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Ounpektop AOYCOLL Ned InHcKoro paioHa
N1.1. benoson

Hosnoxkenue
0 3a11UTe, XPAHEHNH, 00Pa00oTKe U NMepeaave NEPCOHAIbHBIX JAHHBIX PA00THUKOB
ABTOHOMHOI0 00111€00Pa30BATEJIbHOI0 YUPEKACHUSI MYHUIIMIIAJIBHOT0 00pa30BaHUs
«Cpennsisi o0meo0pasoBaTeibHasl MKO0Ja Ne4 MYHUIIUTIAJILHOTO 00pa3oBanus JAnHckoi
paiion»
1. OO0mme mosoxeHust

Hacrosmee Ilomoxkenue paspaborano B coorBeTcTBUU co cT. 24 Koncrurynmuum PD ot
12.12.1993r. (c M3BMEHEHUSIMH U JTONIOJIHEHUIMU ), I paxkpanckum kojekcoM PO ot 26.01.1996r.
Ne 14-@3 (c usmenenusamu u nononaHenusimu), Tpynaoeim Kogexcom ot 30.12.2001r. Ne 197-
@3, ddenepanppiMu  3akoHamMu  OoT  27.07.2006r. Ne  149-®3 «O6 wuHbopmamw,
MH(POPMALMOHHBIX TEXHOJOTHAX M O 3amuTe uHpopmammm», ot 27.07.2006r. Ne 152-03 «O
MEPCOHANIBHBIX JTAHHBIX.

Hacrosiee Ilonoxenue pacrnpocTpaHseTcsl Ha BCEX COTPYAHHKOB, U BCE PAOOTHUKHU JIOJIKHBI
OBITh 03HAKOMJIEHHI ¢ 3TUM llookennemM noa poCnurch.

e 1.1. [lepconanbHble JaHHBIE PAOOTHUKA — MH(POPMALIHL, HEO0X0IUuMass paboTOAATEIIO B
CBSI3U C YCTAHOBJIEHUEM TPYIOBBIX OTHOIIEHUH U Kacarolascs KOHKpPEeTHOro pabotHuka. OHu
BKJTIOYAIOT B ce0s1 JaHHBIE, HEOOXOMMBIE pab0OTOAATEINIO B CBS3U C TPYAOBBIMH OTHOIICHHUSIMH.
aHKeTa;

e aprobuorpadus;

CBEJIEHUSI— U KOIIMM JJOKYMEHTOB 00 00pa30BaHuH;

CBEJICHHUS O TPYJIOBOM U OOIIEM CTaxe;

CBEICHHUS O MPEIbIAYIIEM MecTe PadOThI;

CBEJICHUSI O COCTaBE CEMbU;

MaCIIOPTHBIE JAHHBIE;

CBEZICHMSI O BOMHCKOM YUETe;

CBEJIeHUs 0 3apabOTHOM MIaTe COTPYAHUKA;

CBEZICHUS O COLMANIbHBIX JIbIOTAX;

CIELIMAIBHOCTD;

3aHMMaeMasi JOJKHOCTB;

HaJM4ue CyJuMOCTEMH;

aJipec MecTa— KHUTEIbCTBA;

JoMauIHui TenedoH;

MecTO pabOThl WM yueObl YWIEHOB CEMbH U POJICTBEHHUKOB,;
COJIEp’KaHUE TPYIOBOIO 10TOBOPA;

COJIEpKaHuE JIeKJIapaliy, 10/1aBa€MOIl B HAJIOTOBYIO MHCIIEKIIMIO;
MOJJIMHHUKY M KOIIMY IIPUKA30B IO JUYHOMY COCTaBY;
JIMYHBIE JIe1a U TPYAOBbIE KHUKKHU COTPYAHHUKOB;

OCHOBaHUS K ITPUKa3aM 110 JUYHOMY COCTaBY;

7ienia, coJiepKallie MaTeprabl 10 MOBBIIICHHUIO KBATH(HUKAIIMK U TTEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTALlUH, CIIy>KEOHBIM paccie0BaHUsIM;
® KOIMM OTYETOB, HANPABJISIEMbBIE B OPTaHbl CTATUCTUKU;



® pe3yabTaThl MEIUIIMHCKOTO 00CIEeIOBAaHUS HA MPEAMET TOJHOCTH K OCYIIECTBICHUIO
TPYZIOBBIX 00SI3aHHOCTEH.
1.2. OOpaboTka mNEpCOHAIBHBIX JAHHBIX PAOOTHUKA OCYIIECTBISETCS B IEIAX

obecnieueHus CO6J'IIO,Z[€HI/IH 3daKOHOB U APYIr'UX HOPMATUBHO-IIPABOBLIX aKTOB.

1.3. PaboTonarens BmpaBe MPOBEPSATH MEPCOHAIBHBIC IaHHBIE PAOOTHUKOB C IIEIBIO
(dopMupOBaHUs KaIpOBOTO pe3epna.

1.4. TIpu npueme Ha pabOTy, 3aKITIOUYEHUH TPYIOBOTO JOTOBOPA, 3aMIOJTHEHUN aHKETHBIX
JaHHBIX paboTOoJaTeNh HE MMEET MPABO MOIY4aTh M 00001aTh MHPOPMAIUIO O PETUTHO3HBIX,
MOJIMTUYECKUX U IPYTUX yOekKACHUIX paOOTHHUKA.

1.5. Bce nepconanbHble JaHHBIE PaOOTHHKA PabOTOAATENb IOJIy4aeT TOJIBKO OT HETrO
camoro.

1.6. Paboromarens momy4yaeT u oOpabaThIBaeT NAaHHBIE O YACTHOM XH3HH PaOOTHHKA
TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS.

1.7.Paboronarens cooOmaer pabOTHUKY €U, MPEANOIOKUTEIbHbIE HWCTOYHHKH,
CIIOCOOBI MOJIYYCHHA MEPCOHAJIBHBIX OAHHBIX, XapPaKTCP MEPCOHAIBHBIX JAHHBIX W ITOCICACTBUA
OTKa3a pabOTHHKA IaTh MUCbMEHHOE COTIIacHe Ha UX MOJTyYSHHE.

1.8. Tlonmyuyarh mepcoHaIbHBIC TaHHBIE PAa0OTHUKOB HA OCHOBAHWU 3aKOHA MOTYT:
HasoroBele opranbl, Ilencuonsslii ¢oung P®, @Ponx commampHOro crTpaxoBaHus PO,
QenepasibHass MHCHEKUMS Tpyda. lcnonp3oBaHue MEpCOHAIbHBIX JaHHBIX paOOTHHKA
JOIIYCTUMO TOJIBKO B COOTBETCTBHM C LEJISIMM, ONpPENENMBIIMMU HX moiydeHue. [lepemaua
NEPCOHANBHBIX JAHHBIX Pa0OTHUKA BO3MOXKHA TOJBKO C COIJIacusi pabOTHHUKA, €CIM MHOE He
IIPEAYCMOTPEHO 3aKOHOAATEIBbCTBOM.

1.9. PabGoromarens uMeeT TMpaBO coOMpaTh TMEPCOHANBbHYIO  HH(pOpPMAIHUIO,
coJiepKalyocs B JOKYMEHTaX, IPeAOCTaBICHHBIX PAOOTHUKOM IpU MpUeMe Ha paboTy.

1.10. PabGotomarens NpOM3BOAUT pacyeT M BHIILIATY HAJIOTOB 3a pAabOTHHKA IyTEM
ylep>KaHus UX U3 3apabOTHOM IMJIaThl, paboToaaTe b UMEET MPaBO COOMPATH MPEyCMOTPEHHBIE
Hanorossim Konexcom P® cBefieHns o HajoromiaTeabIirKe.

1.11.JTannoe IlomokeHne TMpemOTBpAIlaeT HECAHKIMOHUPOBAHHBIM  JOCTYN K
uH(popMaIuy, ee IPOTUBOIIPABHOE KOIUPOBAHUE, HCKa)KCHHE, HCIIOJIb30BaHUE
MpEeIHAMEPEHHOTO  pPaclpoOCTpaHEHUs  HEJIOCTOBEpHOW  WHGPOpMAIUU,  HCHOJb30BaHUE
uH(OPMAIIUU B IPECTYIHBIX U KOPBHICTHBIX HETISX.

2. Ilopsaaok XpaHeHHUsl, MCHNOJb30BAHHUSA H IMepelavd MNEePCOHAJBHBIX JAaHHBIX
pabdoTHHMKA

XpaHCHI/IC INEPCOHAJTIbHBIX IMNAHHBIX JOJDKHO HCKIIIOYAaThb HUX YTpaTy WK HUX HCIPAaBUIIBHOC
HCIIOJIBb30BaHUC.

2.1. XpaHenue, Bbl1aya TPYJOBBIX KHIDKEK (AyOJHKATHI TPYIOBBIX KHIKEK); XpaHEHHE
JUYHBIX J1e1 pAaOOTHUKOB W UHBIX JIOKYMEHTOB, OTPaXAIOIIMX IE€PCOHAILHBIE JaHHbIE
paOOTHHKA, BO3JAralOTCsl Ha PYKOBOAUTEINS, JEIONPOU3BOIUTENS U PAaOOTHUKOB OyXraiarepuu
(CTIMCOK JIMIL YTBEPKAAETCS IPUKA30M 10 LIKOJIE).



2.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB BMECTE€ C HEOOXOIUMBIMU JOKYMEHTaAMH
ocTaloTcst 'y paboTomarens WIM JIMIA, OTBETCTBEHHOTO 3a O(QOpMIICHHE NMpUEMa M XpaHEHUs
JUYHBIX J1e] COTPYIHUKOB. IlopsaaoK XpaHeHUs TPYHOBBIX KHUKEK yCTaHOBJIEH MHcTpykuuen
10 3aTOJTHCHHIO TPYIOBBIX KHUKCK.

2.3. PabGoropmarenp obecrneynBaeT XpaHEHUE MEPBUYHBIX IOKYMEHTOB, CBSI3aHHBIX C
00pabOTKON JOKyMEHTAllMM IO Yy4eTy Tpyla, KaApoB M OIUIaThl TpyJda B OpraHu3aunuu. B
OyXrajnTepuu XpaHsATCS JOKYMEHTHI [0 YYeTy MCIOJIb30BaHUS pabouero BpeMEeHH U pacyeToB C
IIEPCOHAJIOM I10 OILIATE TPY.a.

2.4. Tlpu mnepemaye TeEpPCOHANBHBIX JaHHBIX paboTHHKAa paboTomaTeNb JOJKEH
cOo0JII01aTh CIIEAYIOIUE TPEOOBAHHUS:

24.1. He coo0mare mepcoHaNbHBIE JaHHbIE pabOTHUKA TpeThel cTopoHEe Oe3
MHCBMEHHOTO COTIacksi paOOTHUKA, 32 UCKIIFOYCHUEM CIIy4aeB, KOT/Ia 3TO HEOOXOIMMO B LIENISX
npeaynpexKACHUus yrpo3bl )XKU3HU U 3J0POBbIO pa6OTHI/IKa, a TaKXKC B ClIydasXx, YCTaHOBJICHHBIX
(benepanbHBIM 3aKOHOM;

2.4.2. He cooOmarh nepcoHalbHbIe JaHHBIE pA0OTHHKA B KOMMEPUECKUX IEsX Oe3 ero
NUCHMEHHOTO COTJIACHS.

2.4.3. IlpenynpeauTs JUII, TOJYYAIOINX IEPCOHATBHBIE JaHHBIE paOOTHHUKA, O TOM, YTO
9TH JAaHHbIE MOTYT OBbIThb HCHOJb30BaHbl JUIIb B LEISAX, JUISI KOTOPBIX OHM COOOIIEHBI, U
TpeOOBaTh OT H3TUX JMI HOATBEPXKAEHUS TOro, 4TO O3TO MpaBUIO coOmogeHo. Jluma,
HOJIyYaolie MepPCOHAJIbHbIE JaHHbIE pabOTHHKA, 00s3aHBI COOIIOAATH PEXHUM CEKPETHOCTH
(KoH(UACHIMAIBHOCTH). JJaHHOE MOJI0KEHUE HEe paclpocTpaHsieTcs Ha 0OMEeH MepCcoOHaIbHbIMU
JTAHHBIMU PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepanbHbIMU 3aKOHAMU;

2.4.4. Pa3pemaTb AOCTYII K IEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CII€CIHMAJIbHO
YIOJHOMOYCHHBIM JIMLIAM, IIPU 3TOM YKA3aHHBIC JIMLA JOJIKHBI UMETH IIPABO MOJYYaTh TOJIBKO
TC€ NCPCOHAJIBHBIC TAaHHBIC pa6OTHI/IKa, KOTOPELIC HCO6XOI[I/IMLI JAJIs1 BBIIIOJIHCHUSA KOHKPETHBIX

yHKIHM;

2.4.5. TlepenaBaTh nepcoHaJIbHbIE JaHHBbIE PAOOTHHMKA IMPEJICTABUTENSIM PaOOTHUKOB B
nopsiike, ycraHoBieHHoM TK P®, u orpanuumBaTh 3Ty HHGOPMALHIO TOJIBKO TEMHU
NEPCOHATBHBIMH JIAHHBIMA PAa0OTHUKA, KOTOpPBbIE HEOOXOIMMBI JJIsl BBHITIOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENSIMU UX (PYHKIIUH.

2.5. Ilepenaya nepcoHaNbHBIX JAaHHBIX PA00OTHHKA B NpeAe/IaX OpraHu3anuu:

2.5.1. PaboTtonatens npeAaocTaBisieT HHGOPMAIIHIO U UHBIC CBEJCHHS, HEOOXOAUMBIE IS
MPOBEPKU TMPABWIBHOCTH MCUUCICHHS M YIUIaThl HAJOTOB, OO0S3aTelIbHBIX IUIATEXKEH B
TOCY/IapCTBEHHYIO OIO/KETHYIO CHUCTEMY; JOKYMEHTBHI O IJIaTeKEeCIOCOOHOCTH; CBEIEHUS O
YHCIIEHHOCTH, COCTaBe paboTaroluX, 3apabOTHOW IuUlaTe M YCIOBUSAX Tpylda, O HaJIUYUU
CBOOOJHBIX pabOYMX MECT; JIOKYMEHTHI 00 OIUIaTe HAJIOTOB IO TPEOOBAHUIO OPraHOB BIIACTH
yIIpaBJICHUS, PAaBOOXPAHUTEIHHBIX OPTraHOB, FOPUAMYSCKHX JIUIl, HIMCIOIIUX HA 3TO MPaBo.

2.5.2. [Ipenocrasisiemast mHGOpMAIUS MOKET ObITh YCTHOW WIJIM TTMCBMEHHOH, BO BTOPOM
cilydae — 3aBepeHa I1e4aTbio U MOAMUCAMU ONPEIEICHHBIX JIMILI.



3. OOsBanHOCTH paboTomaTeNss MO XPAaHCHUIO W 3allUTe MEPCOHAJIBHBIX TaHHBIX
paboTHUKA

3.1. PaGoromartenp oOecrnieunBacT 3aIlUTy NEPCOHAIBHBIX JaHHBIX pPaOOTHHUKA OT
HENPABOMEPHOTO WX HCIOJIb30BAaHUS WM YTPAThl 32 CYET COOCTBEHHBIX CPEJICTB B TOPSIKE,
YCTAHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

3.2. Paboroxarenr 3HAKOMUT pabOTHHKA TIOA POCIUCH CO BCEMH BHYTPCHHUMH
JOKYMCHTAaMH, KacCalolIMMUCA TIOpsiiKa OOpabOTKH, TMepenadyd IMEePCOHAIBHBIX —JTaHHBIX
pabOTHUKOB, O TIPaBax M 00sI3aHHOCTSX B 3TOM 00JIaCTH.

3.3. PabGoTonmarens obecrnieunBaeT IOCTYI K MEPCOHAIBHBIM JJAHHBIM PaOOTHUKA TOJBKO
YIIOJTHOMOYEHHBIM JIUIAM.

3.4. PykoBomutens 3akpemiisier B [Ipukaze mno VYupexaeHuro pacrpeneicHue
o0s13aHHOCTEN 10 00pabOTKE MEPCOHANBHBIX JAHHBIX.

3.5. 3anpemaercs 06padoTka nHGOPMAIIUU B IPUCYTCTBUU HHBIX JIHII, KPOME MMEIOLIUX
paBO JOCTyMa K TMEpPCOHAIBHBIM JaHHBIM pabOTHHKA. PyKOBOAMTENb XPaHUT AOKYMEHTHI
(TpyHOBBIE KHWXKKH B cei(e); pekoMeHayeTcs pu 00padoTKe JaHHBIX C MOMOIIBI0 KOMIIBIOTEpa
3aKphIBaTh NapoiieM (haiiiibl, UMEIOIINE TIEPCOHANBHBIC JaHHBIE.

4. IIpaBa paGOTHUKOB HA 32A1IMTY NEPCOHATbHBIX JAHHBIX
4.1. CornacHo cT.89 TK P® paGoTHHKHM UMEIOT MTpaBo Ha:
4.1.1. Ilonnyro nHdopmaruio o0 UX NEPCOHAIBHBIX JaHHBIX U 00pabOTKE ITUX JAHHBIX;

4.1.2. CBOOONHBIN OeCIUIATHBINA JOCTYIT K CBOWM IIE€PCOHABHBIM JIaHHBIM, BKJTFOYAS
MpaBo Ha MOJyYeHHE KOTUH JTIF000M 3aIuCH, CoJiepKalllel mepcoHalbHbIEC TaHHbIE PaOOTHHKA, 32
UCKITIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (efiepanibHbIM 3aKOHOM;

4.1.3. OnpenereHne CBOUX MPEICTaBUTEIICH TS 3alIUTHl CBOMX TIEPCOHABHBIX JaHHBIX;

4.14. Jloctym K OTHOCSIIMMCS K HHM MEAWIMHCKUM JaHHBIM C TOMOIIBIO
MEJIUIIMHCKOTO CTEIHAINCTA 110 UX BHIOOPY;

4.1.5. TpebGoBanue 00 MCKIIOYEHUH WM HCHPABICHWU HEBEPHBIX MM HEMOJIHBIX
NEPCOHAIBbHBIX JAHHBIX, & TaKXKe JaHHBIX, 00paboTaHHBIX ¢ HapylmeHueM TpedoBanuil TK PO.
[Tpu oTkaze paboTomarensi UCKIIOYNTh WA HCIPABHTH TEPCOHAIBHBIC NaHHBIE PaOOTHHUKA OH
MMEeT TMpaBO 3asABUTh B MHUCBMEHHOW ¢opMe paboTomaTeqt0 O CBOEM HECOTJIacHH C
COOTBETCTBYIOIIIUM OOOCHOBAaHMEM TaKoro Hecorjacus. llepcoHanbHBIE JTaHHBIE OLEHOYHOTO
XapakTepa paOOTHHK MMEET MPaBO JIOTOJHUTH 3asBICHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO
TOYKY 3pEHUS;

4.1.6. TpeboBanne 00 m3BemeHHH pabOTOAATENEM BCEX JUI], KOTOPHIM paHHEE OBUIH
COOOIIEHbl HEBEpHBIE MJIM HENOJHBIE MEPCOHAJbHBIE JaHHbIE pabOTHHKA, 000 BCex
IIPOU3BEIEHHBIX B HUX UCKIIOYEHUSX, UCIIPABIECHUAX UM JTOTOIHEHUSIX;

4.1.7. PaboTHUKH JOMKHBI OBITh O3HAKOMJIGHBI TIOJ] POCHUCH C HACTOSIINM
[TonoxxenueM. C 3TOi HENBIO B YUPEKICHUU OpraHU3yeTcs U Bemercs JKypHan O3HaKOMIICHUS
paboTHUKOB ¢ HacTosmuM [lomoxkeHueM.



4.1.8. OOxanoBaHue B CyJ JIOOBIX HEMPAaBOMEPHBIX JEWUCTBHN WM O€31eHCTBUS
paboTonaTens mpu 00padOTKE U 3alIUTE €ro MEPCOHAIBHBIX JaHHBIX.

5. OTBeTrcTBEHHOCTH padoTomaTeJiA W JHL, OCYHECTBJIAIIMX padory ¢
NMEePCOHATbHBIMH TAHHBIMH

5.1. PaGorHuk 00s3aH:

- 3Hath Ilepedenp cBemeHuit kKoHpumeHnuaapHoro xapaktepa B AOYCOII Ne4 JluHckoro
paiioHa;

- XpaHUTb B TailHe W3BECTHbIE €My KOH(UICHIMAIbHbIE CBEICHUs, HWH(OPMUPOBATDH
PYKOBOAMTENS O (paKTax HapyLICHUs MOPsiIKa OOpalieHus ¢ KOHPUACHIUATbHBIMU CBEICHUIMH,
0 CTaBLIMX €My U3BECTHBIM IOIBITKAX HECAHKIIMOHUPOBAHHOTO JOCTYyIMa K HHPOpMAIIHH;

- CO6J'IIO,I[aTI> IMpaBujia TIIO0JIB30BAHUA HNOKYMCHTAMH, IOPAAOK HX Y4€Ta HW XPaHCHMUA,
obecrneyuBaTh B mponecce pa6OTBI COXpPaHHOCTb I/IHq)OpMaI_II/II/I, CO,I(Cp)KB.H.IGﬁCH B HHX OT
IMOCTOPOHHUX JIUIL;

- 3HAKOMUTBHCA TOJBKO C TCMHU CJ'Iy>K€6HBIMI/I AOKYMCHTaMH, K KOTOPBIM IIOJIYYCH JOCTYII B CHUIIY
HUCIIOJIHCHUA CBOUX CJ'Iy>KC6HLIX 0053aHHOCTEH.

5.2 Jluna, BUHOBHBIC B HApYIICHWU HOPM, PETryIUPYIOMIMX MOJy4eHHe, o0paboTKy U
3aIIUTY MEPCOHAIBHBIX TaHHBIX DPAa0OTHHKA, HECYT MUCLUILUIMHAPHYIO, aJMHHUCTPATUBHYIO,
TPaKIAHCKO-TIPAaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pellepallbHBIMU
3aKOHAMU.

5.3. K coTpyaHuKy, OTBETCTBEHHOMY 3a XpaHEHHE MepCOHANbHON HH(pOpMaIu
paboOTHUKOB, paboToAaTeNb BMpaBe MNPUMEHUTh OJHO W3 AUCHMILTMHAPHBIX B3BICKAHHIH,
npeaycMoTpeHHblx cr. 192 TK P®, a uMeHHO: 3ameuaHue, BBITOBOp, yBosbHeHHE. K
JTUCIUIIMHAPHON OTBETCTBEHHOCTH TPUBJIEKAIOTCS TONIBKO T€ pPAaOOTHHUKH, KOTOpBIE TIO
YCJIOBHSIM CBOUX TPYIOBBIX JOTOBOPOB 00s13aHbI COOIIOIATh MTpaBuiia paboThI ¢ IEPCOHAIbLHBIMU
JTAHHBIMHU.

5.4. PabGoronaTens BIpaBe pacTOPrHYTh TPYIOBOI JOTOBOp MO CBOEH MHUIMATHUBE MpPU
pasriialeHuy OXpPaHSIEMON 3aKOHOM TalHbI, CTaBIIEH HW3BECTHOM pPAOOTHMKY B CBSI3U C
MCIIOJTHEHUEM UM TPYAOBBIX 00513aHHOCTEH.



