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Iosoxenne o 6ubmoTeKe
aBTOHOMHOI0 001e06pa3oBaTEILHOI0 YYpeKICHUs
«Cpenunsis 06meobpazoBarenbHas mKkoaa Nedy
um. I'.'K.ZKykoBa MO /Jlunckoii paiioH

1. O61uHe NONOKEHUA

1.1. TMonoxeHue pa3paboTaHO B COOTBETCTBHH C (ejepalbHBIMH 3aKOHAMH OT
29 nexabps 1994 . Ne 78-®3 «O 6ubmuoreunoM mene», or 29 mexabps 2012r.
Ne273-®3 «O6 obpasosanus B Poccuiickolt @Dezepanum», 32KOHOM
KpacHonapckoro kpas «O6 o6pasosanuu B KpacHOZapCkOM Kpae» OT 10 urong
2013 1, «IIpuMepHBIM TONOXeHHeM O GubmuoTexe 06mIE06pa3oOBATENHHOTO
ydpexaeHus» paspaboraHHIM MuHHCTEPCTBOM — 00pa3soBaHus PO ot 23.03.
2004 . Ne14-51-70/13, mpHWKa3oM MHMHHCTEPCTBa KyJbTyphl Poccuicko#
®epepanmu oT 8 okTabps 2012 r. N 1077 r. «O6 yTBepXKICHHHM [Topsinxa ydera
JOKYMEHTOB, BXOAAMMX B cocTaB GubnuoredHoro ¢doHma», NpPUKa3QOM
Munucrepcta o6pasoBanus ¥ Haykdn P® ot 6 oxmsbps 2009 r. N 373 "O6
YTBEpKJICHMM M BBEJCHHH B JeHCTBHE ()e[iepaibHOro roCyapCTBEHHOIO
06pa30BaTeIBHONO CTaH/apTa HadaIbHOro ObIIero obpaszoBaHus" (¢ H3MEHEHUAMH
¥ JIONOJHEHHSMH), TIPUKa3oM MuHHCTepCcTBa 00pa3oBaHHsi M HAyKH Poccuiickoi
®enepauyu ot 17 nexabps 2010 r. N 1897 "O6 ytsepikueHuH denepaabHOro
rocylapcCTBEHHOTO  00pa3oBaTeNbHOr0  CTaHAapTra  OCHOBHOIO obmero
o6pa3oBaHUA», NPUKA30M MHHHCTEPCTBA o6pasoBanHmsi ¥ Hayku PoccuiiCKoi
Gepmepanuu ot 17 Mmas 2012 r. N 413 r. Mocksa "O6 yTBepXACHHH
demepanbHOro rocyAapcTBEHHOro 00pasoBaTeNbHOrO CTaHAapTa  CPEAHEro
(monHoro) obmero o6pa3oBaHW®», MPHKa30M MHHHCTEPCTBA obpa3zoBaHHs H
Hayku Poccuiickoit ®@enepanuu ot 19 nexabps 2014r Ne 1598 « O6 yTBepxIeHHH
(heiepanbHOTO TOCYAapCTBEHHOTO 0Gpa3’0oBATENHHOTO CTaHZApTa HaYaJbHOIO
obmero o6pazoBaHus OOYdJalOMMXCS C OrpaHHYCHHBIMM BOSMOXHOCTAMIY,
ITpukazom MunuctepcTBa 00pa3soBaHMsA H HAyKH Poccuiickoit Peaepallii  OT
31.03.2014 Ne 253 «O6 yTBepkIeHWH (eiepanbHOro NepeTHs y4e6HHKOB,
peKOMEH/IyeMBIX K MCTOJIb30BAHHIO TIPH peau3alii HMEIOLIAX roCyAapCTBEHHYIO
aKKpemuTalMio 06pa3oBaTeNbHBIX TPOrpaMM HavajlbHOro o61ero, OCHOBHOIO
obmero, cpeanero obmero o6pa3oBaHUs», C NOMOIHCHHAMH H H3MEHEHHsIMH (B
pen. npuka3zoB Muro6pHayxu Poccuu ot 08.06.2015 N 576 ot 28.12.2015 N 1529,
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oT 26.01.2016 N 38, ot 21.04.2016 N 459, ot 29.12.2016 N 1677); denepanbHbIM

3akoHOM OT 25 wmrona 2002r. Ne 114-®@3 « O npoTUBOAEUCTBUU 3KCTPEMHCTCKOM
JESTEIIBHOCTH.

1.2. TlonmoxxeHwue SABJISIETCS JIOKaJIbHBIM aKTOM ABTOHOMHOTO
oOmreoOpa3zoBarenbHOrO yupexkaeHus «Cpennsisi obOuieoOpa3oBaTenbHas —IIKOJIA
Nedy (manee - AOY COUI Ned), onpenensier ypoBeHb TpeOOBaHUN K OMOIMOTEKE
KaK K cTpykTypHOMY noapazzaenennto AOY COIL Ned

1.3. bubnuorteka sBisercs CTPYKTypHbIM mnoapasfaeneHueM AQOY COIL Ned,
YYaCTBYIOIIMM B Y4eOHO-BOCIUTATEIBHOM IpoOIIecCce B LEISIX OOecreueHus mpasa
YYaCTHUKOB ~ 00Opa3oBaTeNbHOTO  Mpoliecca Ha  OecIulaTHOE  TOJb30BaHUE
OMOIMOTEYHO-MH(POPMAITIOHHBIMHA PECYPCAMH.

1.4. JesarenmpHocth OmOMmoreku AQY COII Ned (mamee - OuOimoTeka)
OpPraHU3yeTCsl U OCYIIECTBIIAETCS B COOTBETCTBUU C POCCHUICKUMHU KYJIbTYPHBIMU U
0o0pa30oBaTeNbHBIMU TPAJULMUAMH, a TaKXe CO CJOXKUBIIUMCS B OOIIECTBE
UJCOJIOTMYECKUM U TOJUTHYECKUM MHorooOpasuem. OOpa3oBarenpHas H
MPOCBETUTENIbHAS ~ (YHKIIMKM OUONIMOTEKH Oa3upyloTcss Ha  MaKCUMalbHOM
UCIIOJIb30BaHUU JIOCTHXKEHUHM 00IIeuenoBedeckol KynbTypbl. OOecne4eHHOCTh
OMOMMOTeKM y4eOHBIMH, METOJUYECKMMH ¢  CIPABOYHBIMH JOKYMEHTAMH
yuutbiBaeTcs npu juneHzupoBaHud AOY COIII Ne4.

1.5. Hemn Oubnmoreku AOY COII Ne 4 - dpopmupoBanue oOIIEH KyJIbTYypbl
JUYHOCTU 00YYaIOIMXCsl HA OCHOBE YCBOEHHUSI TOCYIapCTBEHHBIX 00Pa30BaTENbHBIX
CTaHJapTOB, COJIEpXKaHUsI OOIIE00pa30BaTEIbHBIX MpOrpamMM, HUX ajanTanus K
YKU3HHU B OOILECTBE, CO3aHNE OCHOBBI ISl OCO3HAHHOTO BHIOOpPA M MOCIEAYIOIIETO
OCBOCHHSI  MPO(EeCcCHOHANbHBIX  00pa30BaTEIbHBIX  NPOrpPaMM,  BOCIHTAHHE
IpaKIaHCTBEHHOCTH, TPYAOIIO0US, yBaXEHUS K MpaBaM M CBOOOJAM YellOBEKa,
T00BU K OKpykawlied mnpupone, Pomune, cembe, (QopMupoBaHHE 340pOBOrO
oOpasza >K13HHU.

1.6. bubnuorexka pyKOBOJACTBYETCS B CBOEH NEATENHLHOCTH (deaepaibHbIMU
3aKOHaMu, ykazamu u pacnopstbkeHusmMu lIpesuaenra Poccuiickon depepauuu,
IOCTAaHOBJICHUSIMHU U pactiopsbkeHussMu [IpaButensctBa Poccuiickonn denepanuu u
UCIIOJIHUTENILHBIX OpraHoB cyObekToB Poccuiickoit ®enepanuu, TOKyMEHTaMU
MUHHCTEPCTBAa 0OpaszoBaHus KpacHomapckoro kpas, ympaBieHHss 0Opa3oBaHUS
aIMUHUCTPAIIMA MYHHUIIMTIAIBHOTO oOpa3oBaHus JluHCKoi paiioH, yctaBom AQOY
COII Ne4, nactosiuM IlostoxeHneMm.

1.7. HesTenbHOCTh OMONMOTEKHM OCHOBBIBAETCA HA TMPUHLMUIIAX JAEMOKPATHH,
ryMaHu3Ma, OOIIeIOCTYMIHOCTH, NPUOPUTETa OOIIEYETIOBEUECKUMX LEHHOCTEMH,
Ipa>KJaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JIMUHOCTH.

1.8. B 6ubnuoreke 3ampeniaeTcs U3JaHue U PacIpoOCTpaHEHUE MEYaTHBIX, ay/Inuo-,
ayJIMOBU3YaJIbHBIX U UHBIX MAaTEPUAIIOB, COACPKAIIMX XOTs Obl OIMH U3 MIPU3HAKOB,
MPEIyCMOTPEHHBIX YacThio NEpBOM ctatb 1 DenepalibHOro 3aKoHa OT 25 WO
2002 r. Ne 114-®3 "O mnpoTUBOAEHUCTBUM SKCTPEMUCTCKON JIEATEIBHOCTH'", HE
JOMyCKAaeTCsl  HaJIM4Me  DKCTPEMUCTCKUX  MaTepualioB, MNPU3bIBAIOIIMX K
OCYIIECTBICHUIO AKCTPEMUCTCKON JEATEIHHOCTH JHUOO OOOCHOBBIBAIOIINX WU
OIPAaBJIBIBAIOIINX HEOOXOJUMOCTh OCYIIECTBJIECHUS TaKOH JESITEIbHOCTH, B TOM
YUCJIe TPYAbl PYKOBOIUTENECH HAIMOHAI - COIMAIMCTUYECKOW pabouel mapTuu
['epmanun, Qammcrckoit maptun Wrtanuu, myOnukanuid, 0OOCHOBBIBAIOIIUX WITH



ONMpaBIbIBAIOIIMX HAlMOHAIbHOE M (WJIM) pPacoBO€ MPEBOCXOJACTBO JIHMOO
ONPABABIBAIOIINX MPAKTUKY COBEPLICHHS BOEHHBIX WM HHBIX IPECTYIUICHUH,
HaIpaBJICHHBIX Ha MOJHOE MJIM YaCTUYHOE YHUUTOKEHUE KaKOW-IHMOO ITHUYECKOH,
COLMAJIbHOM, PACOBOM, HALMOHAIBHOW WJIM PEIIMTUO3HOM TPYIIIIbI.
Kpome Toro, k TakuMm marepuaiaM, B COOTBETCTBUU cO CT. 13 ®DenepanbHOTO
3akoHa OT 25.07.2002 r. Ne 114-®3 oTHOCSTCA:
a) o(uIMaTbHBIE MaTEPHUAIIBI 3aMIPEIICHABIX YKCTPEMHUCTCKUX OPTaHU3aINT;
0) MaTepuaibl, aBTOpaMU KOTOPBIX SBJISIIOTCS JIUIA, OCYKJICHHbIE B COOTBETCTBUH C
MEXIYHApPOJHO-TIPABOBBIMM ~ AKTaMHM 33 MPECTYIUIEHHS MPOTUB MHpAa U
YEJIOBEUECTBA U COJCPKAIINE TPU3HAKH, ITPETYCMOTPEHHBIE YACThIO IEPBOM CTATHU
1 Hacrosmero enepaibHOTO 3aKOHA;
B) JIOOBIC WHBIE, B TOM YHWCJIE aHOHMMHBIC, MaTEPHANIbI, COJIEPIKAIINE MPU3HAKH,
MIPEAYCMOTPEHHBIE YAaCThIO MTEPBOM cTaThi 1 HacTosero eaepanbHOro 3aKOHa.

B nomemenun OuOIMOTEKHM  pa3memiaercs pacrnedataHHbiil «denepaabHbIid

CHHMCOK SKCTPEMHCTCKHX MAaTepUalIOB», YTBEPKICHHBIA (erepanbHbIM OpPraHoM
VCIIOJIHUTEJIBHOM BIIACTH, 3aIllpEUICHHOW K pPAaCHpOCTPAHEHUID HA TEPPUTOPUU
Poccuiickoii @eaepannn», €KeMECTIHO OOHOBIIIEMBIH.

[lopsinok mnpoBeneHUs CBEpPOK OHOIMOTEYHOro (QOHIa MU MOCTyHarolen
auteparypsl ¢ «DenepanbHbIM CIIUCKOM 3KCTPEMHUCTCKUX MAaTEPHAIOB», KOTOPHIE
IPOBOJIATCA:

- IPY IOCTYIJIEHUU HOBBIX JOKYMEHTOB B (POHJI;

-CUCTCMAaTU4YCCKH (nepBoro qucjaa Kaxaoro MeCHHa) IMyTEM CBCPKHU UMCIOIIUXCSA
B (1)OHI[€ AOKYMCHTOB C ((q)ellepaJ'IBHBIM CIIMCKOM 3KCTPEMUCTCKHUX MATCPUATIOBY.

[Iponenannass pabora ¢ukcupyercs B XKypHalie cBepku ¢ «DeaepanbHbIM
CIIUCKOM JKCTPEMHUCTCKHX MartepuajioB». [lo pe3ynpTraTaM CBEpKH COCTaBIIAETCS
aKT CBEPKH.

AamuHHECTparu  00pa30BaTENbHON OpraHW3allid B CIIydae BBISIBICHUS
COTPYAHUKOM OuOIMOTEKN DKCTPEMHUCTCKUX MaTepHUaAJIOB clenyer
HE3aMEJIMTEIbHO TMPUHATh MEPbl MO0 HMX HU3BIATHIO W3 OubiamoreyHoro ¢GoHna,
UHPOPMHUPOBAHUIO TEPPUTOPUATBHOIO OpraHa BHYTPEHHHMX JI€J1 O BBISBICHHBIX
MaTepuajgax ¢ OJHOBPEMEHHBbIM HMX HANpaBJICHUEM B OTHEN TMOJULUUA JUIS
IPOBEJCHUS MPOBEPKH HA MIPEIMET YCTAHOBJICHUS UCTOYHUKOB PacpOCTPAHEHUS.

AIMUHHCTpATOpP KOMIBIOTEPHON CETH IIKOJBI PETYISIpHO, HE pexke | pasa B
MeCAIl TMPOBOJAUT paboTy 1O OJOKUPOBAHUIO JIOCTYNa C KOMIIBIOTEPOB,
YCTAaHOBJICHHBIX B OHOJIMOTEKaX K calTaM W DJJIGKTPOHHBIM JOKYMCHTaM,
BKJIFOYCHHBIM B «DeepalbHbIN CIIMCOK SKCTPEMUCTCKUX MAaTEPUATIOB).

1.9. Tlopsmoxk npoctyna k OuUOIMOTEYHBIM (OHIAM UM APYrod OUOIUOTEYHOM
uH(popMaIMU, MepeyeHb OCHOBHBIX YCIYyT U YCIOBHUS MX MPEJOCTABICHUS
oubmorekamu onpenenstorcs [lomoxxenuem o oubmmoreke AOY COII Ne 4 u
[IpaBunamu MOJIb30BaHUsI OMOTMOTEKOM, YTBEP)KICHHBIMU PYKOBOIUTEIEM
o0Opa3oBaTeIbHON OpraHu3aluu.

1.10. Anmunuctpauus AOY COIL Ne4 HeceT OTBETCTBEHHOCTDH 3a JIOCTYITHOCTb
¥ Ka4eCTBO OMOIMOTEYHO-UH(POPMAITMOHHOTO O0CITY)KHUBaHUs ONOINOTEKH.



1.11. Opranuzamnust 0OCTy>KMBaHUsSI YYaCTHHUKOB 00pa3oBaTeNIbHOIO Iporiecca
MPOU3BOJMUTCS B COOTBETCTBUM C IMpaBUJIAMU TEXHUKH OE€30MAaCHOCTU H
MPOTHUBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMHU.

2. OcHOBHBIE 32Ja4YH

2.1. OCHOBHBIMH 3aJa4aMu OnOINOTEKH SIBJISIFOTCSL .
a) oOecrieyeHHe Yy4YacTHHMKaM OOpa30BaTeNIbHOIO Ipoliecca — OOy4aronumcs,
NeAarornyeckuM pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM TPEICTABUTEISIM)
oOyuaromuxcs (Janee - MOJb30BaTeNsIM) — JOCTyNa K WH(GOpMalWu, 3HAHHUIM,
UaesiM, KyJIbTYpHBIM IIEHHOCTAM TIOCPEICTBOM HCIIOJIb30BaHUs OUOIMOTEUHO-
UH(POPMAIIMOHHBIX PECYPCOB Ha Pa3IMUYHBIX HOCUTENSX: OyMaKHOM (KHIMOKHBIH
dbona, GoHI NEPHOTUICCKUX U3TAHHN ); MAarHUTHOM ((OHI ayIM0O- U BUICOKACCET);
muppoBoM (CD-amckun); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX
HOCHUTEJISIX;

0) BOCIUTaHUE KYyJIbTYPHOTO U TPaXKJAHCKOTO CaMOCO3HaHHUS, IOMOLIb B
colpaiu3auy  OOy4yarollerocsi, pa3BUTUM €ro TBOPYECKOTO MOTEHIHUANA;
B) (opmHupoBaHME HABBIKOB HE3aBHUCUMOIO OHOJIMOTEYHOTO MOJIb30BATEIS:
oOyuyeHue  TOHUCKY, OTOOpY M  KPUTUYECKOM  OLEeHKe  HHpopmauuy;
I) COBEpIICHCTBOBAHUE IMPENOCTABIAEMbIX OHUONMOTEKON YCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTUA UM  KOMIBIOTEPU3ALNU
OMOIMOTEeYHO-MH(POPMALIMOHHBIX ~ TPOLECCOB,  (opmMupoBaHue  KOMQPOPTHOM
OMOIMOTEUHOM CpeIbI.

3. OcHoBHbIe PyHKIMU OUOTHOTEKHU

3.1. [Ins peanu3anuu OCHOBHBIX 3a/1a4y ounbnuoTeka:
a) dbopmupyer dbonp OMOIMOTEUHO-UHPOPMAITUOHHBIX pecypcoB
o011eo0pa3oBaTeNbHON OpraHU3alluu

- yuyeOHUKaMH, Y4eOHO-METOAMYECKOW JIUTEepaTypodl W MarepuajaMud IO BCEM
y4eOHBIM TpeAMeTaM  00pa30BaTEeNbHBIX MPOrpaMM  HadaJlbHOTO  OOIIETO,
OCHOBHOT'O 00111eT0, CPEAHETO 00IIET0 00pa30BaHMUs.

- (hoHIT AOTIOTHUTEIBHON JTUTEPATYPHI;

- momnonHseT (HoHA UHPOPMAIMOHHBIMH pecypcamu cetu MHTepHeT, 6azamu u

OaHkaMu JTAHHBIX IPYyrux YUPEKICHUN 151 OpraHu3aluu;
- OCYIIECTBIIIET pa3MEUIEHUE, OPraHu3ali0 W COXPAHHOCTh JOKYMEHTOB,
0) co37aeT MH(POPMAITMOHHYIO MPOAYKIIHIO:

- OpraHu3yeT U BeJeT CIpaBOYHO-OMOInorpaduieckuii anmnapar:

katanoru (angaBUTHBIN, CHUCTEMATHUYECKHI), KApTOTEKU (CUCTEMATHYECKYIO
KapTOTEeKy  cTared, TeMaTH4YeCKHe KapTOTEKH), DJICKTPOHHBIM  KaTajor;
pa3pabaThiBaeT peKOMEHJAaTeNbHble Oubauorpaduueckue mocodusi (CHUCKH,

0030pHI, yKazaTelu u T.IL.);
- obecnieunBaeT WHOOPMHUPOBAHHME IIOJIb30BaTelle 00 uWH()OPMAIIMOHHOM
MPOYKITUH;

B)  ocymectBisier — auddepeHnupoBaHHOe — OMOIMOTEUYHO-UHGOPMAITMOHHOE
oOcCiTy>)XKHUBaHHE 00y4aroIuXCs:
- TIpeAoCTaBisAeT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTENISIX HA OCHOBE
U3YYCHUS 179 WHTEPECOB u UH()OPMAITMOHHBIX MOTPeOHOCTEHH;

- CO37aeT YCJOBHUS Ui peaju3aldd CaMOCTOSITEIBbHOCTHU B OOYy4Y€HHUH,
MO3HABATENIbHOM, TBOPYECKOM JEATETbHOCTH C ONOPOM Ha KOMMYHHUKAIIUIO;
CIIOCOOCTBYET pa3BUTHIO HAaBBIKOB CaMOOOYYEHHsS -  OpraHu3yeT oOydeHHe



HaBbIKAM  HE3aBHUCUMOro  OWOIMOTEYHOTO TOJB30BATENsI M MOTPEOHTENS
uHpOpMalUY, COACHCTBYET MHTETPALUU KOMIUIEKCA 3HAHW, YMEHUN M HABBIKOB
paboThI v KHUTOU u nHpopMalmei;
- OKa3bIBaeT MH(POPMALMOHHYIO MOAJIEPKKY B PEUICHUU 33/a4, BO3HUKAIOIIUX B
nporecce HMX yueOHOH, camMooOpa3oBaTENbHOM M JOCYrOBOW JIEATEIbHOCTH;
- OpraHu3yeT MaccOBbIE MEPOIPUATHS, OPUEHTHPOBAHHBIE HA pa3BUTUE OOILIEH, U
YUTATENBCKON KYJIBTYPhl JIMYHOCTH, COJCHUCTBYET PpA3BHUTUIO KPUTHYECKOTO
MBIIICHYS,

r) ocymecTtBuier  auddepeHIpoBaHHOE  OMOIMOTEYHO-MH(GOPMALIMOHHOE

oOcCiTy>)KHBaHHE IIEJarOTHYECKUX PabOTHHKOB:
- BBISBISICT HMH(OPMAIMOHHBIE TMOTPEOHOCTH U YIOBJIETBOPSIET 3alpOCH,
CBSI3aHHBIC c oOy4deHueM, BOCIIMTAaHUEM 151 310POBBEM NETEN;

-  TPOBOJUT 3aHATHS IO (OPMHUPOBAHUIO HHMDOPMAIMOHHOW KYJIBTYPHI,
n)  ocymectBiasier — auddepenniupoBanHoe — OMOIMOTEYHO-MHOOPMAIIMOHHOE
oOCITy’)KMBaHHE POJUTENICH (MHBIX 3aKOHHBIX MPEACTaBUTENEH) OO0ydJaronuXxcs:
- YIOBJIETBOPSET 3aIIPOCHI MOJIb30BaTeNel 1 HHGOPMHUPYET O HOBBIX MOCTYTUICHUSIX
B OUOIUOTEKY;
- KOHCYJIbTHPYET I10 BOIIpOocaM y4eOHBIX U3JIaHUH I 00yJaroITuXCl.

4. Opranu3anus AesiTeIbHOCTH ONOIMOTEeKH

4.1. bubnnoredyHo-nHPOPMALIMOHHOE OOCTYKMBAHUE OCYILIECTBISIETCA HA OCHOBE
O1OIMOTEYHO-MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C IOCYJApPCTBEHHBIMU
oOpa3oBaTeNbHBIMU CTaHJAPTaMHU, YYE€OHBIM M BOCHUTATENbHBIM IUIaHamMu AOY
COHI Ned, mporpamMmamu, TPOEKTaMHM U IUJIAHOM paboOThl  OUOIMOTEKHU.
4.2. Anvmuauctpammss AOY COIIl Ned cosmaer ycimoBus Uisl COXPAaHHOCTH
o0opy1oBaHUs u MMYIIECTBA OMOIMOTEKH.
4.3. Pexum paboThl OUOIMOTEKH OMpEAeNseTcss  aJAMUHUCTPAIMEH IIKOJbI B
COOTBETCTBHM C ITPaBUJIAMU BHYTPEHHErO pacropsaka mkoissl. [Ipu onpenenenun

pexuMa paboTHhI OoubImoTeKH peaycMaTpUBAETCS BbIJICJICHUE:!
- JByX YacoB  pabodero BpPEMEHHM  €KEJHEBHO Ha  BBINOJIHEHUE
BHYTpHOUOIMOTEUHOM paboTHI;
- OJHOrO paza B MeCSI] — CAHUTAPHOTO [HSA, B KOTOpPBIA OOCTY>KHBaHHUE
M0JIb30BaTeNeH HE MIPOU3BOIUTCS,
- HE MEHee OJHOTO pa3a B MeCAll —  METOAWYECKOro  JHS.

5. Opranu3anusi 4 ynpasJjeHHe, IITAThI

5.1.00mee pykoBOJACTBO OWUOTMOTEKOM M KOHTPOJIbL 3a €€ JeATEeIbHOCTHIO
ocyuiectBisier aupektop AOY COII Ne4, koTopblil yTBEpKIaeT HOPMBI U
TEXHOJIOTUYECKHE JTOKYMEHTHI, TUIAHBI U OTYETHI 0 padote Oubnumoreku. J(upexrop
HECET OTBETCTBEHHOCTh 3a BCE CTOPOHBI ACSATEIHHOCTH OWONMMOTEKHU, B TEPBYIO
ouepesib, 332 KOMILJIEKTOBAaHUE M COXPAHHOCTh e (DOHIa, a TaK K€ 3a CO3JaHHe
KoM(opTHOI MHPOPMATTMOHHOW CPEJIBI JJIsl YUTATETIEH.

5.2. PykoBOACTBO OMONMMOTEKOW OCYIIECTBISICT 3aBEAYIONIUN OHOIMOTEKOM
(6nbaroTEKApPh), KOTOPBIA HECET OTBETCTBEHHOCTH B Mpeieiax CBOSH KOMITETCHIIMN
nepen pykopoauteneM AOY COIIl Ned, oOyyarommmucs, ux poauTeasiMi (MHBIMU
3aKOHHBIMU TPEACTABUTEISIMU) 32 OPTraHU3alMI0 W PE3yJbTaThl JE€ATEIbHOCTH
OMOMMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU OOS3aHHOCTSMH, TPYIOBBIM
JIOTOBOPOM u yCTaBOM AOY Cola Ne4,



5.3. 3aBenyronuii OnOIMOTEKOH (OMONMOTEKAph) Ha3HAYAETCS PYKOBOJMUTEICM
AQOY COIIl Ned, gpusgercs 4iI€HOM NEIarorudyecKoro KOJUIEKTHBA M BXOIHUT B
COCTaB I1€1arornuecKoro coBeTa AOY CO1I Ne4,
5.4. 3aBenyromuii OMOIMOTEKON COCTABISET IUIAHBI, aHAIU3 Pa0OThI, €XKETOIHBIN
3aKa3 Ha Yy4YeOHMKH MW y4eOHbIE TOCOOMS, KOTOpble OOCYXJalTCs Ha
[lemaroruyeckom U yrmpaBJIsSIIOIIEM COBETE M YTBEPKIAIOTCS TUPEKTOPOM. ['010BOM
IJ1aH OMOJIMOTEKH SBIISIETCSl YacThio o01ero rogosoro miana AOY COIII Ne4.

5.5. Ha pabory B OMOJMOTEKYy NPUHUMAIOTCS JHUIA, WMEIONIUE HEOOXOIUMYIO
npoecCHOHANBHYI0 ~ MOJATOTOBKY,  TOJATBEPXKACHHYIO  JOKyMEHTaMH 00
oOpa30BaHUM.

5.6. PaboTHHK OHMONMHOTEKH MOXKET OCYIIECTBISAThH MEIarOTHUYECKYIO JESTEIbHOCTD.
CoBMmemenrne OUOIMOTEYHO-HH(POPMAIIMOHHON W TENarorTHYecKON eATeTbHOCTH
OCYUIIECTBIISICTCS. paOOTHUKOM OHOTUMOTEKHM TOJBKO Ha JI0OpOBOJILHOW OCHOBE.
5.7. TpynoBbie OTHOIIEHUS PAOOTHUKOB OMONMOTEKH U 00111€00pa30BaTEIbLHOIO
YUPEKACHUS PEryIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBUS KOTOPOTO HE JIOJKHBI
IIPOTUBOPEUUTH 3aKOHOIATENBCTBY Poccuiickoii denepauuu o Tpyae.

6. [IpaBa u o0si3aHHOCTH OMOJIHOTEKH

6.1. 3aBeqyroLunii OuOIMOTEKOM UMEIOT MIPaBo:
a) CaMOCTOSITEIbHO BBIOMpPAaTh (POPMBI, CpeACTBA M METOAbl OMOIMOTEUHO-
MH()OPMAIIMOHHOTO  OOCTY>KMBaHUSI 0Opa30BaTENBHOIO M BOCIUTATEIBHOIO
IIPOLIECCOB B COOTBETCTBUM C LENSAMH M 3aJa4aMH, yKa3aHHbIMH B ycraBe AOY

CcouI Ne4 u HaCTOSIIEM [Tonoxenuu;
0) OpPOBOAUTH B YCTAHOBIEHHOM TIOPAJIKE YPOKH U KPYXKH OHOIMOTEUHO-
ounbnuorpaduyeckux 3HAHUU U UH(OPMAIMOHHON KYJbTYpBHI;

B) OMNpeAeisITh WCTOYHUKMA KOMIUIEKTOBAHUS HWH()OPMAIMOHHBIX PECYpPCOB;
') U3bIMATh U PEATU30BBIBATH IOKYMEHTHI U3 (POHIIOB B COOTBETCTBUH C MOPSIKOM
ydera  JOKYMEHTOB,  BXOJAIIMX B  cocraB  Oubmumoreunoro  (oHna;
J) ONpenensiaTb B COOTBETCTBUM C TPaBWIAMH T[OJb30BaHUA OMOJIMOTEKOMH,
yrBepkieHHbIMU qupekTopoM AOY COIIl Ne4 u B3bICKMBATH B COOTBETCTBUU C
JEUCTBYIONUM  3aKOHOJATEIBCTBOM  KOMIIGHCAIMIO  yiiepba,  HaHECEHHOTO
MOJIb30BATEIISIMM ~ OMOJIMOTEKH, 32  HECOBEPIICHHOJETHUX  IOJIb30BATEICH

OTBETCTBEHHOCTb HECYT 3aKOHHbBIE IPEICTaBUTEIIN;
x) yuactBoBarb B ympaieHuu AQY COIIl Ned B mnopsake, omnpeaenseMoM
yCTaBOM;

3) UMETh €XKETrOAHBIM OTIYyCK 28 KaJeHIapHBIX JHEH | JIOMOJTHUTEIbHBIN
OTUIAYMBAEMBI OTIIYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JIOTOBOPOM MEXKIY
pabotHukamu u pykoBoacTBOM AQOY COII Ned  unu WHBIMU JIOKQJIbHBIMU
HOPMaTUBHBIMU aKTaMU,
1) OBITh IIPEJICTABICHHBIMU K Pa3IUYHBIM (hOpMaM MOOIIPEHUS, HarpajgaM 1 3HaKam
OTIUYMS, TPETYCMOTPEHHBIM I pPa0OTHUKOB OOpa3oBaHUSI H  KYJIBTYPBI;
K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuiickoii @enepanuu B
paboTe OMOIMOTEYHBIX ACCOIUAIIMIA UITH COFO30B.

6.2. 3aBeyIouii OuOIMOTEKOM 00s13aH:
a) 00eCneYnTh TMOJH30BATEISIM BO3MOXKHOCTh PAOOTBI ¢ HWH(DOPMAITMOHHBIMH
pecypcamu OMOIMOTEKH;

0) uHbOpMHUpOBATH MOJIb30BaTENed O BHUAAX NPEAOCTABISAEMBIX OHOJIMOTEKOM
yCJIyr;



B) ¢dopmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKIECHHBIMHU (eaepaabHbIMU

NepeUHsIMU y4eOHBIX U3JIaHUH, o0pa3oBaTenbHbIMU nporpaMmmamu
0011e00pa30BaTENHLHOTO YUPEXKACHUS, UHTEPECaMHU, TOTPEOHOCTSIMU U 3alPOCAMHU
BCEX KaTeropun I10JIb30BaTEIIEH;
I') COBEpPIICHCTBOBAaTh HWH(pOpMaIIMOHHO-ONOIMOorpaduyeckoe W OUOIMOTEUHOE
oOcy>KrBaHUE M0JIb30BATEJICH;
1) oOecrieynBaTh COXPAHHOCTb UCHOJB30BaHUSI HOCUTENed WHGPOpMAIUU, HX
CUCTEMATHU3ALIHIO, pa3MelleHme u XpaHEHUE;
€) obecrieynBaTh peKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTAMM IMOJIb30BaTEICH
u paboToit IIKOJIBI

) OTYMTBHIBATHCS B YCTAHOBJIICHHOM MOpsiake Tepen pykopoguteneM AOY COI
Ne4,
3) MOBBIIIATH KBAM(PHUKAIIHIO.

7. IIpaBa u 00SI3aHHOCTH NOJIL30BaTe el OUOIMOTEKH

7.1. ITonb3oBarenu OnbIMOTEeKN UMEIOT MpaBo:
a) TMojJy4yaTh TIOJIHYI0O HH(OpManui0 o0 cocraBe Oubauoreunoro (¢GoHza,
WHOOPMAIIMOHHBIX pecypcax U MPeAoCTaBIIEMbIX OHOIMOTEKON yciyrax;
0) TMOJB30BaTHCS CHPABOYHO-OMOIMOTrpadUUECKUM  amnmaparoM OUOIHOTEKH;
B) TOJIy4aTh KOHCYJBTAIMOHHYIO IIOMOINb B TIOMCKE W BBIOOPE HWCTOYHUKOB
uH(popManuu;

I') MOJydYaTh BO BPEMEHHOE IOJIb30BAaHWE HAa A0OOHEMEHTE M B UYHWTAJIBHOM 3aJie
neJYaTHbIC W3JIaHUS, AayJuOBU3YyaJdbHBIE JTOKYMEHTHI W JIPyrH€ HCTOYHUKH

uH(popManuu;
1) MpOJIeBaTh CPOK MOJIb30BaHUS JTOKyMEHTaMU;
e) y4acCTBOBATh B MEpONPUATHUSIX, IPOBOIMMBIX OuOIMOTEKO;

) oOpalarbcest s pa3penieHus: KoHGIUKTHON cuTyaruu k qupexkropy AOY COII
Ned

7.2. [Tonws3oBaTenun OoubmmoTeKH 00s13aHBI:
a) COOJTI01aTh MpaBuiia MOJIb30BAHMS OHOTMOTEKO;
0) OEpekHO OTHOCUTHCA K MPOU3BEACHHSIM TieyaTh (HE BBIPHIBATh, HE 3aru0aTh
CTpaHMII, HE JIeJaTh B KHUTAX MOJAYEPKUBAHUM, TOMETOK), HHBIM JIOKYMEHTaM Ha
Pa3JIMYHbBIX HOCHUTEIISX, 000py10BaHHUIO, WHBEHTAPIO;
B) TI0JIb30BAThCS IIEHHBIMHU M CIIPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B IMTOMEIIEHUN
OMOJIMOTEKU;
r) yOeauThCcs TpPU TMOJYYEHHH JIOKYMEHTOB B OTCYTCTBUU A€(EKTOB, a IpHU
oOHapyxeHun npouHpopMUpoBaTH 00 HSTOM  paOOTHHKA  OHOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHapy>XeHHbIE Ne(EeKThl B CAABAEMbIX JOKYMEHTaX HECeT

MOCJICAHUM MOJIb30BATEIIb;
J) pPAacHHCHIBATHCS B UYWUTATEIHCKOM (QopMyssipe 3a KaKIbld MOJIYYCHHBINA
JIOKYMEHT (MCKITFOUCHHUE: oOy4Jarorecs 1—2 KJIacCOB);

€) BO3BpallaTh JOKYMEHTHl B OHUONHMOTEKY B YCTaHOBJIEHHBIE CpOKHU;
3) 3aMEHATHh JIOKyMEHTbl OHOJMOTEKM B cCllydae HX YTpaThl WM TOPYU UM

PaBHOIICHHBIMU 10 COTJIACOBAHHIO c OMOIHOTEeKapEM.
) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM TTO UCTEYCHUH CPOKa OOYUEHUS WU
paboThI B 00111e00pa3zoBaTEILHOM YUPEKICHUH.
7.3. [Topsimox [10J1630BaHUsA OUOJIMOTEKOM:

a) 3anmuch oOywarmmxcs U mnegarorudeckux pabotHukoB AOY COII Ned B



OMOMMOTEKY MPOU3BOAMUTCS B MHAMBUAYAJIBLHOM MOPSIKE, a poauTeneil (MHBIX
3aKOHHBIX npeiCTaBUTEIICH ) oOy4Jaronmxcs — o nacropry;
0) mnepeperucTpanus TOJIb30BaTENIe OMOIMOTEKHM MPOU3BOJIUTCS EKETOJIHO;
B) JOKYMEHTOM, MOATBEPKIAIOIIUM MPABO MOJIb30BaHUS OMOIMOTEKOH, SBIISETCS
YUTATEIbCKUI bopmysp;
I') YATATENbCKUM hopMysip GUKCUPYET JaTy BbIIAUU MOJIH30BATEIIO IOKYMEHTOB
3  ¢doHma  OMOIMOTEKM W WX  BO3BpalleHWS B OWOJIMOTEKY.
7.4. Tlopsnok pabOTBl € KOMIBIOTEPOM, PAaCHOJIOKEHHbIM B OHOIMOTEKE:
a) paboTra C KOMIIBIOTEPOM YYAaCTHHKOB OOpa30BaTelIbHOrO  Ipoliecca
IIPOU3BOJIUTCS B IIPUCYTCTBUHU oubmuoTekaps;
0) monp30BaTENlb WMEET TMpaBo paboTaTh C JJIEKTPOHHBIMH HOCHUTEISIMU
uHbOpMaIlMM TIOCNE TPEABAPUTEIBHOTO TECTUPOBAHHUA HUX  PaOOTHHUKOM
OMOJINOTEKH;

B) II0O BCEM BOIIpocaM INoucka nHpopmauuu B MHTepHETE MM0JIB30BATENb JOKEH
oOpataTecsi K OnbInoTeKkapio; 3amnpeuiaercs odpaiieHue Kk pecypcam MHrepHera,
IpenoiaralollluM OIIaTy U K pecypcaM, ykazaHHbIM B DelnepabHOM CIUCKE
HKCTPEMHUCTCKON JUTEPATYPHI.
r) paboTa ¢ KOMIIbIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEPXKACHHBIM CaHUTapHO-
TMTUEHUYECKUM TPEOOBaHUSM.



