECKHX YCIOBHE.

[IpuBeneHHBIE B HACTOAIEM JOKyMEHTe exuHbie Tpebosanmsa k OXK
dopmupyror ycnoBus ' mia - peamuzamuy  PepmepansHEIX  TOCYIAPCTBEHHBIX
06pa3oBaTeNBHEIX CTAHAAPTOB HOBOTO MOKONEHMA (HAYAIBHOIO W OCHOBHOIO
obmero o0pa3oBaHUA) [0 CO3MaHMIO HMHPOPMALMOHHO-00pa30BaTeNbHOH cpems!

OV B yactu:




e (Quxcammu xoAa o00pa3oBaTENBHOIO IIpouecca M Pe3yJIBTATOB

OCBOEHU OCHOBHOH 00pa30oBaTe/IbHOM POrpaMMBbl;
f

® BO3MOXXHOCTH HCHONB30BaHMSA JAHHBEIX, (QOPMHUPYEMBIX B XOIe
obpazoBaTeNbHOTO IIporecca, M pelleHHs 3a1ad  yIpaBlIeHHs

06pa30BaTCJII>H0ﬁ HEATCNBHOCTBIO,

¢ B3apmMopeiicTBus OY ¢ opraHamy, OCYHIECTBISIOMMHE yIIPaBJIEHHE B

Cq)epe o0pazoBaHusl.

PaspaboTunk

MunuctepcTBo oOpazopaHus 1 Hayku Poccuiickoli ®@enepauuu. Mocksa,

Tsepexkas, 11. '

OcHoBanns NJis pa3paboTKH

Hacrosmuift xoxyMeHT paspaboTaH B COOTBETCTBHH C IOPYYEHHEM
npesuxuyMa Copera mpu Ilpesuzpente Poccuiickodt ®enepany 1O pPa3sBUTHIO
HHPOPMAIHOHHOTO o6uiectBa B Poccuiickoit Qenepaunu ot 22 nexabps 2010
roga 1o Bompocy: «O BHeIpeHHH 3JEKTPOHHBIX 00pa30BaTelBbHEIX PECYPCOB B
y4yeOHBI Hpollecc M Mepax [0 METOAMYECKOM W TEXHWYECKOH NommepiKKe
IIEAaroroB Ha MecTax» Ho pa3paboTke eNUHBIX TpeOOBaHUMN K CHCTEMAaM BEJCHHUS
KYpHAJIOB  yclleBaeMQCTH  o0ydalomuxcs B 3JACKTPOHHOM  BHAE B

o6meobpa3oBaTeNbHBIX YUPEKASHHAK.




HCHOJIb?vyeMBle COKpallcHNn s
4.

Tepmun Onpenenenune
UKT WrdopMaImoHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHH
uc HndopmanmonHas cucreMa
I1o ITporpamMmHoe obecriedeHue
oy Q6pazoBarensHOe yIpexAeHNe
10076 Opras ynpasiieHus 06pa3oBaHus
OX DAEKTPOHHBIH XypHa
3 ONEKTPOHHBIA NHEBHUK

t

Hcnonb3yemble TepMUHBI

paborruxu OY

Tepmun Onpepesnenne

ONeKTpOHHEIH T1O wmim 37eKTPOHHBIE CEPBHCE, 00ECTIEUMBAIOIINE YUET

ACYpHAI BBITOJIHEHWs YJeOHOH NporpaMmel, B TOM 4HCIe
yCIIeBaeMOCTH U MTOCENIaeMOCTH 00yJaronIxcs
f

| DNeKTPOHHBIH ITO unu snekTpOHHBIE CepBHCH], ofecrnedquBarolive B

THEBHHUK SNEKTPOHHOM BMJe MH(POpPMHpOBaHKHE OOyUYaIOIUXCHA H
X pouwreneH (3aKOBHBIX NpejcTaBHTeNel) o Xoxe M
pesynsrarax y4e6HOro nporecca

AnmMUHHCTpaLAA Ilpencrasureny  apMuHMcTpauud  OY:  mupekrop,

oy 34MECTHTENHN JHPEKTOpa

Corpyarux OY Pdusnveckoe NHLO, CBsI3aHHOE TPYAOBBIMH
otHomeHUsMH ¢ OY

IMexarornyeckue Yaurens-ripeAMeTHHKY, Iearord JOIIOIHHTEILHOIO

06pa3oBaHusA, KIACCHEIE PyKOBOIHTEH H JIP.
t

TexHUYeCcKui
cremunamuct OY

Corpynruk OV, 0CylecTRIAIOMUN aMUHHICTPHPOBaHNE
XK

Ions3oBatenu 2K

Corpynanku OV, ydYacTByloIlHE B OpraHU3allid M
OCYIIeCTBIICHUH Y1eOHO-BOCIMTATENHEHOIO IIpoliecca

[Tonszoparenu 31

QO6ygaromuecs, HX POTUTENH (3axoHHEIE
IIPEACTABUTEIH)




Hasnauenue n mean cozaanus K
Hean cozganun K

1. TloBeimenue KaqecTsa o0OpazoBaHUs 3a CUeT:

® IOBBINIEHHUS YPOBHs IIPO3PadHOCTH ydeOHOro mponecca;

® ABTOMATH3AINH YYE€THHIX (yHKIWIH;

¢ IIOBBIMICHWSA OOBEKTHBHOCTA  OLCHHMBAHMA  YYeOHBIX  HOOCTMDKEHHI
00y 4aroIHXCs;

s ynobcTBA B_G}IGHI/I;[ ydeTa ¥ aHauu3a y4eOHOH AesTeNbHOCTH, IOBBIIIEHMS
HaJeXHOCTH XpaHeHUs HH(OpMallum;

® [IOBBINIEHWS YPOBHSA COOJIOAESHMA TMpaB BCEX YYAcCTHUKOB ydeOHOro
mporiecca (COBEPHIEHCTBOBaHHMS KOHTPOJIS 3a BBOAOM M HM3MEHEHHEM
nHpOpMALHH); |

¢ TEXHOJIOTHYCCKOI'O pasBATUA y‘IBGHOI‘O mponecca.

2. ObGecriedueHue HpenocTaBleHUss 00pa30BATENBHBIMH  YUPEKIECHUSIMHU
rocygapcTBeHHOH ycmyru «lIpemocraBineHue HMHGOpMAIMU O TEKyIIeH
yCIIEeBaeMOCTH ' yJamerocs, BeleHHe JJEKTPOHHOIO JHEBHHKA H
NIEKTPOHHOIO JKypHaia yCIIeBaeMOCTHY.

Hasnauenne 3K

YyeT BHIIOJHEHNS Y3eOHBIX IPOrpaMM, B TOM chnei

¢ y4eT INPOBEJEHHBIX 3aHATHH C OTP@HKEHHEM TEMAaTHKM, 3aHATOCTH
Ilegarormyeckux  pabotukoB  OY,  OTWIOHEeHHH  oT  paHee
3aIIaHMPOBAHHOrO rpaduka;

¢ y4YeT AOMAIOHHX M UHBIX YUEOHBIX 3a1aHuii;

® Y9eT pesyIbTATOB BEIMONHEHMS y9e6HOH mporpaMMsl O0YYarOIEMHUCS
(ycrieBaeMOCTE);

¢ YHYET OCeIacMOCTH 3aHATHI OﬁyanOHII/IMHCH.




OnnacaHne THIOBBIX 33124 Y4eTa YCIIEBAeMOCTH H NOceIaeMoCTH
ofyJalouHxcs B oﬁpasqaaTe.anux yYpexRAeHusIX

YueT peanusalpy y4eOHBIX NPOrpaMM BeAeTCs paclipelellieHHbIM 00pa3oM
Bocemn Ilemarormgeckumy pabotHmkamu OVY. B Havame ropa KiiaccHEBIE
PYKOBOIUTENH JOJDKHBI BHECTH Ha BCE NPEIMETHBIE CTPAHMLIB! XyPHANA CIHCKH

Y‘IG6HBIX TpyImn CBOET'0 Kinacca.
' §

PacnipeneneHne npefMETHBIX CTPaHUL MO XKypHaIy ¥ 38KPEIUVIEHHE HX 34
Teparormgeckumu paGoraukamu OV ocylmecTBIseTest Ha OCHOBaHUWH y4eOHOTO

IJ1aHa H pacpelesicHHs Harpy3Ky Mex Iy [leAarormaeckuMu paborauxamu OV,

IMenarorn oOCYINEgTBISIIOT 3alOJHEHHE KJIACCHBIX JKYPHAIIOB B 4acTH
HH(OpManMy O Jarax NpOBefeHHS 3aHATHH (B COOTBETCTBHMHM C PacIMCaHHEM
3aHATHHA), O TeMaxX YPOKOB, JOMAINHWX 3afaHUiAX, OlleHkax obywarompuxcs u ob

OTCYTCTBHH O0yJaIoWMXCs Ha YPOKax.

B xomne ortuerTHBRK repuonos Ilexarormdeckue paborauxku OV nopgsopst
HTord yuyeGHOro mpomecca. Kaknomy y4deHHKY MOIDKHBI OBITH BEICTABIEHEI
WUTOrOBbIE ONEHKH (MMM OTMETKH), HOJDKHA OBITH IpOBefeHa CTATHCTHYECKad
OIleHKa IPOBENEHHBIX 3aHATHH HAa COOTBETCTBHE Y4eOHOMY IUIaHY, 110 THIIAM
33HATHH, 110 IOIYICHALIM pe3yibTaTaM. B ciryqae Gone3HH ydeHHKa MOXeT OBITh
HasHaueHa OTCpOdYKa BI:ICTaBJIeHwI eMy HTOroBoil oneHku. MTOroBsle OLEHKH
OyOMHpyIoTCS B CBOZHYKO BENOMOCTh B KOHIE KIAaccHOTO XypHaia. CpomHad
BEJJOMOCTH JXOJDKHA OBITH [IEpEiaHa B apXuB uepes3 5 JIeT XpaHeHnsd KypHana B OY.
ITo uroraM roxa cocTaBiseTcs CBOAHAA cTaTHMCTHYecKasd TabHla YCIEIIHOCTH
ydae6Horo mporecca. KOHTpons 3a BeleHueM ydeTa Y4ueOHO-TeHarorndeckoi
IDOKYMEHTALMy W XpaHeHHe XYpPHAIoB ocymectisteT Axmuuuctpanus OV. Ilpu
HAJIMYME KafpOBBIX pecypcoB paloTa pacupefensercs MEXZY HEeCKOIbKUMHE
coTpyauukamu y49eOHoii wactn. KOHTponb  IOApasyMeBaeT  HECKOJBKO

HallpaBIICHHH




® IpOBEpKa CBOSBPEMEHHOCTH OTpaXXeHMA B XKypHaJle 3aHATHI;

® IIpOBEpKa (:BoeBpe;verHocm BBICTABJIEHHUS OTMETOK;

* IpoBepKa HAIIOJIHFEMOCTH OTMETOK (B TEUEHHE OTUETHOTO TIEPHO/IA);

® IpOBepKa OTPaXEHHS ITOCENaeMOCTH 3aHsTHIA;

* INpoBepKa BHIOTHEHUS y4eOHOH IpOrpaMMBl;

* HpoBepKa 3alloJHEHHS pa3jelia JOMAIIHAX 3a/1aHul;

® IIpOBepKa JléMaIHHHx 3aJlaHUH HA COOTBETCTBUE BO3PACTHBIM OCOOCHHOCTAM
ofyqaromuxcs, TpeOOBAHUAM 110 COAEPIKAHUIO K 00BEMY;

* yYer 3aMEeHCHHbIX U IPONYINEHHEIX YPOKOB (3aHATHR);

e BepeHue Tabelnt yuera pabodero Bpemeny [lenaroruueckux paboTHHKOB.

Jit  TONHOM 3aMeHB TPAamMIMOHHOTO HoKyMeHrooGopora OV  Ha
6YMaXHbIX HOCHTEAX He0OX0MuMO 00ecliednTh HHCTPYMEHTAPHH AT OTPaXeHUs
B DJIEKTPOHHON (hopMe Kak MEHMMYM TeX xe QpyHKIui. HacTe QyHKIHOHATBHEIX
00s3aHHOCTEH TpH I3TOM HeoOXOIHWMO aBTOMAaTH3MpOBaTh. Klcmonb3oBanue
3JIEKTPOHHBIX CcHOCO00B 06paboTku wHGpOpMayMK INMO3BOJAET JIyYINE OTPa3UTh
MHIMBUAYANBHYIO YCTICBaEMOCTh YYEHMKOB, M30€Xarh B pslie Cy4aeB BHIBOZA
U36RITOYHON MHbOpMauuK (HApUMeEp, YCHEBAEMOCTH IPYINEI ODydalomuKcs),
KOTAa B 3TOM HET HGO?XOJII/IMOOTPI (ranpuMep, TIpH NPOBEPKE YCHEBAEMOCTH

IIpeanoJIaraCMpIx MB)I&J'IHCTOB).

Pa3BuTHE CHCTEM OLEHKH KauecTsa 06pasoBamus TpeOyeT HOANEPXKKH B
paMKax aBTOMATH3MPOBAHHONW CHUCTEMBI pa3iIM4HEIX BHAOB  OLECHUBAHHA
(Hanpumep, KpI/ITepPIaJIBﬁHBIX). HestensHocTh [IpaButenscrBa PO mo mepeBoxy
rOCyJapCTBEHHBIX YCIyr B 3JIEKTPOHHBIA BHI ONpeAeNser HeoGXoauMocTh
AHQOPMHpPOBaHUSA o00pa3oBaTelbHEIM YydpexaeHdeM ofydamommxcs ©  HX
pomuTeneii (3aKOHHBIX NpeAcTaBuTeNed) O Xofe W pe3ylnpTarax y4eOHOro
npomecca B JICKTPOHHOM BHJE, B YacTHOCTH IIOCPEICTBOM MOpTaia

rOCY A3PCTBEHHEIX YCHYT!




Tpebosanns k DK

TpeGopanns K cTpykType 3K

1. ®ynxuponamsHOCTs DK MOXKeT OBITH peannuzoBana B Buje exuuoi IC wn

B BHJIe HA60Pa OTAENBHEIX (BYHKIHOHANBHEIX MOZyel .

TpeGopanusi K QyHKUHOHHPOBAHHIO

1. OynxunonanssocTh XK  momKkHa oOGecHeduTh BO3MOXKHOCTH  IIONHOM

3aMEHbl TPAaIHIIUOHHBIX }KypHa.]IOB2 Ha 6YMa}K_HOM HOCHTEIIE B 4aCTH y4era

BEOIONTHEHUs! y4eOHoH mporpaMMe! (6e3 aHKeTHBIX, MEAULMHCKUX K OpPYyIHX

AOIMOJIHUTCIBHBIX AGHHBIX, Y4Y€T KOTOPBIX MOXKET BCCTHCh [APYTrHMH

cpeacreaMu, B TOM THCHE BJICKTPOHHBIMPI).

2. OX nmomxer obGecnieuwsark notpebrocTn OV B wacTH ydera peanusanuy

yae0HON IpOrpaMMEl, B TOM YHCHE:

B BeJIeHHH HEOGXOMMMBIX CTPYKTYD y4eGHOTO rona’;

B OTPaXXEHUM CHCTeM OLEHUBAHHKS, HCIOIb3yeMbix B OV

B IpeoGpa3oBaHMH Pe3yAbTATOB H3 OXHOH CHCTEME! OLEHHBAHHS B
Apyryo';

B JIEJIEHYIM KJIACCOB Ha IPYIIOEL 10 Pa3IHbIM IIpeAMETaM;

B GopMUpOBaHMH Y4eOHHIX Tpynmn NIpu mpodiisHOM o0ydeHuy, Ha
SNEKTHBHHIX Kypcax, ¢akynpraIuBax, KpyXKax, Impu pabore Hap
[IpOeKTaMH U T.IL;

B comecTaMocTH ¢ npyramu MIC, ucrionssyemeimu B OV.

! o pemexrmio OV.

#

? KnaccHBIe %y PHANBL, XyDPHATH GaKyILTATHBHBIX 3AHATHAY H p.

: Hampumep, geTsepTeil, TpUMECTPOB, NOTYTOANH], MOXYTIEH H T.IL
* Hanpumep, nipyu nepesone 100-6anbHoi ONEHKH B TPAIMUMOHHYIO S-TH GabHYIO.
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3. ®OyHKIMOHUpPOBaHME ¥ HCIONb3oBaHne XK JOMKHO OCYIMECTBISATHCA B
COOTBETCTBHU C AESHUCTBYIOINUM 3aKOHOAATENILCTBOM P®, B TOM wucne c

3aKoHOM OT 27.07.2006 152-®3 «O nepcoHanbHEIX JaHHBIX).

4. CpegctBa  agMuHucTpupoBaHms OXK  HOKHEL  OpeayCMaTpHBATh
BO3MOXKHOCTH ajalTtaiyi (mpucnocotenns) XK x H3MEHEHUsIM IPOIeccoB

H MeToz10B yrpaslienus B OV 6e3 obpamenus k paspadoravixam [10.

t
5. Apvurmctpanust OY  Hecer OTBETCTBEHHOCTH 3a OecnepebodHoCTh

o0pas3oBaTeNbHOTO IIpoUecca C y4eTOM PHCKOB TexHHueckux cGoes DXK.
JUid xoMIeHcallu¥ pHCKOB TeXHHYecKHX cboeB B OV IOMKHEI OBITH
HpEeXyCMOTPEHBI MEPHI [0 BPEMEHHOMY OCYILECTBICHUIO 00pa30BaTensHOro

nporecca 6es Beneumn K.

TpeboBanus K 3proHOMHYHOCTH H TEXHHYECKOH 3cTeTHKE

1. Hnrepdeitcer - OXK  momxHsl OHITH MHTYWIUBHO TIOHATHRIMH ¥

IpUOIIDKEHHBIME K (hOpMaM TPaarI[HOHHOT0 KIaCCHOTO XKy pHala.

f
2. 29X pmomxen obecrneunBaTh ONEpaTUBHEIN OTKIHK (He Oollee 5 CeKyHI Ha

OJIMHOYHYIO OITEpAIMIO) HA TUIIOBEIE 3aIIpPOCHl MOJIB30BATENA B YCIOBIAX
BefeHus 3aHaTus B OV, B TOM 9Hcie mpu ofHOBpeMerHo# pabore ¢ DK
cormacHo pacrucaguio Cotpygauxos OV, CnoxHbIe onepanyu 10
CHHXPOHM3aIHHN JAHHIX, IIOCTPOSHUIO OT4ETOB, nepeBoy OV Ha HOBBIU

y9e0HBIA roJ ¥ T.J. MOTYT 3aHAMATh 00Jiee MPOROIDKUTEIIBHOE BPEMA.

TpebosaHHn K HAXEIKHOCTH H TeXHHYECKOMY 00CHy:KHBaAHHIO

1. Pabouee Bpemst XK onpexensercs pexumoM He MeHee «20 9acoB B cyTky, 7

nHeit B megemo» ¢ 06.00 o 02.00 CNIEAYIOIIETO AHA 110 MECTHOMY BpEMEHHU.

10




2. Cpepnuit yposeHb gocTynHoctH 3K gomken ObITh He HiDke 99% paboyero

Bpemenn K.

3. B ciyuae pasmeméﬁm 9X Ha JIOKaNBHOM CEpPBEPE PEraMEHTHEIE paboThI
MOTYT NpOBOZHTHECI B HouHoe Bpems ¢ 02.00 mo 06.00 mo mecTtHOMY
BpeMeHH. bBolee s TpOJOIDKHTENbRbIE perilaMeHTHbIe paboThl (He Oosee
1 cyTOK) MOrYT IIpPOBOAUTHECS B KAHHKYJIPHOE BpEMs C YBENOMIICHHEM
none3oBaTened 3a 1 Hememo nmo Havasa pabor. B ciyuyae BHemHero
Unrepuer-ceppuca (0ONa4HOrO CepBuca), pernaMeHTHsle paboTh He
AODKHBI BiuATe Ha pabory OXK, and wero cuenyeT NPUMEHATH
COBpPEMEHHEbIEe Texéonomn.

4. ABapuimele pexumsl paboter DX (Gomee 1 4yaca mpocrod), BKIMOUas
HEJOCTYIIHOCTh CepBHCa II0 CMeXHHIM IpHumHaM (Hanpumep, cbou B |

pabore cery MHTepHer), B TeyeHue yueOHEIX HEPHOIOB HE HODKHEI ObITH
f

gamie 1 pasa B MecsIl.

5. Tlpu oprauumzanum paGoTH obpaszosarenbHoro ydpexaenus ¢ K nomxua
OTCYTCIBOBaTh TpaHCIpaHWuUBas Iepejada JaHHEX, namHpe DK
00pazoBaTeBEHOTO YUPEXHECHHA He NOJDKHBI pasMelaThes Ha cepsBepax

$

BHEIIHUX OpraHp3aluii, pa3MeleHHbIX 3a IpenenaMu PO,

6. B ciysae HecooTBeTCTBHA BHIOpanHof peanmsampn XK TpeGoBanusM
RACTOsAMmIEr0 mokymenTa (.u. 1-5), Apvunapctpanms OV gomxHa BHOpaTh
APYTYIO Peany3amiio XK.

$

* 1% - 12 MMHYT IIPOCTOA B CYTKH.
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TpeboBanua K 3amuTe HEGOPMAUHH OT HECAHKIHOHUPOBAKHOTO JOCTY A

1. JlomxHB! 6BITE IIPETyCMOTPEHE! CPEACTBA aBTOPU3ALY U Ay TeHTH)UKALIHK
noyp30BaTeNlel, ofecmednBalolide — pasrpaHMYeHHe IIpaB  JIOCTyIIa

IMonwzoBateneit DMK,

2. Jomxna 661Ts obecriedena 3ayTa MEPCOHANBHBIX NdHHBIX B COOTBETCTBHH

¢ TpeGOBaHUAMH 3aKOHOIATENLCTBA PO,

3. Mupopmanus 06 00ydaromuXcs AODKHA OBITH NOCTYIHA HCKIOYHTENHHO

Cotpynuunkam OY, y4acTByIomuM B yae¢OHOM ITpOLECCE.

4. JlomxkHo ~ OBITH  NIPEeRAyCMOTPEHO  LIPOTOKONHpOBaHUE  AeHCTBHIA
IMoms3oBarerelt 10 BHECEHWIO W H3MeHeHmI0 HMHQopmaiumd B OXK ¢

perrcTpaniell BpEMEHH U aBTOPCTBA.

TpeGoBaHKA 10 COXPARHOCTH HAPOPMANUYN

1. 9XK nomxen obecneduBaTh BO3MOXHOCTD aPXHBHOTO XpaHEHHs JaHHEIX (B

TOM HHCIIE Ha BHENIHUX 3JEKTPOHHBIX H 6yMaXHBIX HOCHTEISX),

2. B 29X gpomxso OBITH NpenycMOTPeHa BO3MOXXHOCTB pE3€PBHOIO
KonuposBanus MHbopmanmk oTBercTBeHHEIM CotpyanuxkoM OV (mo
PACUCAHUIO W/WINHM OpPUHYTUTENBHO), B TOM HHCIE HA BHEIUHYE

f
SNCKTPOHHBIC HOCUTEIIH,

3. 9K pomxeH 05ecredMTh [OCTOBEPHOCTh XPAaHHMOH HHGOpMAIUH,

IPeAyCMOTPEHHYIO NPaBHIaMyl BEAEHUs YIEKTPOHHOTO JOKYMEHT0000pOoTA.
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¥
Tpebopanus no uHGpoOpMANHOHHOMY 00MeERY

1. OX pomken ofecnequBats GYyHKIUKA HHPOPMAIMOHHOIO B3aUMOCHCTBUA C

prenmanME MIC B cranapTHEX GopmaTax o6MeHa JaHHBIMHE'.

2. DX nmomxeH ofecneunBats (GYHKIMM HHOGOPMHpPOBAaHHMS O XOIe H

pesynbrarax ydeOHoro mpomecca (J[) mubo s3ammonedictsue ¢ HC,
peammasyromedt ynxmau 1.

Tpebopanns k pyHknHAM (3aga4aM)

L]

1. 9K fmomxen ofecneudBaTh BO3MOXHOCTE BBOJA, XPaHEHHUI W
HCIIOIB30BAHMA
»  CTPYKTYPHI vueOHOTO rofia (YeTBEPTH, TPUMECTPHL ¥ T.IL);
e CIHCKOB H3y4a€MBIX IIPEAMETOB;
e CIHCKOB O0YYarOIIXCs;
« cmuckoB Iemarorugeckux padoterkoB OY;
e . CIIWICKOB KJI4CCOB,;
s CIIMCKOB y4eOHBIX IPYHII;
e TEKyIIeH yC[IeBaeMOCTH,;

» IIPOMEXYTOYHOH U UTOTOBOM aTTeCTAllMH 00y Iar0IuXCsl.

2. DX pomxken obecnieunBats [lenarorrdeckum paborHukam OV ciegyioniye

BO3MOXHOCTH:

e Y4eT NPOBEJEHHBIX YPOKOB (3aHATHE) ¢ BO3MOXHOCTAMH 3aHECEHHS
HATHl YpOKa, TEMBl YpPOKa, OMMCAHWs NPOWNEHHOro MaTepuala,

BEIJAHHOIO y4alquMCs JOMaHIHETO 3aJaHWd,

T
¢ B cirywae uertons3oBanns DK B BuAe BHeMHero HHTepHET-CePBACA PEIAMENT NONYSEH!s A BOCCTAROBICHAA
HHGOPMALIEE, 4 TAKKE OTBETCTREHHOCTD 32 COBIIOIOHME 3THX PErNaMEHTOB AOMKHLL GBITE OTPAXKEHE! B JOFOBOPE ¢

oV,
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pergcTpanug  (axra IIPUCYTCTBUN/OTCYTCTBHA  y4Yallerocs Ha
3aHATHAXK;

BBICTABIIEHKE TEKYIUHX H HTOT'OBBIX OLEHOK y4alUMMCS B IPUHITOH
g QY creTeMe OUeHUBAHKY,

yKazaHue (JaKTOB 3aMEHb] WM COBMEINEHMN 3aHATHH TIpH OTCY TCTBHRH
OCHOBHOT'O ;Ienarora;

BBOJ He(OPMATH30BAHHEIX KOMMEHTapHEeB B OTHOINCHHH y4eOHOH

- AeATCIbHOCTH 06yanOH.IPIXCH ’

BHECEHHUE pPesyNbTaTOB HCIBITaHduH, MpoBouMelX B OV (3K3aMeHOB,
IIPOEKTOB, HPAKTHK M T.II.) II0 OKOHYaHHH y4eOHBIX IIepHOJIOB Iepen
dhopMUpOBaHHEM UTOTOBOH OLIEHKH;

oTpaxenne WHGOPMALHH O BHITOIHEHUH YUeOHON IPpOrpaMMel;
(OpMHpPOBAHKE CBOHOK II0 WTOTOBHIM OIMeTKaM (OIeHKaM) Ha
y4eOHBIX Kypcax, oIy cKam;

anamms (GOpMHpoBaHHAE aHATHTHYECKHX OTYETOB) YCIIEBAEMOCTH H
MTOCEMAeMOCTH 00YarOIHXCH;

BHECEHHE HCIpPABIeHHH B HaHHEIe ydeTa (Te€MBl YPOKOB, OIEHKH,
JOMaiHue 3aaHusi ¥ T.I.) H OCYyLUecTBIEHME KOHTPOIA 3a

MCIIPaBIeHHAME B COOTBETCTBHY C AeHcTBYIonmM periamentom OV.

3. DK  gomxen obecnedusars IlegarormueckuMm — paborrHukam OV,

HCHOONKAIOIMUM  (YHKOMM  KIaCCHEIX  PYKOBOAMTENEH,  CIENyOILIHe
BO3MOXKHOCTH:

. ax*ryanmauﬁﬂ (KOPPEeKTHPOBKA) CIIUCKOB KJIacca ¥ YYSOHBIX IPyIuT,

o aKTyanusamys (KOppeKTUpOBKa) AaHHBIX 00y9alONMXCs KIacca;

¢ aHAIK3 YCIIEBAEMOCTH 00YYaroMXCs H NOCEIAEMOCTH HMH 3aHATHI.

4, X nmomxen ofecneuusars AmMuuucTpammu OV cnegyromme

§

BO3MOXHOCTH.
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e (YHKHWOHANBbHBEIE BO3MOXXHOCTH Ileparormdeckux paborHukos OV
(.2 1 n.3);

e IIPOCMOTP ¥ peNaKTHpOBaHKe Boelt MHGpopmaruu DK B cOOTBETCTBIM
c (l)yHKIII/IOI;aJIBHHMPI 00513aHHOCTIMU H YPOBHEM OCTYIa;

e pacrievaTka HHGopMmammu w3 OX B COOTBETCTBHH €
aJIMMHHICTPATABHEIMY periaMentamMu OV

o (GOpMHpOBaHHE CBOLHOH BEJOMOCTH HTOTOBBIX OTMETOK IIO
cTaHJapTHOH GopMe Ha GyMaKHOM HOCHTEIE;

e ONEpaTUBHEIN aHAIKM3 TEKYIIMX ¥ HTOTOBBIX DPEe3yJbTaToB ydeOHOM
JeSTeNbHOCTH obyqarommuxcs u [legarormaeckux pabotaukos OY;

e 9Kcropr HHpopManmy u3 K B craHAApTHEIE (HOPMATH JRHHBIX UL
aHamHu3a n/n;lm GopMHPOBaHUS OTYETHEIX HOPM;

e BBOJ H aKTyanmsaljs CHUCKOB oOyvarolmuxcs, KJIAccoB, y4eOHBIX
rpynm, [lexaroruyeckux paotruxos OV

e OTpaXKeHHe MBIKEHHS obydaromuxcs (epeBoa M3 OJHOI0 Kiacca B
npyro#, BuiObiTHE);

» HacTpoiika CTpyKTypbl yyebHoro roga (eprooB o0yJeHu);

s HacTpoOWKa CHCTEM OLICHHBAHHS.

5. O pomxen oOecneuynBaTh TeXHWUYECKUM CHEHUANUCTAM CIEAYIOLIHE
BO3MOMCHOCTH:
 muactpolka ¢ucreMupIx mapaMeTpoB XK, B TOM MHCIE TOAKTOYEHHE
WA MMIOPT BHEIIAMX MACCHBOB JaHHEIX (chmcox ITonssosareneii,
[eaarorpgeckux pabOTHUKOB, OBYJAIOIMXCS, IPEAMETOB | T.11.);
o BexeHue (co3zaHMe W PeNaKTHpOBaHME) YYETHHIX 3anmced
ITone3oBaregiei;

» pepaxtupoBanue npoduis Ilons3oBarenei;

7 Hampmmep, TXT, ODF, CSV, HTML, XML 1 ap.




e HAacTpoHKa I}paB nocryna ITonszoBarenei;

e OCYIIECTBJICHHE pE3ePBHOTO KONHPOBAHMS ¥  BOCCTAHOBICHHS
,uaHHﬁx 9K

e (YHKIMM MMIIOpTa M SKCTOpTa HanHbIX Mexay OXK u seemneit UIC,
ucronb3yemoii 3 OV,

» 1o pemenuto Agvunuctpanuu OY wHpie ©YHKOIWH, OTHECEHHBIE B

AaHHOM pa3fene K APYyTHM KaTeropusM nons3oeaTeneit.

TpeGoBanusa K YHCHCHHOCTH U KBaJH(HKALHHA nepcoHana

1. OX nomxeH obecneunBars paboTy CiIeAyIOLINX KaTeropuil Ions30BaTeseH:
. A}uMHHHCTp:mm Qy;
o Ilemarorumueckue paborHuku OY;
o Texandeckue CrieNHANHCTH (aAMUHUCTPATOPEI CHCTEMBI Ha YPOBHE
oy);

» Jlpyrue katéropuu mosgnr3oBatesied Ha yCMOTPEHHE ove.

2. YucnennocTs noiv3onateneit XK onpepensercs norpeduoctamu OV,

3. YucnenHocTh nepcoHana, ofecnevusaromiero pabdory OXK, ompegmensercs
TEXHHYECKUMH XapaKTEPHCTAKAMH K HHCTpYKuwe# 1o sxciuryarauuu WC,

peanmusyromeit Gyuxman 3K, a Taxoxe norpedrocTaMu OV,

4. onxyqenue, BBOL U pemaxThpoBanue wudopMarmuu B XK [OMWKHEL OBITH
noctynssl g Ioms3opareneit ¢ HaBplkaMu paborsl B ceTd Murteprer u ¢

obucHsM [TO (TedcToBsie B TAGMWYHEE PEAAKTOPSLI).

5. Amvuaucrpuposasue X (B ToM wumcne, B dJacTH 0a30BRIX (yHRKUMIH

OpraHm3auuy y4era y4eOHOTo mpouecca) MOMKHO OBITE JOCTYIMHBIM

* B ToM uncye, oTAETEHEE Karerbpun CoTpy/HuKos OV B COOTBETCTBHH ¢ HX JOIDKHOCTHOM ClielHKoH,
npeactaekTenn OVO, npencTaBHTENH POMHTENLCKOH 0GIIECTBERHOCTH, OPraHoB CaMOYNpaBieH s U Ap.
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orBercTBeHHOMY CoTpynuuky OV ¢ HaBelkamu paboThl B ceTd MnTepHeT, ¢
opucusiM ITO (TexcToBele M TabiMYHBIE pENaKTOphl), obagaromemMy
HaYaHHbIMY HABBIKAMY agMuHucTprposarms UC’.

§
TpeGoBaHus x BHAaM ofecneqeHus

Tpe6GoBaHHs K JIHNHIBHCTHYIECKOMY ofecnevienuio

1. 9X pomxeH QpyHKUHOHHPOBATH HA PYCCKOM SI3BIKE.

TpebGopanns K NpPorpaMMHOMY R TeXHHIECKOMY 00ecoeeHH 0

1. DX MoxeT ycraHaBnuBarhea HemocpeacteeHHo B OV, b0 Henons30BaThes

B BHAC BHEHIHETO HHTCPHCT-CGPBHC&.

2.0X pgomxked (QYHKIMOHHPOBAaTH B COOTBETCTBHM C TpeOOBaHHAMH K
L]
Haaexsocta cymecryomelt HKT-undpactpykrypsl OV ¢ nedcTByromei

JIOKIBHON BHIYUCIHUTEIBHOM CEThIO WIH B YCIIOBHAX €€ OTCYTCTBHA.

3. Hoctyn, BuHecenume u pejaakrtuporanve wrGopmammu B OX mMoxer
OCYILECTBISTECA ¢ IOMOINBIO Kak crenuamusupoBanHoro 10 (TexHomorus

f
«KIIHEHT—CEepPBEpPY), TaK U npuMeneHreM obmenocrynsoro 110 (Marepret-

6paysep, NeKTPOHHAA [T04TA U T.IL).

4. UcrronpzoBagne DK ¢ BeO-muTepdeifcoM JODKHO OBITH BO3MOXKHO C

IoMoIpI0  obmenocTynuerx HMHTepHeT — 6paj3ep03, IIOJIEPAKUABAFOIIIIX
f
craumapret W3C (mampumep, Internet Explorer, Mozilla Firefox, Opera,

Google Chrome, Safari).

Tpeboparusa k MeTrogRYecKoMy ofecnedeHnIo

® Ina anMERUCTpUpoBarma K, pasMemensoro B OV, jonomuuTensHoe TpeboBaHHE — HABBIKH
AIMHEACTPHpOEa ANy cymectsyiowaelt B OV HKT-undipacTpyKTyphL.
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o PaspaGoryukamMu OXK [MOIDKHE! OBITE NpPeIOCTABIEHBl HEOOXOIUMEIE

CUpaBOYHBIE H MeTOAMYEeCKHe MaTepHaNbl, a TalKe IporpaMma
f
KPaTKOCPOYHOI'O MTOBBIIICHHS KBaTH(UKAUMH IToJp30Batenei (e 6omee 18

9acoB).

. CHpaBO‘IHBIe H METOOAHYCCKHC MaTrepHallbl JAOJDKHBI BK/IOYalb B cebs

CIICOYIONTHE ,Z(OI(YI\;ICHTBIZ

¢ PyxoBoacrBo anmuHucTparopa IXK;
¢ PyxoBoJicTBa MJIsl pa3HBIX Kareropuil nomssopareneH 2K,

. HporpaMMa' o0yuenus (noBpimienns kBanudukaiyuy) CoTpyAHUKOB

oYy;

o Jlpyrue HeoOXOAUMBIE CIIpABOTHEIE H METOAWIECKHUe MaTepHaibl (1o

cortacosarumio ¢ OY).
f

e PazpaGorunkamu DX pomxHa OpiTh 0OecrieueHa TEXHHYECKAs [OANEPIKKa

none3opateneli B pabouee Bpems DK,

TpeGopanus K JOKYMEHTHPOBAHNIO

KoMIuteKT 3KCryaTalMOHHOH NOKYMEHTaUMM IOJDKEH COOTBETCTBOBATH
tpeboBanusaM ['OCT 34.201-89 u BwnouaTh HCYEPIEIBAIOIHE PEKOMEHIALTHM

IO OpraHu3auun paboThsl, 06eCIieYrBaIOIIIe:

® HCIOJIHEHHe TpeGOBaHUH 3a3KOHOJNATENHCTBA IO JOCTYIIHOCTH H
$
HaJIEKHOCTH HHGOPMALUH, O TePCOHANBHBIX JaHHbIX;
® HaJeXHYIH0 OKCIUyaTallHl0 B Ciydae pasJHYHBIX HETaTHBIX

CHTYaUHil.,
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HMcrounnku paspaboTKH

1. Pacriopsxenue Ilpasmrensctea Poccmitckoit ®epepauuu o1 27 pespans

2010 r. Ne 246-p
f
2. Pacnopsokenme IlpaButenscrBa Poccuiickoit @enepanma ot 20 (espans

2010 roga Ne 185-p

3. ®epepansuplit 3akoH or 26 mong 2006 r. Ne 135-O3 «O 3ammre

KOHKyPeHLHR»

4. deneparpupiii 3akon orT 27 wons 2010 r. Ne 210-@3 «O6 opranmzanmu
[IPEeIOCTABIIEHHUS TOCY JAPCTBEHHBIX M MyHUIMNANBHEIX yCIYT»

5. ®egepanbubii saxos ot 10 prons 1992 r. Ne 3266-1 «O6 obpazoBannm
¥

6. Qenepanpusiii 3akon ot 27 mrons 2006 r. Ne 149-03 «O6 undopmanuwm,

WHOOPMALIHOHHBIX TEXHOJOTHAX | O 3aIATe HHOOPMAIHNY

7. Denepanbubii 3akod oT 27 wmons 2006 r. Ne 152-03 «O nepcoHansbix

JIAHHEBIX» ]

8. ®enepaneunit 3akon or 6 ampenst 2011 r. Ne 63-O3 «O6 a3nexTpoHHOH

IIOAITHCHD

9. Ilpukas MunobpHayku Poccuu ot 17 pgexabps 2010 r. Ne 1897
§
«O0 yTBEpXIEHAN (eAepanbHOr0 rocy JapcTBEHHOIO CTaHAAPTa OCHOBHOTO

ob1ero o6pa3oBaHII»

10. [fpuxas MumoOpuayxu Poccmm or 6 oxrabps 2009 r. Ne373

«O6 yTBep)XIEHWH W  BBeJeHWH B  JeHcTBHE  (efepabHOTO
$

TOCYapCTBEHHOrO 00pa3OBAaTENBHOTO CTAHAAPTA HAYAIBHOre ofmero

obpa3oBaHID)
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11.Ilpuka3z MusoOpHayku Poccun ot 22 aBrycra 2008 r. Ne 243 MuroOpHayKH
Poccun Ne 243, Bomouaronmii «AAMMHACTPaTHBHEIH  periiaMeHT

Pocobpranzopay *

12. Ilncemo Munobpazopanust Poccuu ot 20.1exabpsa 2000 r. Ne 03-51/64,
BKIOYaromee « MeToqudecKue peKoMeHIariy o paboTe ¢ JOKyMEeHTaMu B

00m1e06paz0BaTENBHEIX YIPEKICHUIK)

4

13. Tlpukas Poccrara or 27 wions 2009 r. Ne 150 «O6 yTeepkaennn
CTRTHCTHUYECKOIO WHCTPYMEHTapus Ui oprauuzanus PocobpasoBaHuem
CTATHCTHYECKOTO HabmoJeHWs 3a HeSTEALHOCTHIO O0pasOBATENbHBIX

VUPENXICHUIN
' '

14, ITpuxaz Munmnpoc CCCP ot 27 pexabps 1974 r. Ne 167 «O Benenwnu

NIKOTBHON NOKYMEHTAllUW»

15. Ilpaka3 MumsnpasconpasButus Poccuu or 26 aprycra 2010 r. Ne 761n
«O6  yreBepknenuu  EMuHOTO  KBIMQUKAIHOHHOTO  CIIPaBOYHHKA
JOIDKHOCTE!l pyKOBOAMTENIeH, CNENHAIHUCTOB M CIYy)XXAIUX», pasfiel
«KBanupuKanOHHbIE  XapaKTEPUCTHKH  JOJDKHOCTEH  pabOTHHKOB

obpazoBaHUD?

16.TOCT P MCO {5489-1-2007. Cucrema cTarHIapTOB 1O HH(OpPMAaNHH,
OHONMOTeIHOMY ¥ M3JATENBCKOMY JieNy. YIIpaBleHHe NOKyMEHTaMH.

O6mue Tpebopanus (3xsuBanent 1ISO 15489-1-2001)

17.TOCT 34.602-89. Texumgeckoe 3aNaHKe Ha cO37aHue

aBTOMATH3UPOBAHHON CHCTEMB!

18.T'OCT 34.201-89, Bunzi, KOMIUIEKTHOCTD B 0003HaYeHUEe JOKYMEHTOB IpH

CO3JaHHH aBTOMATH3UPOBAHHBIX CHCTEM
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