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bHOTrO yupexaenns «Cpenusis odmeodpa3orareabHas mkoaa Ned
MYHHIHNAJbHOro o0pasosanus JIuHCKOH paiion»

I. O0mue moJ10KeHus1

1. Hacrosias HHCTPYKIHS OIpeie/isieT MOPSAOK OpraHu3aluu paboT Mo 0OecredeHHIo
3aIIUTHl MEePCOHAIBHBIX JaHHBIX COTPYAHHKOB H ob6ydarommxcs B AOYCOILL Ne4 Jlunckoro
paiiona, oOpabaTbiBaeMbIX H XpaHHMBIX B HH(QOPMAIHOHHBIX CHCTEMAax IIE€PCOHAIBHBIX
JaHHBIX (UCT1ds) AstoHOMHOro oOmeoOpasoBatensHOro yupexiaeHus «Cpemsss
obmeobpa3oBarenbHas mKoaa Ne 4 myHununaasHoro oOpasoBaHusi JIMHCKOH paHoH» H
MPHHATA B LEJAX COXPAHEHHS JIMYHOW TalHBI M 3aIIUTHI IpaB M CBOOOJA JHYHOCTH H
rpaIaHHHA. ‘

1.1. B cBoeii pabore cyOBEKTHl J0CTYIIa K NEPCOHAJIBHBIM JIAHHBIM COTPYIHHKOB H
obyuatomuxcst B | AOYCOIIl Ne4 Jlunckoro paifoHa JOJKHBI PYKOBOJICTBOBATHCS
TpeOOBaHUAMH  HACTOSINEH  MHCTPYKIIHH, HOPMATHBHO-METOAMYECKOr0  JIOKYMEHTa
Iocrexxomuccuu Poccunm ot 30.08.2002 r. Ne 282 (CneumanbHele TpeOOBaHHS H
PEKOMEHJIALMH 110 TeXHUYECKOH 3amuTe KoH(uAeHIHanbHOH HHpopMmauun), 3akoHa «O0
uH(popmanuu, nHbopMaTH3alMK U 3amuTe HHGopMammm» Ne 149-®3 ot 27.07.2006 r.,
®enepanbrOro 3akona PO «O nepcoHanbHbX qaHHBXY Ne 152-@3 ot 27.07.2006 r., a Taxxke
OPYTMMH JOKYMEHTaMH, NPeIbSBISIOMUAMHE TpeOOBAaHWUS M PEKOMEHJAIMH 110 3alluTe
nepCOHanLme ,IIaHHII:D(

;

1.2. IToa nepcoHAIBHBIMH AaHHLIMH PA0OTHHKOB, 00y4al0MUXCs ¥ HX POAUTEIeH
(3aKOHHBIX NpeJAcTaBHTE/eH) NoHUMaeTest HHpopmauus, HeoOXoaumas I TPYAOBHIX H
HHBIX OTHOLICHHM, KOTOpas Kacaercss pabOTHHKA, o0yyaromerocs ¥ poAauTeneH (3aKOHHBIX
NpeCTaBUTENeH), a Takxke cBeleHHs O (akrax, COOBITHAX M OOCTOATENBCTBAX JKH3HHU,
TMO3BOJIAIONINE HACHTHGHIUPOBATH HX THYHOCTH. [lepcoHaIbHBIE JaHHBIE BCerAa ABJIAIOTCH
KOH(HIeHIHAIbHOI, CTPOro oxpaHseMmoil HHpopmaiueH. PexuM KOHQHACHIHAILHOCTH
NIEPCOHAIBHEIX JAHHBIX CHHMACTCHA B CIyHasx o0e3MMYHBaHHs HJIM [0 MCTEYEHHH CpOKa
XpaHEHHus, €clH }moe He ompeaeneHo 3akoHOM. CoOCTBEHHHMKOM HH(OPMALMOHHBIX
pecypcoB (NepCOHATBHBIX AaHHBIX) — ABIACTCA CYOBEKT, B TOMHOM 00BEME peaTH3yrOLIMid
IOJIHOMOYHS BIIQJCHHUS, II0JIb30BAHUS, PACIOpPSHKCHHS OSTHMH pecypcaMu. OT0 JmoOoi
rpaKIaHWH, K JHYHOCTH KOTOPOr0 OTHOCSTCS COOTBETCTBYIOLIME II€PCOHAIbHBIE JAHHEBIE, H
KOTOpBI H3BSBWJI JKEJAaHWE BCTYNUTh B TpyJoBbie (uHble) oTHOmeHHs ¢ AOYCOILI Ne4
Juuckoro paiioHa. CyOBEKT NEpCOHANBHBIX JAHHBIX CaMOCTOSTENBHO pPENIaeT BONPOC
nmepelayd CBOMX IEPCOHAIBHBIX NaHHBIX. JlepikaTeneM INEepCOHAIbHBIX JAaHHBIX SBIISETCS
paboronarens, KOTOPOMY COTPY/HHK (oOyuarommiicst) 100pOBOJIBHO NEpenaeT BO BIaICHHE
cBoH mnepcoHanbHbie gaHHble. AOYCOII Ne4 J[unckoro paHOHa BEINMOJIHSET (DYHKIHIO
BIaJICHHS JTUMH JIaHHBIMH M 00JIaJiaeT IOMHOMOYHSMH PAcCIOpPsDKEHHS HMH B Ipelelnax,
YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM. [loTpeOuTensMu (1ONB30BATENSIMH) IEPCOHAIBHBIX
JaHHBIX ABJIAIOTCS IOpHANYECKHEe W QU3HYECKHE JINNa, oOpalaromunecs K COOCTBEHHUKY HIIH
JepKaTel0 NEepCOHAIBHBIX JAaHHBIX 3a IOJyYEHHEM HEOOXOAMMBIX CBEJICHHH H
MOJIL3yIoIHecs HMH Oe3 IpaBa nepeiayu H pasrialleHuUs.

1.2. Cocras TEPCOHAIBHBIX TaHHBIX paboTHHKOB, 00y4alomuXcs H MX poaHTe/eH
(32aKOHHBIX MpeICTABHTEIEH): ;
® QaHKeTa;
e asroOuorpadus;
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Onpektop AOYCOLL Ne4 inHcKoro panoHa
J1.1. benoson

IToso:xxenune
0 MopsiiKe XpaHEeHUsI 1 YHUYTOKEHHUsI HOCHTeJIel MepCOHATBHBIX JAHHBIX ABTOHOMHOI0

0011e00pa3oBaTeIbHOIO yupexaeHus «Cpeansisi o01meo0pa3oBareibHas mKoJa Ned
MYHMUIUNAJIBHOTO 00pa3oBanusi J{uHCKOM pailon»

|. O0mue nosio:keHust

1. Hacrosimas HHCTPYKIUS ONpeAesseT MOPsI0OK OpraHu3alud padboT mo 00ecrnevyeHuro
3allUTHl EPCOHATBHBIX JAHHBIX COTPYAHUKOB U oOyudaronuxcsi B AOYCOUI Ned Jlurckoro
paiioHa, 00pabaTbIBa€MbIX W XPAaHUMbBIX B HHGOPMAIMOHHBIX CHCTEMax IEpPCOHAIbHBIX
JAHHBIX (UCI1Au) ABroHOMHOro oOuieoopasoBareiabHoro yupexaeHus «CpenHss
obmeoOpa3zoBarenpHas mkona Ne 4 myHunumnaabHoro oOpa3oBaHus [IMHCKOHM paiioH» U
NpUHATA B IENAX COXPAHEHWs JIMYHOW TalHBI M 3alIUTHl IPaB M CBOOOJ JIMYHOCTH H
rpa)<IaHHUHA.

1.1. B cBoeit pabote cyOBEKThl JOCTYNa K HNEPCOHAIbHBIM JAHHBIM COTPYJHHKOB U
ooyyaromuxcs B AOYCOIL Ne4 JluHCcKOTO paifoHa JODKHBI PYKOBOJACTBOBATHCS
TpeOOBAHUSAMHU  HACTOAIIEH  MHCTPYKLUH, HOPMAaTUBHO-METOIMYECKOIO  JIOKyMEHTa
I'ocrexkomuccun Poccun ot 30.08.2002 r. Ne 282 (CneumanbHble TpeOOBaHMS U
PEKOMEHJALUHU [0 TEXHUYECKON 3ammTe KoH(uaeHunanbHo uudopmamuu), 3akoHa «O0
nHpopmanuu, uHGOpMaTH3anuu U 3ammre uHpopmauum» Ne 149-Od3 ot 27.07.2006 r.,
®enepanbHoro 3akoHa PO «O nepconanbHbix gaHHbIX» Ne 152-D3 ot 27.07.2006 1., a Takxe
APYTUMH JIOKYMEHTaMH, TMPEIbABISIONUME TPEOOBaHUS W PEKOMEHIAIMH TI0 3alluTe
MEPCOHAIBHBIX JAHHBIX.

1.2. Ilox mepcoHATbHBIMHA JaHHBIMHM PA0OTHHKOB, 00Yy4AIOLIMXCHA M UX POAHUTEJICH
(3aKOHHBIX NpeAcTaBHUTeJell) MOHNMaeTcs: HHopmanus, HeoOXoauMas sl TPYJIOBBIX U
MHBIX OTHOLIEHUH, KOTOpas KacaeTcs pabOTHHKA, 0Oydyaromerocs U poauTenel (3aKOHHbBIX
MpEeACTaBUTENCH), a TakKe CBEJACHHS O (akTax, COOBITHUSX M OOCTOSTENHCTBAX JKU3HH,
MO3BOJISAIOIINE UACHTU(DUIIMPOBATH UX JINYHOCTD. [IepcoHa bHbIE TaHHBIE BCeraa sBJISIOTCS
KOH(UAEeHINATbHON, CTPOro oxpaHseMoil uHpopmanuei. PexxuMm koH(UIEHIMAIBHOCTH
NEPCOHATBHBIX JaHHBIX CHUMAETCS B ClydasX OO€3MYMBAaHUS WM IO UCTEYEHUH CpOKa
XpaHEHUus, €ClIM HHOE He ompeaenaeHo 3akoHOM. (COOCTBEHHHKOM HH(OpPMalMOHHBIX
pecypcoB (IIEpCOHANBHBIX JAHHBIX) — SBISETCS CYObEKT, B IOJHOM OOBEME peanu3yoli
MIOJIHOMOYUS BIAJCHUSI, TIOJb30BAHMS, PACHOPSIKEHUS ATHUMHM pecypcaMu. ITO JH000H
IPaXIaHUH, K JJUYHOCTH KOTOPOIO OTHOCATCS COOTBETCTBYIOIIME NEPCOHAIbHBIE JaHHBIE, U
KOTOPBIM M3BSBUJ KeJlaHWe BCTYNHUTh B TpyaoBble (uHble) oTHOIIEeHHA ¢ AOYCOI Ne4
JuHckoro paiioHa. CyOBeKT NEpCOHANBHBIX JAaHHBIX CAMOCTOSTENBHO pEIIaeT BOMPOC
IepeAadYd CBOMX IEPCOHAIBHBIX JaHHBIX. JlepikareneM IMepCOHAIBHBIX JaHHBIX SBISIETCS
paboTozarenb, KOTOPOMY COTPYIHHK (0Oydaromuiicst) ToOpOBOJILHO NEpeNaeT BO BilaJIeHUE
ceou nepcoHanbHble AaHHble. AOYCOIIl Ne4 Jlunckoro paiioHa BBINOJHSET (PYHKIIHIO
BJIAJICHUs] ATUMU JAQHHBIMM M 00JagaeT MOJHOMOYMSMHU PaCIOpPSKEHUS UMM B Ipeaelnax,
YCTaHOBJIEHHBIX 3aKOHOAATeIbCTBOM. lloTpeOuTtensiMu (MOJIB30BATENSIMHM) MEPCOHATBHBIX
JAHHBIX SBISIOTCS IOpUIMUECKUE U (pu3nueckue Jinia, oopaliaronmecs K COOCTBEHHUKY WIN
Jiep)KaTeNt0o  MEepPCOHAJIbHBIX JAaHHBIX 3a TOJYyYeHHEM HEOOXOAMMBIX CBEIEHUH U
MOJIB3YIOIMECs UMU 0e3 IpaBa Nepeiadu U pas3riialleHus.

1.2. CocraB nepcoHaabHBIX JaHHBIX PAGOTHHKOB, 00y4aIOLIMXCH H MX POJUTEIei
(3aKOHHBIX NMpeIcTABUTEeH):
® aHKETa;



aBTOOHOrpadus;

CBEJIEHUSI— U KOIIMH JJOKYMEHTOB 00 00pa30BaHNH;

CBEZIEHUS O TPYJOBOM M OOIIEM CTaxe;

CBEJICHUS O MPEABIIYIIEM MeCTE paboTHI;

CBEJIEHUS O COCTABE CEMbH;

® [IaCHOPTHBIEC JaHHBIE;

® CBEJCHMS O BOMHCKOM YYETe;

e CBEJCHMs O 3apabOTHOM MJiaTe COTPYAHUKA;

® CBEJCHMS O COLIMAIbHBIX JIBIOTAX;

CIELUAIBHOCTb;

3aHUMaeMas JOJDKHOCTB;

HAJIMYHE CYJUMOCTEM;

aJipec MecTa— )KUTEJIbCTBA;

JOMAaIHu# TenedoH;

MeCTO paboThl WU y4eObl YJIEHOB CEMbU U POJICTBEHHUKOB;
cojiep:KaHue TPYJ0BOro JOTOBOPA;

coJiep KaHue JIeKapalyy, 0JaBaeMoil B HaJIOTOBYIO HHCIEKIIHIO;
MOJUTMHHUKY ¥ KOIIMM [TPUKA30B 10 JUYHOMY COCTaBY;

JIMYHBIE /I€a U TPYIOBbIE KHUKKU COTPYIHUKOB;

OCHOBAHHS K IPUKAa3aM IO JIMYHOMY COCTaBY;

7ena, CoJIepKaIlue MaTepUabl 10 MOBBIIICHUIO KBATH(HUKAIIMN U IEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTALNH, CIY)KEOHBIM pacciieZIOBaHHIM;
KOIIMM OTYETOB, HAIIPABIISIEMbIE B OpPraHbl CTATUCTUKH;

® pe3yabTaThl MEAUIIMHCKOrO 00CIEeI0BaHUS HA IPEIMET TOAHOCTH K OCYILECTBIICHUIO
TPYAOBBIX 00sI3aHHOCTEH;

1.4. Co3nanne nepcoHaIbHbIX JAaHHBIX PA0OTHUKOB, 00y4alOIIUXCSA U UX POAUTe el
(3aKOHHBIX NpeACTABUTEJICH)
JIOKyMEHTBI, Co/IepIKaIie epCoOHaIbHbIE TaHHbIE PAOOTHUKOB, O0yUYaIOIMIUXCS U UX
poauTesel (3aKOHHBIX MPeICTaBUTENeH) CO3/IAt0TCs MyTEM:
a) KOMUPOBAHUSI OPUTHUHAJIOB;
0) BHECEHUs CBeJIeHUI Ha OyMaXKHbIE U AJIEKTPOHHBIE HOCUTEH;
B) MOJYYEHUS] OPUTHHAIOB HEOOXOUMBIX JTOKYMEHTOB.

1.5. O0pa6oTKa nepcoHAJbLHBIX JAHHBIX PA0OTHHKOB
O06paboTka MepCcOHATBHBIX JAHHBIX PAOOTHUKOB, OOYYAIONIMXCS W UX POAUTENEH (3aKOHHBIX
npejcTaBuTeNeil) — 3TO MoJydeHHe, XpaHeHne, KOMOMHUPOBaHuUE, Mepeiadya Win Jrboe Apyroe
UCTIOJIb30BaHUE MTEPCOHATBHBIX JAHHBIX PaOOTHHKA.

1.6 CorpynHukH, TOMYIICHHBIE K 00pa0d0TKe MEPCOHANBHBIX JAHHBIX, JIOJDKHBI OBITH
O3HAKOMJIEHBI TOJI PAcHHUCKy C JOKYMEHTaMH, YCTaHaBIMBAIOIMIMMU TOPSAOK OOpabOTKH
NEPCOHANBHBIX JAaHHBIX (KaK C MCIIOJB30BaHMEM CpEICTB aBTOMATH3allUM, TaK U Ha OYMasKHBIX
HOCHTEJSX), a TaKKe 00 UX MpaBax U 00A3aHHOCTSIX B 3TOW 00JaCTH.

I1. ITopsinok yuéra, XxpaHeHus: U 00palieHnsi CO ChbéMHBIMHU
HOCHUTEJISIMH NMEPCOHAJBbHBIX JAHHBIX, TBEPABIMHA KONMAMU U UX

YTHWIH3alOUuH
2.1 Hocurenu nepcoHaIbHBIX JAHHBIX JOJDKHBI YUUTBIBATHCS, XPAHUTHCS U YHUUTOKATHCS
B TIOPSI/IKE, YCTAHOBJICHHOM /LIS CJIY:Ke0OHOi MH(OpMAalUH OrpaHUYEHHOI0
pacnpocTpaHeHMsl.

2.2. 3amnpemiaeTrcsi OCTaBJIATh, MaTEepHAIbHBIE HOCUTENN C NMEPCOHATBHBIMUA JaHHBIMH 0€3
OPUCMOTpPa B HE3aKPBHITOM  TIOMEIIEHUH. Bce COTpyIHMKH, MOCTOSHHO paboTaronme B



NMOMCIICHHUAX, B KOTOPBIX BCIACTCA O6p3_60TKa NCPCOHANIBHBIX JaHHBIX, JOJI?KHBI OBITH
JOMYIICHBI K pa60Te C COOTBECTCTBYIOIIMMHU BUJaAMHU IICPCOHAJIBHBIX JaHHBIX.

2.3 CoTpyaHHKaM, pabOTaIOIIKUM C IEPCOHATIbHBIMU JIaHHBIMY, 3alpeIiacTcs coo0maTh UX
YCTHO WJIM MHUCBMEHHO KOMY OBl TO HH OBUIO, €CIM 3TO HE BBI3BAHO CIY)XEOHOU
HeoOxoauMmocThlo. [lociie moAroToBKy M nepesadu J0KyMEHTa B COOTBETCTBUU C PE3OJIIOLUEH,
(aiinpl YepHOBUKOB M BAPHAHTOB JOKYMEHTA IIEPEHOCSATCS MOATOTOBUBIIUM UX COTPYIHHKOM Ha
MapKUpOBaHHbIE HOCHUTEIM, NpPEIHA3HAUCHHbIE U1 XPAHEHUS NEePCOHAIBHBIX JaHHbIX. be3
COIJIACOBAHUS C PYKOBOJUTENIEM CTPYKTYPHOTO MoJpa3eiacHus (opMUpPOBaHUE U XpaHEeHHE 0a3
JTaHHBIX (KapTOTeK, (aMIOBBIX apXWBOB W Jp.), COACpIKAIMX KOH(UICHIMAILHBIC TaHHBIC,
3arpenaercs.

2.4 Tlepenaya mepcOHANbHBIX JAHHBIX JOMYCKAETCS TOJBKO B CIIydasiX, YCTAHOBJIEHHBIX
®enepanbHbiMU 3akoHaMu Poccuiickoit @enepanun «O nepcoHaNbHBIX JaHHBIX», «O nopsake
paccMoTpenus oOpanieHuit rpaxaan Poccuiickoit deneparuny, 1eHCTBYIOIIMMH HHCTPYKITUSAMUA
1o paboTte co cIy>KeOHBIMH TOKYMEHTaMHU U OOPALCHUSMHU IPaXKJaH, a TAKXKE 10 MUCbMEHHOMY
HOPYYEHHUIO (PE30JIIOLIMHI) BBILIECTOAIIMX JTOJKHOCTHBIX JIULL.

2.5. 3anpemaercs nepejraya MNepcOHAIBHBIX JaHHBIX MO TenedoHy, (akcy, 3IeKTpOHHON
[IOYTE 3a HUCKJIYEHHEM CIIy4yaeB, YCTAHOBJEHHBIX 3aKOHOJATEIbCTBOM M JIEUCTBYIOIIMMHU
MHCTPYKLHUSAMH 1O paboTe co caykeOHbIMU JTOKYMEHTaMU U o0palieHussMu rpaxaad. OTBeTsl Ha
3arpochl rpakKaaH U OpraHU3aluil JaroTcsl B TOM 00beMe, KOTOPbIi O3BOJISIET HE pasriialiaTh B
oTBeTax KOH(UACHIMAIbHBIE JaHHbIC, 32 UCKIIOUCHUEM JTaHHBIX, COJIEpKAIlUXCs B MaTepuagax
3asiBUTEIISL WM OIYOJIMKOBAHHBIX B OOILEOCTYIHBIX HCTOUHUKAX ).

2.6 Tlopsizox obOecrnieyeHusi 0e30MACHOCTH NpPU 00padoTke W  XpaHEHUHU
NEePCOHAJIbHBIX IAHHBIX, OCYLIECTBJIsIeMOii 0e3 HCIOIb30BAHUS CPEICTB ABTOMATH3ALUH

Yci10BUSI XpaHEeHHS N1ePCOHATIBHBIX TAHHBIX
OO0paboTka TepCOHATBHBIX JIaHHBIX, OCYIIECTBIsieMas 0e3 HCIOJNb30BaHUS  CPENCTB
aBTOMATH3alllM, JIOJKHA OCYIIECTBISATHCS TaKUM 00pa3oM, 4TOOBl B OTHOIIEHUM KaXKIOU
KaTeropuu MEepCOHAIbHBIX JAaHHBIX MOXKHO OBUIO OINpPENEeNIUTh MECTa XPaHEHHs MEepPCOHAIBHBIX
JaHHBIX (MaTepUaJbHBIX HOCUTENEH) U YCTAaHOBUTH I[E€PEUEHb JIMI, OCYILECTBIISIOLUINX
00paboTKy MepCOHaIbHBIX TaHHBIX.

[Ipu XxpaHeHMH MaTepHAIBHBIX HOCHUTENEH JOJDKHBI  COOJIONATHCS — YCIOBHSA,
o0ecreunBaroue COXPaHHOCTh NIEPCOHAJIBHBIX JTAHHBIX " WCKJIIOYAIOIIHe
HECaHKIMOHMPOBAHHBIA K HUM JocTym. Jluna, ocymecTistomye oOpabOTKy MepCOHAIbHBIX
JTAaHHBIX 0€3 HCMOJIb30BaHUS CPEACTB aBTOMATU3ALMH, TOJDKHBI ObITh MPOMH(GOPMHPOBAHBI O
¢dakre 00pabOTKM MMM NEPCOHANBHBIX JaHHBIX, KaTEropusax oOpadaThIBaeéMbIX MEPCOHATBHBIX
JTAHHBIX, a TaKXke 00 0COOEHHOCTSIX U MpaBHJIaX OCYIIECTBIECHUS TaKoil 00paboTKH.

HeoOxonumo  obecrieuuBaTh  pa3/ielbHOE  XpaHEHHE  MEPCOHANbHBIX  JaHHBIX
(MaTepuaJIbHBIX HOCHTENEH), 00paboTKa KOTOPBIX OCYLIECTBISETCS B pasiWyHbIX Lensx. [lpu
¢uKcaluy NepCOHATBHBIX JIaHHBIX HA MaTepUalIbHBIX HOCUTENSAX HE JIOMyCKaeTcsl puKcanus Ha
OJTHOM MaTepHaIbHOM HOCHUTENIE MEPCOHAIBHBIX JaHHBIX, e 00pabOTKH KOTOPBIX 3aBEIOMO
HEe coBMecTUMBl. Jlns 00pabOTKM  pa3iaMYHBIX KaTeropuil MEepCOHANBHBIX JAHHBIX,
OCYyIIECTBIIsIeMON 0€3 HCIONb30BaHUS CPEJACTB ABTOMATH3allMM, IS KaXIOH KaTeropuu
MEePCOHAIBHBIX JAaHHBIX JTOJKEH MCTIOIb30BAaThCs OTAEIbHBIN MaTepUaIbHbII HOCUTEb.

[Ipu HEcoBMecTUMOCTH 11eNel 00pabOTKH MEePCOHANTBHBIX TaHHBIX, 3a()UKCUPOBAHHBIX Ha

OIHOM MAaTCpHUAIIBHOM HOCHTECIIC, €CIIN MaTepI/IaJ'IBHI)II\/’I HOCHUTCJIb HE IO3BOJIACT OCYIICCTBIIATH
06p360TKy NEPCOHANIBHBIX JaHHBIX OTACJIBHO OT JOPYIrux 3a(bI/IKCI/IpOBaHHBIX Ha TOM XK€
HOCHUTCJIC NICPCOHAIIBHBIX NAHHBIX, JOJIZKHBI OBITh MPUHATBI MEPBI 110 o0ecrieueHHIO pa3;:(eJle0171
06pa6OTKI/I NEPCOHANIBHBIX HAHHBIX, HWCKIOYAKIECC OAHOBPCMCHHOC KOIMMPOBAHUC HWHBIX
MNEPCOHATIBHBIX NAHHBIX, HC MMOJJICIKAIINX PACIIPOCTPAHCHUIO U UCIIOJIb30BAHHUIO.



IIpu MCOIb30BAHMH THIIOBBIX (POPM TOKYMEHTOB H KYPHAJIOB YUETA OJIKHBI
cO0TI0IATHCS CJIEAYIONINe YCIOBHSA:

a) TUMoBasi (popMa WM CBSA3aHHBIE C HEH TOKYMEHTHI (MHCTPYKIIHS 10 €€ 3all0JTHEHHUIO,
KapTOYKH, PEeCTpbl W JKYpHAJIbI) JOJDKHBI COJEpXaTh CBEACHUS O Ield 00paboTKU
NEPCOHANBHBIX JAHHBIX, OCYLIECTBISIEMON 0€3 HCIIOJIb30BAaHMS CPEJICTB aBTOMATH3AaIMU, UM
(HauMEeHOBaHKWE) W ajapec omepatopa, (aMuwinio, UMs, OTYECTBO U aapec CyOBeKTa
NEPCOHANBHBIX [aHHBIX, HUCTOYHUK IIOJIyYCHHs] TEPCOHANBHBIX TaHHBIX, CPOKH OOpabOTKU
NEPCOHANBHBIX JAHHBIX, MEpPeUeHb JICHCTBHHA C TMEPCOHAIBHBIMHU JIaHHBIMH, KOTOpBIE OYIyT
COBEpIIAThCS B TMpoLecce HX OO0pabOTKH, O0IIee ONMMCAHWE HCHOJIb3YyEeMBIX OINEpPaTOPOM
croco0oB 00pabOTKH MEePCOHATBHBIX JAHHBIX;

0) TumoBas ¢(opma IOJDKHA TMpPeAyCMaTpuBaTh II0JIe, B KOTOPOM CYOBEKT
NEPCOHANBHBIX JaHHBIX MOXKET IIOCTaBUTh OTMETKY O CBOEM cOrjacuu Ha 0O0paboTKy
NIEPCOHAIBHBIX JAHHBIX, OCYIIECTBIIIEMYIO 0€3 UCIIOJIb30BaHUSI CPEACTB aBTOMATH3AIMH, - MIPH
HEO0XOIMMOCTH TOJIyUEHHS MIMCbMEHHOTO corjacus Ha 00paboTKy MepCOHANbHBIX JaHHBIX;

B) TumoBas (opma Jo/DKHA OBITh COCTaBJieHa TaKMM OOpa3oM, YTOOBI KaXAbld W3
CyObEKTOB TMEPCOHATBHBIX MJAHHBIX, COJCPXKAIIUXCA B JOKYMEHTE, HMENl BO3MOXKHOCTh
O3HAKOMHUTHCSI CO CBOMMH IICPCOHAIBHBIMH JTAHHBIMH, COJICPYKAIIUMUCS B JIOKYMEHTE, HE
HapyIas MpaB U 3aKOHHBIX HHTEPECOB MHBIX CyOHEKTOB IEPCOHANBHBIX TaHHBIX;

r) TumnoBas (GopMa JIOJKHA UCKIIOYaTh OOBEIMHEHHE TOJICH, MPEeIHA3HAYCHHBIX IS
BHECEHUS IEPCOHAIBHBIX JIaHHBIX, eI 00pa0OTKN KOTOPHIX 3aBEAOMO HE COBMECTUMBI.

IIpu BeneHuM KypHaJIoOB (peecTPOB, KHHUT), COAEP KAIIMX MEePCOHAIbHbIE TaHHbIE,
Heo0X0AuMbIe 1JIsl OHOKPATHOI0 NMPOIYCKA Cy0bEeKTA MePCOHAIBHBIX JAHHBIX HA
TEPPUTOPHIO, HA KOTOPOiIi HAXOUTCS ONEPATOP, WM B HHBIX AHAJOTHYHBIX LeJIAX,
HOJIKHBI CO0JII0AATHCS CJleyIolIie YCJI0BHUS:

a) HeoOXOJMMOCTh BEIEHUS TaKOro >KypHama (peecTpa, KHHIM) JIOJDKHA OBITh
IPeIyCMOTPEHA aKTOM OIepaTopa, COACPIKALIMM CBEIEHHS O Ied 00pabOTKH MEepCOHATBHBIX
JTAHHBIX, OCYIIECTBISIEMOI 0€3 MCIOIb30BaHMs CPEACTB aBTOMATH3alUU, CIIOCOOB! (PUKCAUU U
coctaB MH(MOpPMAINH, 3alpalIuBaeMOll y CyOBEKTOB IEPCOHANBHBIX JaHHBIX, NEpEYeHb JIUI]
(MOMMEHHO WM MO JOJDKHOCTSM), HMMEIOLIMX JOCTYH K MaTepuaibHbIM HOCHUTENISIM U
OTBETCTBEHHBIX 3a BEJICHHWE W COXPAaHHOCTh JXypHaja (peecTpa, KHHTH), CPOKH OOpabOTKH
NEPCOHANBHBIX JAHHBIX, a TAKXXEe CBEJEHHs O MOpsAKe IMpOIycKa CyOBeKTa MEepPCOHAIbHBIX
JAHHBIX Ha TEPPHUTOPHIO, HA KOTOPOH HAXOAUTCS Oomeparop, 6e3 MOATBEPKIACHUS MOITHHHOCTH
NEPCOHAIBHBIX JAHHBIX, COOOLIEHHBIX CYOBEKTOM MEPCOHAIbHBIX JJAHHBIX;

0) KonMpoBaHUE COoEpXkKAIENCs B TAKUX JKypHaJlaxX (peecTpax, KHUIax) HHPOpMaIUi HEe
JIOITyCKaeTCs;

B) TIEpPCOHANBHBIC TAHHBIE KaXKJIOTO CYOhEKTa MEPCOHATBHBIX JaHHBIX MOTYT 3aHOCHTHCS
B TaKoM >KypHaJl (KHHUTY, peecTp) He OoJiee OIHOTO pas3a B KaXJI0M ciydae MpoIrycka cyObeKTa
NEPCOHANBHBIX JaHHBIX HAa TEPPUTOPHIO, HA KOTOPOI HAXOAUTCS ONEPATOp).

Ilopsinok yHUUTOKEHUSI WM 00e3IMYMBAHNS EPCOHATBbHBIX JAHHBIX

VYHUUTOXKEHHE WIM 00e3TMYMBaHUE YacTH MEPCOHAJBHBIX JAHHBIX, €CIH 3TO
JIOTTYCKaeTCsl MaTepualbHbIM HOCHUTEJIEM, MOXKET IMPOU3BOJIUTHCS CHOCOOOM, HMCKIIOYAIOIIUM
JanpHemyo 00paboTKy JTHX MEPCOHAJBHBIX JaHHBIX C COXpPAaHEHHEM BO3MOXHOCTU
00pabOTKM MHBIX JIaHHBIX, 3a(QUKCUPOBAHHBIX Ha MaTepHAIbHOM Hocutesne (yIalieHue,
BbIMapbIBaHHE). YTOUHEHHE MEPCOHAIBHBIX JAHHBIX MPU OCYILECTBIEHUH MX 00paboTku Oe3
UCIIOJIb30BAaHUsl CPEJCTB aBTOMATH3ALMM MPOU3BOJAUTCS IyTeM OOHOBJIEHUS WJIM W3MEHEHUs
JaHHBIX HAa MAaTEpUaJIbHOM HOCHUTENE, a €ClIM JTO HEe JOIYyCKAaeTcsd TEXHUYECKUMU
OCOOEHHOCTSIMU MAaTE€pPHAIbHOTO HOCHUTENs, - IMyTeM (HUKCAlMd Ha TOM JK€ MaTepHalbHOM
HOCHUTENIE CBEJACHUH O BHOCHMBIX B HHUX HM3MEHEHHUSX, JUOO IyTeM H3TOTOBJIEHUS HOBOTO
MaTepUaIbHOIO HOCHUTEIIS ¢ YTOYHEHHBIMH NIEPCOHATLHBIMH JaHHBIMH).



2.7 Tlopsinok oGecnieyeHus1 0€30MACHOCTH NPHU 00padOTKe M XPAHEHUH
NePCOHAIBLHBIX JAAHHBIX, OCYIIECTBJISIEMOIi ¢ HCMOJIb30BAHUEM CPEACTB ABTOMATH3ALUH

be3onacHOCTh  TEPCOHANBHBIX JaHHBIX IPH HX 00paboTke B WH(MOPMAIIMOHHBIX
cuctemax oOecreynBaeTcss C TIOMOIIBI0 CHUCTEMBI 3allUThl  MEPCOHAIBHBIX JIAHHBIX,
BKITIOYAOIICH OpraHW3allMOHHBIE MEphl M CPEICTBA 3allMThl HMH(DOpMAIMKM, a TaKKe
UCTIOJIb3yeMbIe B MH(OPMAIIMOHHON CUCTeME WH(OPMAIIMOHHBIC TEXHOIOTHH.

Jomyck mui kK 00paOOTKE MEepCOHATBHBIX JAHHBIX B WH(POPMAIMOHHOW CHUCTEME
OCYIIIECTBIISICTCS HA OCHOBAHWU COOTBETCTBYIOIIHMX PA3PEIIUTEIBHBIX JOKYMEHTOB U KIFOUEH
(maposneit) nocryma.

Pa3zmMenienne MHPOPMALMOHHBIX CHUCTEM, CHEIHAIbHOE O00OPYIOBaHUE W OpPraHU3aIUS
paboTBl C TEpPCOHATBHBIMU JAHHBIMH JIOJDKHBI OOECIIeUMBAaTh COXPAHHOCTh HOCHUTENCH
NEPCOHANBHBIX JAHHBIX M CPEJCTB 3alIUThl HH(YOPMAIUK, a TaKKe HCKII0YaTh BO3MOKHOCTh
HEKOHTPOJIMPYEMOTO MPEOBIBAHUS B TUX IMOMEIICHUSX TTOCTOPOHHUX JIUII.

Kommbprorepsl ¥ (WIM) DJIEKTPOHHBIC TANKH, B KOTOPBIX COAEpKaTcs Qaiabl C
MEPCOHAIBHBIMU  JIAHHBIMH, JUIS KaXJIOTO IOJNB30BAaTeNs JODKHBI  OBITh  3alHIIEHBI
WH/IMBUYAIbHBIMU TIAPOJIIMU JIOCTYIA, COCTOSIIMMU U3 6 u Oonee cuMBoJioB. Pabora Ha
KOMITBIOTEpPAX C TEPCOHAIBHBIMH JAHHBIMU 0€3 MapoJyied OCTymna, WJIM TOJ YYKUMHU HIH
0o0myMH (OTMHAKOBBIMH) MAPOJISIMH, 3aIIPEIacTCs.

[Nepechliika nepcoOHANBHBIX TAHHBIX 0€3 MCIOJIB30BAHMUS CIICIUAIBHBIX CPEJICTB 3aIIUTHI IO

0OLIETOCTYIIHBIM CETSIM CBSA3H, B TOM uucie VHTepHer, 3anpeuiaercs.

IIpu 00padoTKe NepCcOHANBHBIX JAaHHBIX B HHPOPMALMOHHON cUCTeMe
N0J1b30BATEJISIMH 10JIKHO OBITH 00ecie4eHo:

a) HCIOJb30BAaHUE IIPEJIHA3HAUEHHBIX JUISI 3TOrO0 pa3/eioB (KaTaJlloroB) HOCHUTENEH
uHpOpMaLlMK, BCTPOECHHBIX B TEXHUYECKHE CPEACTBA, WJIM CBEMHBIX MapKHPOBAHHBIX
HOCHTCIICH;

6) HemomymieHue  (U3MYECKOrO  BO3JEHCTBMS ~ HAa  TEXHHYECKHE  CpPEICTBa
ABTOMATU3MPOBAHHOW 00paOOTKH MEPCOHATBHBIX JAHHBIX, B PE3yJIbTaTe KOTOPOTO MOXKET OBITH
HapyleHo X (GyHKINOHUPOBAHUE,

B) TMOCTOSHHOE HCIIOJIb30BAaHME AaHTUBUPYCHOIO oOecredeHus A OOHapyKeHus
3apakeHHBIX  (ailloB M He3aMeUIMTENIbHOE BOCCTAHOBJIIEHHWE MEPCOHAIbHBIX JIAHHBIX,
MOIM(PUIIMPOBAHHBIX WM YHUUTOKEHHBIX BCJIE/ICTBHE HECAHKIIMOHUPOBAHHOTO JOCTYIA K HUM;

I) HEAOMNyIIeHWE HECAaHKIMOHUPOBAHHBIX BBIHOCA M3 TOMEIIEHHUH, YCTaHOBKH,
MOJIKJIIOUEHUSI 000PYAOBAHUSI, a TAK)KE YJAJIECHUS, NHCTAUIALIUN WM HACTPOUKHU MPOrPaMMHOTO
o0ecreyeHusl.

2.8 Yd4er cbeMHBIX HOCUTENIEeH MePCOHATbHBIX JAHHBIX HA MAarHUTHOM WJIM ONTHYECKOU
OCHOBE (TMOKME MarHUTHBIE AUCKU, ChEMHbBIE HAKOTUTEIN HHPOPMAIIMH OOJIBIIION €eMKOCTH UITH
KapTPUIKH, CbEMHbIE MAKEThl JUCKOB, MHbIE MATHUTHBIE, ONTUYECKNUE WJIM MAarHUTOONTHYECKUE
JMCKH, MAarHUTHBIE JIGHTHI W T.IL.), @ TaKXK€ pacledyaToK TEeKCTOBOM, IpaU4ecKoil W HHOU
uHpopManuu Ha OyMaXHOW WM IJIACTUKOBOM (TMPO3payvHOil) OCHOBE OCYIIECTBISETCS IO
KypHajaM yCTaHOBIICHHOW (OPMBI, B TOM 4YHCJE aBTOMATHU3MPOBAHO C  HCIOJIb30BAaHUEM
CPE/ICTB BBIUUCIUTEIBLHON TEXHUKH.

2.9 CpemHble HOCHUTENM HWH(POPMALMM HA MArHUTHOW MWJIM ONTHYECKOM OCHOBE B
3aBUCUMOCTH OT XapakTepa WIA JUIMTEIbHOCTH WCIIOJIB30BAaHUS JIOIYCKAETCS YYUTHIBATh
COBMECTHO C JPYTUMH JJOKYMEHTAMHU I10 YCTAaHOBJIEHHBIM JJISl 3TOTO YUETHBIM (popMam.

[Tpu 3TOM mepen BhINOJIHEHHEM PadOT COTPYIHUKOM, OTBETCTBEHHBIM 32 UX YYET, Ha 3TUX
HOCUTENSIX HH(POPMALUU TPEIBAPUTENBHO MPOCTABISIOTCS JIOOBIM JJOCTYITHBIM CIIOCOOOM
CIEIYIOIINE YYETHbIE PEKBU3WUTHI: YYETHbI HOMEpP M /JaTa, HOMEP JK3eMILIsApa, MOANHUCH
ITOr0 COTPYAHHKA, a TaKie [Jpyrue BO3MOKHbIe PEKBH3HTHI (YHHKaJbHBIC HOMepa),
HACHTH(PUIMPYIOIIHE ITOT HOCUTEIb. COTPYIHUKY MOJYyYarOT YYTEHHBIM ChEMHBIA HOCHTEIb
JUIS BBIIOJTHEHHUS Pa0OT HAa KOHKPETHHIN cpok. [Ipu mosydeHuMu nenaroTcsi COOTBETCTBYIOIINME
OTMETKH B XypHaie yuéta. [lo okoH4aHuM padoT Moab30BaTENb CAAET CHEMHBIN HOCUTEINb AT
XpaHEeHUs, 0 YEM JIeJIaeTCA COOTBETCTBYIOIAS 3AIIUCh B XKypHAJIE y4Y€ETa.



2.10 Pacnewarku  JTOKYMEHTOB JOMYCKA€TCS YUYUTHIBATH COBMECTHO C JPYTHMH
TPAAUIUOHHBIMU NICYATHBIMU JOKYMCHTAMU IO YCTAHOBJICHHBIM JIS1 9TOI'0 YUYCTHBIM (I)OpMaM.

2.11 BpeMeHHO HEe HCHOJb3yeMble HOCUTENUW HH(OPMALMU JIOJDKHBI XPAHUTHCA
MMOJIL30BATCJICM B MCCTAaX, HCAOCTYIIHBIX JJIs1 IIOCTOPOHHUX JIUII.
3anpemaercs:

° XPaHUTb CbCMHBIC HOCUTCIIU C IICPCOHAJIbBHBIMU JAHHBIMU BMECTC C HOCUTCIAMU
OTKpbITOW uH(pOpManuu, Ha pabouyuMx cTojax, JHUOO OCTaBIATH HX 0e3 MPUCMOTpa WU
IepeaaBarTh Ha XpaHEHUE APYTUM JIULAM;

. BBIHOCUTH CBCMHBIC HOCUTCIIM C IMCPCOHAJIBHBIMHU JaHHBIMH U3 CJ'Iy)KG6HbIX
MOMEILEHUH 17151 pabOThI C HUMU Ha JIOMY, B TOCTHHHIIAX U T. 1.

HpI/I OTHPABKC HUJIHU IEpCAavC MCPCOHAJIBHLIX NAHHBIX aApcCaTaM Ha CbCMHBIC HOCHUTCIINA
3alUCHIBAIOTCS TOJBKO TpeJHa3HAYCHHbIE ajpecaraM JaHHble. OTnpaBka MEePCOHATBHBIX
JaHHBIX aapecaTaM Ha CHEMHBLIX HOCUTCIIAX OCYHICCTBIIACTCA B NOPAAKC, YCTAHOBJICHHOM IJIA
JOKYMEHTOB JJIsl CIIy’)KEOHOTO TM0JIb30BaHMs. BBIHOC CBHEMHBIX HOCUTENEH MepCOHATBHBIX
JAHHBIX TSI HEMOCPEACTBCHHOU IMepeayn aapecaTy OCYIIECTBISETCS TONBKO C MHUCHMEHHOTO
pa3pelieHus: pyKOBOAUTENSI CTPYKTYPHOTO TOJIpa3/IeIICHus).

2.12. Ilopsiaok AeliCcTBUIL IPU yTpaTe WM YHHYTOKEHUHM ChEMHBIX HOCHTeJIel
MEePCOHATBbHBIX JAHHBIX

O daxkrax yTpaThl CheMHBIX HOCUTENEH, COEPKAIINX IEPCOHANIBHBIE TAHHBIE, JIN0O
pa3riialieHus: COAEPKAIIMXCS B HUX CBEICHU HEMEUIEHHO CTAaBUTCS B U3BECTHOCTh
PYKOBOAMTENH 00pa30BaTeNbHOTO yupexkaeHus. Ha yrpaueHHbIe HOCUTEIH COCTABIISAETCS aKT.
CoO0TBETCTBYIOIINE OTMETKHA BHOCSTCS B )KYpPHAJIBI IEPCOHAIBHOTO YY€Ta Ch€MHBIX HOCUTENEH
MEepPCOHANBHBIX JaHHBIX. MHpOpManus Ha MEXaHUYECKUX HOCHUTENSX Mepe]l CHUCAHUEM,
PEMOHTOM WJIM YTWJIW3AIlMeH HOCUTEINS JTOJDKHA OBITh HAJIEKHO yJaneHa. Y HUYTOXEHUE
MEPCOHANIbHBIX JIaHHBIX OCYIIeCTBIIAeTCS B cOOTBETCTBUM € 'OCT P50739-95. ChéMHbIE
HOCHUTEJIN NMEPCOHATBHBIX JAHHBIX, TPULIEAIINE B HETOAHOCTD UM OTCITYKUBIINE
YCTaHOBJIEHHBIN CPOK, NIOJJIEKAT FAPAHTUPOBAHHOMY YHUUTOKECHHUIO. Y HUUTOKEHUE CHEMHBIX
HOCHUTEJIEH ¢ KOHPUACHIIMAIbHON HH(pOpMaIruen ocymecTBisiercss komuccueil. [lo pesynpraram
YHUYTOKEHUS] HOCUTEIEH COCTABIISIETCS aKT.



