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Ilono:xenune
0 MOpsiAKe XpaHeHUsI U YHHYTOKEHHSI HOCHTEJIeH NepcoHaIbHBIX TaHHBIX
ABTOHOMHOIO0 00111e00pa30BaTEIbHOI0 YUPeKAeHHsI MYHHIIHNAIbHOI0
oGpaszoBanus {unckoii paiion «Cpeausisi 06meo6pa3oBaTebHas mkosaa Ne 4
nmenu [eoprusa Koncrantunosuya Kykosa»

[. O61me nonosxerust
1. Hacrosimass WHCTPYKIMS OINpeeNiseT MOPSAOK OpraHu3auud pabor 1o
00eCIeYeHNIO 3alUThl TIEPCOHANBHBIX JAHHBIX COTPYJHUKOB M OOydarolmuXcs B
AOVY COII Ne 4 umenu [.K.)Kykosa MO JluHcko# paiioH, 0OpabaTbiBaeMbIX U
XpaHMMbIX B HH(QOPMAIIMOHHBIX cHcTeMax mnepcoHanbHbix nAaHHbIX (MCIIIH)
ABTOHOMHOTO 0011e00pa3z0BaTENLHOTO yUpexAeHUs MYHHUIUIIATIBHOTO
obpazoBanus Junckoii paiton «Cpenssisi o01eoOpasoBaTenbHas mkona Ne 4 uMeHu
I'eopruss KoncrantuHoBuua JKykoBa» W IpHHATA B LEIAX COXpaHEHHs JIHYHOH

TalHBI U 3alllUThI ITpaB 1 CBO6OI[ JIUMYHOCTH U
rpaKiaHuHa.

1.1.B cBoeii paGote cyObeKThl AOCTYyNa K NEPCOHAIBHBIM JaHHBIM COTPYIHHKOB H
obyuaroruxes B AOYCOI Ne 4 umenu [". K. )Kyxosa MO JIuHCKO# palfoH JODKHE
PYKOBOJICTBOBATHCH TpeOoBaHUsIMHU HACTOSIIEH UHCTPYKIIUH,
HOpPMaTUBHO-MeToau4eckoro fokymenra ['ocrexxomuccun Poccnu ot 30.08.2002 r.
Ne 282 (CneuwmanbHble TpeOOBaHMS U PEKOMEHJAUMU I10 TEXHUYECKOH 3alluTe
KoHGbUAeHIIHATBHOM uHbOopMalnK), 3akoHa «Oo undopmanuu, nHGopMaTU3ALUU U
3anmre uaHGopManum» Ne 149-@3 ot 27.07.2006 r., DenepanpHoro 3akoHa P® «O
MepCOHANBHBIX HaHHBIX» Ne 152-P3 or 27.07.2006 I. a TaKxe ApYrdMH
JIOKyMEHTaMHW, TPEeABABIAIOMNUMA TpeOOBaHUS M PEKOMEHIALMU I10 3allUTe
MEPCOHANBHBIX JaHHBIX.

1.2.Ilox mepcoHanbHBIMU JAHHBIMH PAOOTHUKOB, OOYYArOIUXCS M HX POJIUTENEH
(3aKOHHBIX IIpeIcTaBUTENeH ) TOHUMaeTesl HH(pOopMaLysl, HeoOXoauMast IS TPYAOBBIX
¥ UHBIX OTHOLIEHMMH, KOTOpas Kacaercs pabOTHHKa, 0Oydarolerocst W poauTelen
(3aKOHHBIX TpeACTaBUTENECH), a Takke CBeJeHUs O (pakraX, COOBITUSX U
O0CTOATENBCTBAX JKW3HU, T[O3BONSIONIME MACHTU(QHUUUPOBATE HUX JHYHOCTS.
IlepcoHanbHbBIE aHHBIE BCerja SBISIOTCS KOH(QUASHIMUATIBFHOM, CTPOro OXpaHseMon
uHpopmaLuei. PexxuM KOHQUACHIMATBHOCTH [I€PCOHAIbHBIX JaHHBIX CHUMAETCs B
cydasXx 00e3MMYMBaHUsS WM 110 KCTEYEHUM CpPOKa XPaHEHWs, €ClIM HMHOe He
omnpefeneHo 3akoHoM. CoOcTBeHHUKOM HH(POPMAIIMOHHBIX PECYpPCOB (TIePCOHAIBHBIX
JNaHHBIX) - SBISETCS CYOBEKT, B IOJHOM O0OBeMe peanu3yroluil [OJTHOMOYHS
BJIQICHUSI, TIOJIb30BAHUs, PACTIOPSIKEHUS 9 TUMU pecypcamu. DTO 000U rpax/IaHuH, K
JTUYHOCTH KOTOPOTO OTHOCSTCS COOTBETCTBYIOLME II€PCOHAIbHBIE JaHHBIE, H
KOTOPBIM U3BABHUII JKeJlaHHe BCTYITUTh B TpynoBsle (uHble) oTHOWeHU ¢ AOYCOILL
Ne 4 umenn I'.K.Kyxosa MO [luncko¥i paiioH. CyOBeKT IepCOHAJbHBIX JaHHBIX
CaMOCTOSITEIBHO pelllaeT BOMpOC TMepefjayd CBOMX I€PCOHANBHBIX JaHHBIX.
IlepsxaTerem NEPCOHANBHBIX JAHHBIX SBISIETCS DaboTomaTeNlb. KOTOPOMY COTDYIHHUK



(obyuaromuiicss) OOPOBOJIBHO NepeaeT BO BlIajeHUe CBOU IEPCOHANbHbIE JIaHHBIC.
AQVYCOII Ne 4 umenu I'.KOKykoBa MO JluHcKol palioH BBINOIHAET (YyHKIIMIO
BIQJIEHUs] OTHMH HaHHBIMU M O0JaJaeT IOJHOMOYMSIMHU DACIOPSIKEHHS HMH B
npefienax, yCTaHOBIEHHBIX 3aKOHOAaTelbCTBOM. [ToTpebuTensMu (0b30BaATENIMHU)
NIEPCOHANGHBIX  J@HHBIX  SBIIIOTCA  IOpHOWYecKHe M (U3HYECKWe JIHIA,
oOpalaroniiecs K COOCTBEHHHMKY WIIM JepXKaTelio IEPCOHAIBHBIX JaHHBIX 32
MOJTy4eHHEM HeOOXOMMBIX CBEJCHUH U MONb3yIoNIMecs: MK 6e3 IpaBa Iepeiadu u
pasrialeHus.

1.3.CocTaB mepcoHANbHBIX JAHHBIX Pa0OTHUKOB, OOYYAIOLIUXCS M MX POMHUTENEH
(3aKOHHBIX IpeACcTaBUTEeIeH):

* aHKETa;
 aprobuorpadus;
*  CBEJEHUS M KOTIMH JOKYMEHTOB 00 00pa30BaHUH;
* CBEJCHMS O TPYILOBOM U OOLIEM CTaxke;
*  CBEAEHMS O IPebIAyIIeM MecTe padoThl;
* CBEJEHMUs O COCTaBE CEMBH;
* TaCHOpPTHHIE JAHHBIE;
* CBEJEHUsI O BOUHCKOM YYETE;
 CBeJIeHHs O 3apalbOoTHOM miate COTpyAHHUKA;
* CBEJICHUS O COL[MANIbHBIX JIBIOTAX;
* CIELUAIbHOCTS;
* 3aHUMAaeMasi JOJDKHOCT;
* HaJIW4He CyAUMOCTEN;
* aJpec MecTa- JKUTEJIbCTRA;
» JIOMaIlTHuH TenedoH,
*  MECTO pabOThI UM YyueObl YWIEHOB CEMbU U POJCTBCHHUKOB,
* coepKaHWe TPYAOBOIO JOr0BOpa; _
« COAep:KaHUe AeKJapaluu, [1oJaBaeMoi B HAJIOTOBYIO HHCIIEKIIUIO,
* TIOJJTMHHUKY U KOIIUU [IPUKA30B I10 JIXYHOMY COCTaBYy;
* JIMYHBIE JeTa U TPYOBbIE KHUKKHU COTPYIHUKOB;
¢ OCHOBaHUSA K MPUKA3aM I10 JTUYHOMY COCTaBY;
e Jiena, COAepiKalllde MaTepuasbl 10 MOBBIIECHUIO KBaIU(QUKALUKA U
[IEPETIOArOTOBKE COTPYAHMKOB, X aTTECTALUHU, CIY)KEOHBIM pacClleIOBaHUsIM,
¢ KONHWHU OTYETOB, HAllpaBJIsieMble B OPTaHbl CTATUCTUKH,
« pe3yinpTaThl MEIUUMHCKOrO oOciefoBaHMs Ha MpeAMET TOOHOCTH K
OCYIIECTBIICHHIO TPYIOBBIX O0SI3aHHOCTEH;

1.4.Co3nanue nepcoHANBHBIX AAHHLIX PA0OTHUKOB, O0YUAIOIIUXCS U UX POAUTENIEH
(3aKOHHBIX IIpeICTaBUTETIEN)

JIoKyMeHTBI, CojIepIKalliie MepcoHalbHble JaHHbIe paOOTHUKOB, 00yJaroIIMXCs U
UX poauTtenelt (3aKOHHBIX MPECTaBUTE/IeH) CO3MAI0TCS MY TEM.

d) KOIIMPOBaHHA OPHUIHHAJIOB;
BHECEHHMs CBECJICHHUH Ha OYMaXXHBIC U BJICKTPOHHBIC HOCHUTEIIH,

B) NOIY4€HHUS OPUIMHAIOB HEOOXOAMMBIX TOKYMEHTOB.

1.5.06paboTKa nmepcoHaNbHEIX JaHHBIX paOOTHUKOB

OOpaboTka mepcoHaJbHBIX JAaHHBIX PAaOOTHUKOB, OOyYalOLIMXCS U UX POJAUTENEH
(3aKOHHBIX MpEACTaBUTENeH) - OTO [OJy4YeHHe, XpaHEeHWe, KOMOMHUPOBaHUE,
nepesiaua MM 1060e APyroe UCHoIb30BaHUe ePCOHAIBHbIX JAHHBIX PAGOTHHKA.

1.6 CoTpyAHMKH, AOIMYyIIEHHbIE K 00paboTKe MepCOHANBHBIX TaHHBIX, J1OJIXKHBI OBITh
O3HAKOMJIEHBl IIOJI PACIHCKY C JOKyMEHTaMH, YCTaHaBJIMBAIOIIUMHU IIOPSJIOK
00paboTKH MepcoHANbHBIX JaHHbIX (KaK C UCIIOJIBb30BaHUEM CPEJICTB aBTOMATH3AIINH,
TaKk ¥ Ha OyMa)XHBIX HOCHTENSX), a Takke 00 MX IpaBax W OOA3aHHOCTAX B ITOM



00J1acTH.

ILITopsinoxk yuéra, xpaHenus M oOpalieHHsi €O CHEMHBIMH HOCHTEJISAMH
NepPCOHAJIBLHBIX JaHHBIX, TBEPALIMH KONUSIMH H HX
Yruausaouu.

2.1 Hocurenu mnepcoHANIbHBIX NAHHBIX JIO/DKHBI YYUTBIBATHCA, XPAHUTBCS H
YHAYTOKATECS B TOpPSAKe, YCTAHOBIEHHOM s ciay:KeOHoH mudopManun
OrpaHMYeHHOr0 pacipocTpaHeHus.

2.2.3anpemaercst OCTaBIATh MaTepUaAlbHBIE HOCHUTENM C IE€PCOHATBHBIMU
NaHHBIMU 0€3 NMPUCMOTPa B HE3aKPHITOM IOMEIIeHUH. Bee coTpyIHMKH, TTOCTOSHHO
paboTarolye B IOMEIICHUSIX, B KOTOPBIX BeeTcst 00paboTKa MepCOHANbHBIX JaHHBIX,
JIOJDKHBI OBITH JOMYLIeHBI K paboTe ¢ COOTBETCTBYIOLUMMU BUJAMU IEPCOHAIBHBIX
TaHHBIX.

2.3 CoTpynHuKaM, paboTaiollM C IePCOHANBHBIMHM JaHHBIMH, 3allpelracTcs
COO0IIATh WX YCTHO WIM NMUCHMEHHO KOMY OBl TO HM OBLIO, €CIM 3TO HE BBI3BAHO
ciyxeOHOU HeoOxomumocThio. [locie MOArOTOBKM M mepenadd JIOKyMEHTa B
COOTBETCTBUM C pe3omronueii, ¢aiapl YepHOBUKOB MW BapUaHTOB JIOKYMEHTA
MEPEHOCATCS ITOATOTOBHBIIMM HMX COTPYAHHKOM Ha MapKHUPOBaHHBIE HOCHUTEIH,
NpeHasHa4YeHHbIe I XpPaHEeHUs IepCOHATBHBIX NaHHBIX. be3 cormacoBaHus ¢
PYKOBOZMTEIEM CTPYKTYPHOTO MOJpasfielieHus (OpMHpOBaHHWEe M XpaHeHue 0a3
IOaHHBIX (KapToTeK, (haiJIoBBIX apXWUBOB M [p.), COAEPIKANMX KOH(QUACHLHUAILHBIE
JaHHBIE, 3aMperaeTCs.

2.4 1lepenaua IepCOHANBHBIX [OaHHBIX JOIYCKAaeTCs TOJBKO B CIydYasx,
ycTaHOBIEHHEIX  DemepansHbIMA  3akoHamu  Poccuiickoit  ®@epeparuun «O
NEePCOHANBHBIX JaHHbIX», «O MOpsIKe paccMOTpeHUs OOpalleHHHd TIpaaaH
Poccuiickoii ®enmepaiuuy», [IEHCTBYIOIIMMU HHCTPYKUMSIMH 10 paboTe co
CIIyKEOHBIMU JOKyMEHTaMH U OOpalleHHsIMU IpaXKaH, a Takke I10 MUCbMEHHOMY
MIOPYUEHUIO (Pe30JIIOIMH ) BEIIIECTOSIIMX JOJKHOCTHBIX JIMII.

2.5. 3anpemaercn repejada IEpCOHANBHBIX JaHHBIX 1O TenedoHy, Qakcy,
2JIEKTPOHHOU IOYTE 3a UCKJIIOUEHUEM CIydaeB, YCTAHOBICHHBIX 3aKOHOAATEILCTBOM
¥ JICHCTBYIOIIMMHU HMHCTPYKLUUSAMU [0 paboTe CO CIyKEOHBIMU JOKYMEHTAMH M
oOpamenusimu rpakaad. OTBeTHl Ha 3apOChl IPaXKJaH U OpraHu3aluii JaroTcs B TOM
0o0BbeMe, KOTOPBIM MTO3BOJISIET He pasriallaTh B OTBETaX KOH(PUIECHIMAIBHEIE IaHHEIE,
3a MCKIIOYEHWEM [aHHBIX, COAepXKallUXcs B MaTepuajiax 3asBUTENs WU
OITy0IMKOBaHHBIX B O0ILIEAOCTYHBIX HCTOYHHUKAX ).

2.6 Ilopsapok obGecnedenusi OezonacHoCTH NpH 00paboTKe M XpaHEHHH
NepPCOHAJILHBIX [JAHHBIX, OCyIecTB/JAsieMOii 06e3 HCNOJAbL30BAHHUS CPEICTB
ABTOMATH3AIHH

YcnoBusi XpaHeHHsI EPCOHATLHBIX JAHHBIX
O0paboTKa MepcoOHANBHBIX JaHHBIX, OCYIIecTBIseMas 0e3 MCIOIb30BaHUs CPEJCTB
aBTOMATHU3allUHU, JODKHA OCYIIECTBISTHCS TaKMM 00pa3oM, 4ToObl B OTHOILLEHUH
KaXI0M KaTeropMy TEepCOHATBLHBIX MaHHBIX MOYKHO OBUIO OIpeieluTh MecTa
XpaHEeHUs TEPCOHANBHBIX JAHHBIX (MarepHalbHBIX HOCUTENed) U YCTaHOBUTH
IepeyeHb JIUL, OCYIIECTBISIOMUX 00paboTKy NePCOHANBHBIX JaHHbBIX.

Ilpr XpaHeHWH MaTepHambHBIX HOCUTENeH MOJDKHBI COOMIONAThCS YCIIOBUS,
o0ecIrieynBaloOIe COXPAHHOCTh TMEPCOHANBHBIX JAHHBIX M  HCKIIIOYAOIIUE
HECAHKLIMOHUPOBAaHHBIM K HUM gocTtyn. Jluma, ocyiecTBistomue o00paboTKy
[IEPCOHANTBHBIX JTAHHBIX 0€3 MCIIOIB30BaHMsI CPe/ICTB aBTOMATH3ALUH, JOJIKHBI OBITh
npouHGopMUpoOBaHdEl 0 (pakTe 00pabOTKM UMM NEPCOHAIBHBIX JAHHBIX, KATErOpUsIx
00pabaThiBaeMbIX IEPCOHANBHBIX MAHHBIX, a TAKkKe 00 OCOOEHHOCTSAX M IpaBUIIAX

OCYIIECTBIIEHUS TAKOH 00paboTKH.
T—Tenﬁ\'nnumn nfecTTeurRATE NARTTATRHNA XNAHPHUR TTeENCOHATRHRIX TAHHRKIX



(MaTepuaJbHBIX HOCHUTENEH), 00paboTka KOTOPBIX OCYLIECTBISETCS B Pa3sIu4HBIX
nensx. I[lpyu Qukcammy INepcoHaTbHBIX JaHHBIX Ha MaTepUalbHBIX HOCUTEISAX HE
nomyckaercsi (hukcalus Ha OJHOM MaTepHalbHOM HOCHUTENE [IePCOHAIBHBIX JaHHbIX,
1end oO0paboTKH KOTOPBIX 3aBEOMO He COBMECTHMBL st 00paboTKM pas3jIMYHBIX
KaTEeropuil MepCOHANBHLIX JaHHBIX, OCYIIECTBIseMON 0e3 UCIIONb30BaHMs CPEICTB
aBTOMATH3aLMK, Ui KaXJ0M KaTeropuud IEpPCOHAIBHBIX JaHHBIX JIOJDKEH
UCIIONIb30BATHCS OTACIbHBINA MaTepUalibHbli HOCUTE.

[Ipu HecoBMeCTMMOCTH Lejieli 00pabOTKM  IIEPCOHANBHBIX  JAHHBIX,
3a()UKCUPOBAHHBIX Ha OJHOM MaTepHalbHOM HOCUTENe, €CIId MaTepUallbHBIN
HOCHTENh HE ITO3BOJIIET OCYIIECTRIATE 00pabOTKy NMEePCOHANBHBIX JaHHBIX OT/EIBHO
OT Apyrux 3adUKCHPOBAHHBIX HA TOM K€ HOCHTEIE NePCOHANBHBIX JaHHBIX, IOJKHEI
ObITh IPUHATBI MephI 110 OOecredeHuIo pa3ie’bHOH O0pabOTKH INepPCOHANIBHBIX
JMAHHBIX, WCKIIOTAIollee OIHOBpPEMEHHOE KONUPOBAHME MHBIX IIEPCOHANBHBIX

JAHHBIX, HE MOUTeKAIMX PACIPOCTPAHEHUIO U UCIIOIB30BAHHIO.

IIpn ucnoib30BaHWU THNOBBIX (GOPM I0OKYMEHTOB H JKYPHAJIOB Yy4éTa
AOJIKHBI
co0JiroaThes cyeaylolue YeJI0BHU:

a)Turnosas (GopMma WM CBSI3aHHBIE C Heil JTOKYMEHTBHI (MHCTPYKIUS IO €€
3aIl0IHEHUIO, KAPTOUKH, PEECTPhI U JKypPHAJIbI) JOJDKHBI COAEPKATh CBEAEHUS O LEIH
00pabOTKH TTePCOHATIBHBIX AaHHBIX, OCYIIECTBIseMON 0e3 MCIOJIb30BaHUs CPEIACTB
aBTOMaTH3alKU, UMs (HaMMEHOBaHWE) U ajpec onepaTopa, GamMuIuio, uMs, OT4ECTBO
U agpec CyOBeKTa MEePCOHANBHBIX aHHBIX, UCTOYHUK ITOJYYEHHS IepCOHAIbHBIX
OaHHBIX, CPOKM 0OpaOOTKM IIepCOHANBHBIX [aHHBIX, I[EpeuYeHb MACHCTBHUH C
TIEPCOHAIBHBIME JTaHHBIMHU, KOTOPbIe OyIyT COBEpINAaThCs B Mpolecce X 00paboTKH,
o0llee OmUcaHWe HCIOJL3YEMBIX OIEPaTOPOM CIIOCOO0B 00pabOTKK MEepCOHATIBHBIX
JAHHBIX;

0) TunoBas dopma NOKHA IIPeLycCMaTpUBaTh II0JIE, B KOTOPOM CyOBEKT
NePCOHANBHBIX JaHHBIX MOJKET ITOCTaBUTh OTMETKY O CBOEM COTJIaCHUU Ha 00paboTKy
[IEPCOHATBHBIX  JAHHBIX, OCYIIECTBIseMyl0 0e3  HCIONIb30BaHMS  CpEICTB
aBTOMAaTH3alli{, - IPHA HEOOXOJMMOCTH TIONY4YeHHS IHCEMEHHOTO COIJlachs Ha
00paboTKy NIepPCOHANLHBIX JaHHBIX;

B) TUIOBas (hopma JoKHA OBIThH CoCTaBIeHa TaKUM 00pa3zoM, YTOOBI KaAbIH
U3 CcyOBEKTOB TMEPCOHANBHBIX JaHHBIX, COJEPKALIMXCAd B JIOKYMEHTe, HMeIl
BO3MOYKHOCTH O3HAKOMHTKCS CO CBOMMHM NIEPCOHAIILHBIMU JIAaHHBIMH, COAEPKaAIUMUCS
B IOKyMEHTe, He Hapyluas IIpaB M 3aKOHHBIX MHTEPECOB MWHBIX CyOBEKTOB
[I€PCOHANBHBIX JAaHHBIX;

rytunoBas  Qopma  goipKHA — MCKIIOYaTh — oOBeIWHEHUWE — Molnel,
NpenHa3HauYeHHbBIX JJIsI BHECEHUS TTePCOHANBHBIX JaHHBIX, LeJu 00paboTKH KOTOPBIX
3aBEIOMO HE COBMECTUMBI.

[pu Bepenuun :KypHajios (peecTpoB, KHHMI), COAEePKRALIMX NIEPCOHAIBHDbIE
NaHHbIe, HeoOXoAMMBbIe [Jsi OJHOKPAaTHOr0 mpomycka cy0bekTa
NepPCOHAJBHBIX JaHHBIX HA TEPPUTOPHIO, HA KOTOPOH HAXOAHUTCS ONEpPaTop,
WIH B HMHBIX AHAJOTHYHBIX IeJsiX, AOJIKHbI co0JI0aaThed CiaeAylouiHe
ycaoBUA:

a) HeoOXOAMMOCTH BeIeHUS TaKoro )XypHaia (peecTpa, KHUIM) JOKHA OBITh
MpelyCMOTPeHa akTOM ofeparopa, Cojep)KalluM CBeAeHUss o Leau o0paboTku
NEPCOHANBHBIX  JaHHBIX, OCYIIECTBISieMOW  0e3  HCIIO/Ib30BaHWS  CPEICTB
aBTOMAaTHU3allii, CIOoco0Bl (uKcalMy M cocTaB MH(OpPMalMHM, 3alrpaliiBaeMoi y
CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, epedYeHb JIUI (TOMMEHHO WIIH TI0 TOJKHOCTAM),
AMEIOIUX JIOCTYII K MaTepHalbHBIM HOCUTENISIM W OTBETCTBEHHBIX 3a BEICHHUE U
COXPaHHOCTB JKypHala (peecTpa, KHUI'H ), CPOKK 00pabOTKU NepCOHANBHBIX JaHHBIX, a
TaK)kKe CBEJIEHWsST O TIOps/IKE IIPOIlycKa CyOBeKTa IIepCOHANBHBIX MAAaHHBIX Ha
TEPPUTOPHIO, HA KOTOPOH HaXOIUTCS orepaTtop, 6e3 MOATBEp)KIeHHUS MOMIMHHOCTH
TIEPCOHAJIBHBIX JIAHHBIX, COOOIIEHHBIX CYOBEKTOM IIEPCOHANBHBIX JaHHbIX;

0) KOIMpOBaHKE COJEPIKAINENCs B TaKUX JKypHalnax (peecTpax, KHHUIax)



uH(OpMALIUK HE IOy CKaeTCs;

B) IIEPCOHAJIbHBIEC J@HHBIC KaXKI0ro CyOBeKTa MEepCOHAIBHBIX AaHHBIX MOTYT
3aHOCHUTBCS B TAKO JKypHAaI (KHUI'Y, peecTp) He Oojiee OHOTO pas3a B KaXI0M clly4yae
NpOIycKa CyObeKTa MepcoHalbHBIX JaHHBIX HAa TEPPUTOPUIO, HA KOTOPOH HAXOIUTCS
orepaTop).

Hopsigox yanuToskenuss Hin 06e3 1 HBaHUSI NEPCOHAIBHBIX JaHHBIX

YHu4TOXKEeHHEe WIH 00e3NNIUBaiye YacTH MEPCOHAIbHBIX JAaHHBIX, €CIU 3TO
IOTYCKaeTCs MaTepUaibHBIM HOCHTENEM, MOXET IIPOU3BONHUTECS —CIOCOOOM,
UCKIIIOUAIOINUM  JAJIbHeHIIyt0 00paloTKy HSTHUX [EPCOHAIBHBIX JaHHBIX C
COXpPaHEHUEM BO3MOXKHOCTH 00pabOTKHM WHBIX MAaHHBIX, 3a(UKCUPOBAHHBLIX Ha
MaTepuallbHOM HocuTesle (ylalieHue, BhIMApbIBaHME). YTOYHEHME IIePCOHAIBHBIX
HAHHBIX IPH OCYIUECTRBICHHUM HUX 00paboTkn ©6e3 UCHOIb30BaHUs CPEICTB
aBTOMATH3al[MU TIPOU3BOAUTCS ITyTeM OOHOBIIEHUS WM H3MEHEHHs [aHHBIX Ha
MaTepUaAIbHOM HOCUTEJIE, a €CIIM 3TO He JIOIyCKaeTCs TEXHUYECKUMU OCOOCHHOCTIMH
MaTEepUaIbHOTO HOCHUTENS, - IyTeM (PUKcallyd Ha TOM )K€ MaTepualbHOM HOCHUTENE
CBEJIEeHUI O BHOCUMBIX B HHMX H3MEHEHMSX, JIMOO IIyTeM H3rOTOBIIEHUS HOBOI'O
MaTepHUaTIbHOTO HOCUTEIS C YTOUHEHHBIMU NTePCOHANBHBIMU JaHHBIMHE ).

2.7 llopsiaok obGecneuenusi GezonmacHOCTH npu 00paboTke M XpaHEHHH
NEePCOHANBHBIX [JAHHBIX, OCYLIECTBJASAEMONH ¢ HCIOJAb30BAHHEM CpeACTB
aBTOMaTH3ANNH

Be3ormacHOCTE epcoHaNbHEIX JaHHBIX TIPA HX 00paboTke B HHOOPMATMOHHBIX
cucteMax oOecreyrBaercsi ¢ IMOMOIIBIO CHUCTEMBI 3aIlUThl NT€PCOHANBHBIX AAHHBIX,
BKJIIOYAOIIEH OpraHu3allMOHHbBIE MEPhl M CPEJCTBA 3alllMThl MHPOPMALIUH, a TaKKe
UCTOJB3yeMbIe B MH(DOPMaLIMOHHOM crcTeMe HH(POPMAaIIMOHHBIE TEXHOIOTHH.

Jlomyck nuiy Kk oOpaboTke TNepcoHaNbHBIX JaHHBIX B HHGOPMAIMOHHON
CHUCTEME OCYLIECTBISAETCS Ha OCHOBAHWM COOTBETCTBYIOIIMX Pa3peIlIUTEIbHBIX
JOKYMEHTOB M KJIFOUeH (raposiei )JiocTyria.

Pazmemnenne WHGOPMAITMOHHBIX CHUCTEM, CIElNUaIbHOe O0OpYyIOBaHWE U
opraHu3anus paboTel C TIepPCOHANLHBIMM JaHHBIMM JOJKHBI  oOecreYrBaTh
COXPaHHOCTh HOCHUTEJICeH MepcoHaNbHBIX JaHHBIX W CPEICTB 3alllUThl HH(pOpManuy, a
TaK)KE WCKII0YaTh BO3MOXHOCTh HEKOHTPOJIMPYEMOro mnpeObIBaHUS B 3THUX
MOMELIEHUSIX TIOCTOPOHHHX JIHII.

KommbtoTeps! U (Wi1n) 31eKTPOHHBIE MANKH, B KOTOPBIX COAepKatcs (haibl ¢
[IEPCOHATBHBIMU TaHHBIMH, TSI KQKIOTO TOJIE30BATENs TOJDKHBI OBITH 3allUAIIEHBI
MH/IMBU/TyaJIbHBIME TTAPOJIIMHU IOCTYIIa, COCTOSIIMMHY U3 6 1 Oonee cuMBoioB. Pabora
Ha KOMIIBIOTEpPAX C IMEepCOHANbHBIMM NaHHBIMU Oe3 Maposied nocTyna, WId TOJ
YyXKUMU WK OOIIMMHU (OAMHAKOBRIMHI ) TApOJISIMHU, 3alIpeliaeTcs.

Hepec:mea NMEPCOHAIILHBIX HaHHBIX 0e3 MCIONb30BaHUSI CHelHalIbHBIX CpeacTB
3allHThI I10 06HIS,HDCTYHHBIM CETsAM CBA3H, B TOM HHCIIE I/IHTepHeT, 3anpemaercs.

IIpu o6paboTrke mnepcoHAJBHBIX AAHHBIX B HHGOPMALUOHHOM
cucTeMe MO0Jb30BaTeNAMU 0KHO ObITh 00ecneueHo:

a) WCIOJIb30BaHMWE I[pejHa3HaAYeHHBIX JUIS 3TOro pasiesioB (KaTajloros)
HocuTeneld MHGpOpMallMM, BCTPOSHHBIX B TEXHUYECKUE CPEICTBA, WM CHEMHBIX
MapKUPOBAaHHBIX HOCUTENEH;

6) wnemomymeHue (U3NYECKOTO BO3AECUCTBUS Ha TEXHHYECKHE CpEJICTBa
aBTOMaTU3UPOBaHHOW 00pabOTKM MEepCOHANBHBIX AAHHBIX, B PE3ylbTaTe KOTOPOTO
MOJKET OBbITh HapyLIEHO UX PYHKIIMOHUPOBAHUE;

B) IIOCTOSIHHOE  MCIIOJIb30BaHME  AHTUBUPYCHOro  olecredeHMss — JUIs
OOHapyKeHUs 3aipaXeHHBIX (ailloR ¥ He3aMeIJNUTeTbHOE BOCCTAHOBIEHUE
IIEPCOHANBHBIX JI@aHHBIX, MOAM(DUUHUPOBAHHBIX WM YHUUYTOXEHHBIX BCIIEJCTBUE
HECaHKIIMOHMPOBAHHOTO JOCTYIIA K HUM;

) HeJoNyIleHne HeCAaHKITMOHUPOBAaHHBIX BRIHOCA U3 TIOMEIIEHUH, YCTaHOBKH,
HOAKIIIOUEeHUsT 000pYIOBaHMS, a TaKKe YJaJleHWs, WHCTAJULSIUKA WM HacTpOMKHU
IIPOIPaMMHOI0 obecreyeHusl.



2.8 Y4eT CBhEMHBIX HOCHUTEJNIEH [1epCOHANIBHBIX JAaHHBIX Ha MarHWTHOW WU
ONTHUYECKOM OCHOBE (rMOKMe MarHUTHEIE JINCKH, CheMHbIe HAKONUTETH NH(OpMaluu
OOnBIION €MKOCTH WM KapTpUKH, CheMHble MaKeThl JUCKOB, MHbIe MAarHUTHEIE,
ONTUYECKHE WIJIM MarHUTOONTHYECKWE JMCKH, MarHUTHBIE JIEHTHI W T.II.), a TakKe
pacnevaTtok TeKCTOBOM, rpaduueckoil ¥ MHONW WH(OpMauuu Ha OyYMa)XKHOM WU
[1JIACTUKOBOM (npo3pat—:[H0H) OCHOBE OCYILECTBISETCS M0 XKypHajlaM YCTaHOBJICHHOH
dbopMBl, B TOM YHCIE aBTOMATH3UPOBAHO C MCIOJIB30BAHUEM CPEICTB
BBIYUCIIUTENHEHON TEXHUKH.

2.9 CreMHBIE HOCUTEIIH HH(POPMAIIMY HA MATHUTHOM MJIM ONITUYECKOM OCHOBE B
3aBUCHMOCTHM OT XapakTepa WM JUIMTEJIbHOCTH MCIIOIB30BAaHUSI JOITYyCKaeTCs
YYUTHIBATH COBMECTHO € JIPYTHMHU ,H,OI{yMeHTaMH [0 YCTAHOBJIEHHBIM JJIS 3TOTO
YUETHBIM (popMaM.

[Ipu >TOM mepen BhIMOJHEHHEM pabOT COTPYAHHMKOM, OTBETCTBEHHBIM 3a UX
y4Y€T, Ha 3THUX HOCHTENSIX HMH(]OpMalWK MpeaBapuTeIbHO MPOCTABISIOTCS JTFOOBIM
JOCTYITHBIM CIIOCOOOM CJIEIyIOIMe YYeTHBIE PEKBU3UTHI: YUeTHBI HOMep W JaTa,
HOMep JIK3eMILIsIpa, NMOANKCH TOr0 COTPYAHHKA, a TAKIKE APYrue BO3MOKHbIE
PeKBH3HTHI (YHHKaJbLHBIE HOMepa), HAEHTUPUUHPYWUIHE 3TOT HOCHTE/b.
CoTpyaHUKH TOJNYYarOT YUTEHHLIA CHEMHBIA HOCHTENb IS BBIMOJIHEHUS paboT Ha
KOHKPETHBIH cpok. [Tpu nmonydennn nenarTest COOTBETCTBYIOIIHE OTMETKH B KypHAaJIe
y4éra. [To oxoHuanuu pabor nosnn3oBaressh c1aET ChEMHBIA HOCUTENb ISl XPaHEHMS,
0 4€M JlelaeTcsl COOTBETCTRYIOIIAsS 3aMTHCh B JKypHalle Y4ETa.

2.10 Pacrieyatku JOKYMEHTOB JIOITYCKAeTCsl YYUTHIBATh COBMECTHO C APYTHUMU
TPaIULMOHHBIMH II€YaTHEIMHU JOKYMEHTAMH I10 YCTAHOBJIEHHBIM UIS 3TOT0 YYETHBIM
dbopmam.

2.11 BpenveHHO He WHCIOIB3yeMble HOCUTETH WHGOPMAIMKA JOJDKHEI
XPaHUTBCS [10JIB30BATENIEM B MECTax, HeAOCTYITHBIX [ TOCTOPOHHUX JIALL.
3anpernaercs:

. XPaHUTh CHEMHBIE HOCHUTCIH C IIePCOHAIBHBIMH JIaHHBIMH BMECTE C
HOCHTEIISIMA OTKPBITON MH(pOpMaiMu, Ha paboumx cTojax, TU0O0 OCTaBsATh UX 0e3
IIPUCMOTpA UJIU TIepeJaBarh Ha XpaHeHHe IPYTUM JTUIaM;

. BBIHOCHTH CBEMHBIE HOCHTENH C [EPCOHANbHBIMM JAHHBIMH U3
CIIyeOHBIX MOMeIleHH 115t paboThl ¢ HUMHK Ha JOMY, B TOCTHHHIAX M T. 1.

IIpu otnpaBke iy nepezaqe rnepcoHalbHBIX JAaHHBIX ajipecaraM Ha ChEMHBIE
HOCHUTEIIM 3allUCBIBAIOTCS TOJBKO MpejiHAa3HAYeHHbIe agpecaraM JgaHHble. OTIpaBKa
NEPCOHANBHBIX MAaHHBIX ajpecaraM Ha ChEMHBIX HOCHUTENSX OCYIIECTBISETCS B
MIOPsIJIKE, YCTAHOBJIEHHOM JUISl JIOKYMEHTOB Ui CIY)KeOHOIO MOoJIb30BaHusA. BEIHOC
ChEMHBIX HOCHTENCH I[epCOHANbHBIX JIAHHBIX [UIS HENOCPEACTBEHHOM Iepeaaun
aJipecary OCYINECTBISCTCA TOJIbKO C ITMCBMEHHOTO pa3pelleHuss PYKOBOIUTENs
CTPYKTYPHOTO MOIpa3AeIcHUs ).

2.12. Iopungox jaeiicTBHii UpH yTpaTe HWJIH YHHYTOKEHHH CbEMHBIX
HOCHTeJ/IeH MepCOHANbHBIX AAHHBIX

O daxrax yTpaThl CHeMHBIX HOCHTENEH, COJAePKAIMX [TEPCOHANLHBIE JaHHEIE,
nu00 pasrialleHnus COMIEPKAIMXCs B HHUX CBEJIEHHM HEMEUIEHHO CTaBUTCS B
U3BECTHOCTh PYKOBOJUTENHL 00pa3oRaTenbHOTO YupexxneHus. Ha yTpadeHHBIE
HOCHTENN cocTaBisercsi akT. COOTBETCTBYIOIIHE OTMETKH BHOCSATCS B JKYpPHAIBI
NEPCOHATLHOTO YHeTa CheMHBIX HOCHTEIeH NepCOHANbHEIX NaHHbIX. MHbopMarys Ha
MEXaHNYECKUX HOCUTEIISIX Mepe] CIIUcCaHueM, PeMOHTOM WJIM YTHIIM3alueld HOCUTES
JOJDKHa OBITH HamEXHO YyJajeHa. VHUTOKeHIE NEepPCOHATBHBIX  JaHHBIX
ocymectBisgercs B coorBerctBuM ¢ ['OCT P50739-95. CuréMHBIE HOCHTENH
IIEPCOHANBHBIX ~ J@HHBIX, MPHUIIeANTMe B  HETOJHOCTh WM  OTCIY)KHBIIHE
YCTaHOBJIEHHBIN CPOK, MOJUIEKAT rapaHTHPOBAHHOMY YHUYTOKEHUIO. Y HUUTOXKEHHE
ChEMHBIX HOCUTENeH ¢ KouduueniuaibHol uHOpManueld OCylIeCTBIsAeTCS
KoMuccuei. [lo pesynpraTaM yHUYTONKEHUSI HOCUTENEH COCTaBIsAETCS aKT.



