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1. OO0mmue moJI0KeHUA

1.1. Hacrosimee IlonoxxeHne o BeI€HUH 3JEKTPOHHOIO JKypHaJla B aBTOMaTU3UPOBAHHO N
uHpopmanmonHoit cucreme «CeteBori 'opoa. OOpaszoBanue» (mamee - AUC CI'O)
MAOY MO Jlunckoii paiton COII Ne 4 umenu I'.K. XKXykoBa (nanee - oOpazoBaTenbHOE
YUpEexIAEHUE) pa3pabOTaHO B COOTBETCTBUM C:

- GenepanpupiM 3akoHOM Poccuiickoit @eneparun ot 29 nexabps 2012 r. Ne 273-D3
«0O0 obpazoBanuu B Poccuiickoii denepanumny;
- @enepanbHbIM 3ak0oHOM Poccuiickoir Penepanuu ot 27.07.2006 Ne 152-03 «O
NEPCOHANBHBIX JTAHHBIX);

- IlucekMom MuHuctepcTBa o00pa3oBaHusi U Hayku KpacHomapckoro xpas oOT
13.11.2014r. Ne 47- 16619/14-14 «O MeTOAMYESCKUX PEKOMEHIAIUSAX 110 BHEAPCHHUIO
CUCTEMBI BEICHHS )KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BUJIEH;
- Ilpuxkazom MuHnuctepcTBa o00pa3oBaHusi U Hayku KpacHomapckoro kpasi OT
12.12.2014r. Ne 5458 «OO0 yTBEepKIEHUW IUIaHA MEPONPHITHH IO BHEIPCHUIO
aBTOMATU3MPOBAHHOMN CUCTEMBI yIIpaBiIeHHs chepoil 00pa30BaHUN.
1.2 JlanHOE MOJIOKEHNE YCTAaHABIUBACT €IUHBIC TPEOOBAHUS IO BEJACHUIO DJICKTPOHHOTO
xKypHata B MAOY MO Jlunckoi paiion COIIl Ne 4 mmenu I'.K. XKykoBa B egunomn
nHdopmarmonHoit cucteme «CetreBoii ropos. O6pazoBanue» (nanee EMC) u onpenensiet
YCIOBHSI M TIpaBujia padoOThl, KOHTPOJb HaJ BEACHUEM DJIEKTPOHHOIO JKypHala,
npoueaypbl 00ecredeHns JOCTOBEPHOCTH BBOIUMBIX JaHHBIX.

1.3.Benenue 3eKTPOHHOIO KypHaia SBISIETCS 0053aTeIbHBIM ISl KAKJIOTO YUUTEIS U
KJIACCHOTO PYKOBOJIUTEJIS.

1.4.30eKTpOHHBIM JKYpHAJIOM HA3bIBA€TCA KOMIUIEKC MPOTPAaMMHBIX CPEICTB,
BKJIIOYAIONIUN 0a3y J[aHHBIX, CO3JaHHYI0 B €JUHOW HWH(OPMAIMOHHOW CHUCTEME
«CerteBoii ropos. OO6pazoBaHuUEY.

1.5.TTonb30BaTenssMi  3JEKTPOHHOTO JKypHAJIa SBJISIOTCS: AIMUHUCTPAIUS IIIKOJIBI,
YUMTENSA, KJIACCHbIE PYKOBOIAUTENH, YYaIIUEeCs IIKOJIbl M WX POJUTENN (3aKOHHbBIE
MIPEICTABUTEINH).

1.6.D7eKTpOHHBIA JKypHAJl SBJISETCS TOCYAapCTBEHHBIM HOPMATHBHO-(HWHAHCOBBIM
JOKYMEHTOM.

1.7.Kareropuuecku 3anpeniaercs nonyckats ydamumxcsa k padore ¢ EMC noxa norusom
Y TIapOJIEM yUUTETIS.

2. 3agaum, pemaemMble 3JIEKTPOHHBIM KYPHAJIOM

DNEKTPOHHBIN KYpPHAJ UCTIONB3YETCS VISl PEIICHUS CASAYIOMNX 3a/1a4:

2.1. ABTromaTuzanus ydera W KOHTPOJIS MPOIEcca YCIEeBaeMOCTH. XPaHEHUE JTaHHBIX
00 yCIieBaeMOCTH U MOCEIIAEMOCTH 00yYarOIIUXCSL.

2.2. dukcupoBaHUE W pEIrVIAMEHTAIMS JTAlOB W YPOBHA (PAKTUYECKOTO YCBOCHHS
y4€OHBIX MPOTPAMM.

2.3. OnepaTuBHBIN JOCTYN K OILIEHKAM 3a BECh MEPUOJ BEISHUS KypHalia, IO BCEM
npeaMeTaMm, B J1It000e BpeMsi.

2.4. TloBblmieHNEe OOBCKTUBHOCTH BBICTABICHUS TPOMEXYTOYHBIX W HMTOTOBBIX
OTMETOK.

2.5. ABTOMmaTu3alus CO3/IaHUs MEPUOINUECKUX OTYETOB yUUTENeH U aIMUHUCTPALIUH.

2.6. IlporHo3upoBaHue yCreBa€MOCTH OTIEIbHBIX YUYEHUKOB U KJIACCa B LIEJIOM.
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2.7. CoeBpeMeHHOE MH(DOPMUPOBAHKUE POJUTENEH 00 yCIeBaeMOCTH, MOCEIaeMOCTH
JeTeH, NX JOMAITHUX 3aJaHUSX U MPOXO0KIACHUHN MPOTPAMM I10 PA3TUIHBIM MIPEIMETAM.

2.8. BO3MOXHOCTh TPSIMOTO  OOIIEHUS MEXKIYy YYUTEISIMHU, aIMUHUCTpAIUeEH,
POIUTEIISIMU Y yYAITUMHUCS BHE 3aBUCUMOCTH OT UX MECTOTIOJOKCHHUSI.

2.9. TloBeimieHust ypoBHs COOJIIO/ICHUS TPaB BCEX YYACTHUKOB y4eOHOTO Mpoliecca.

2.10.Co3nmanue eamHOM 0a3pl KaleHAapHO-TeMaTudeckoro tuianupoBanust (KTII) mo
BCEM y4eOHBIM IpeMETaM BO BCEX MapajliessiX KJIAcCOB.

2.11.CucreMaTuyeCcKuii KOHTPOJIb BBHIOJHEHUS YYEOHBIX TPOrPaMM U Y4eOHOTrO IJIaHa.

3. IIpaBuiia u MOPSAAOK PadOTHI ¢ JJIEKTPOHHBIM KYPHAJIOM

3.1. Cucmemnutii adomunucmpamop AUC obdecnieduBaet:

- PEKBU3HTHI JOCTYIA MOJIb30BATEIICH;

- OCYUIECTBJISIET CBSA3b CO CIIy>K00M TeXHHUUECKON noaaepxKu paspadorunka AUC;

- KOHcynbTHpyeT mnojb3oBareneii AMC mno Bompocam palOoThl € MPOrpaMMHBIM
KOMIUIEKCOM;

- OTBEYAET 32 3aI0JIHEHHE CIEAYIOUINX (OpM, HEOOXOAUMBIX sl PYHKIIMOHUPOBAHUS
ENC: pacnucanue ypoKOB, yHalsieT W3 3JIEKTPOHHOTO ypHaja HENpPOBEICHHBIE IO
pPa3HBIM IPUYUHAM YPOKHU;

- 1Mo ucTtedeHuW |4 nHEl mocie NpOBENEHUs YpOKa YCTAHABIMBAET OJIOKUPOBKY
JJIEKTPOHHOI'O JKypHAJIa C LEJIbI0 3alpera peJaKTUPOBaHUsA TEKYIIMX OLEHOK W
MOCEIAEMOCTHU YUAIIUXCS JJIsl COXPAHEHUsI 0ObEKTUBHOCTH OLICHUBAHUS 3HAHUII;

- B Hayaje roja 3aloJIHUTh M MO HEOOXOJUMOCTH HEMEMJIEHHO KOPPEKTUPOBATh
OCHOBHBIE CBEJICHHUS O ILIKOJIE;

- B HayaJie y4eOHOro rojia BHECTH MH(GOPMAIUIO O KaHHUKYJaX, KOPPEKTUPOBATh €€ B
TEYEHHUE I0Ja;

- [0 OKOHYaHMM YETBEPTH, MOJYrojusi, Y4eOHOro TroAa OTKpbIBA€T MAOCTYN K
BBICTABJICHUIO HWTOTOBBIX YETBEPTHBIX, IOIYTOAOBBIX M TOJOBBIX OLIEHOK Ha CpPOK
nocjeaHel yueOHON Hellen OTYETHOTO NIeproa.

-npu (GOPMHUPOBAHWM HOBOW DJIJIEKTPOHHON KapTOYKM BHOBb MPUHATOIO peOCHKa,
KOTOpbI paHee He oO0y4ancs B IIKOJaX paloHa WM HE MOCEIIall JOLIKOJbHOE
o0pa3oBaTeNbHOE YUPEKICHUE pailoHa, HO HMMeEeT OpaTa WM CECTpy, KOTOpBIM Ha
Tekymuii MoMeHT oOyuaroTcss B MAOY COIIl N4, mpucoenuHUTH K AIEKTPOHHOMN
KapTOYKE HOBOTO peOCHKa YK€ HUMEIOLIUECs JJIEKTPOHHBbIE KapTOUKU pOJIUTENEH
(IOMOJTHUTENBHBIE KAPTOYKH HA TAKUX POJUTEIEH HE 3aBOJAUTH);

3.2. Ilonb3oeamenu MONy4datOT PEKBU3UTHI JOCTyNA (JJOTUH U MapOJjb) K SJICKTPOHHOMY
KYpHAILy B CIEIYIOUIEM MMOPSIKE:

YUUTENS], KIIACCHBIE PYKOBOJAMTENN, AJIMUHUCTPALMS MOJY4al0T PEKBU3UTHI JOCTyNa y
CUCTEMHOT0 aJJMUHUCTPATOPA;

poauTenyu U o0ydarolKecs Moay4yaroT PEKBU3UTHI IOCTYyNA Y KJIACCHOTO PYKOBOIUTES.

3.3. Knaccuwtii pykoeooumensv 00:a3an:

- CBOCBPEMCHHO 3arlOJHATh JJICKTPOHHBIA JKYpHal W CISAUTh 3a aKTyaJIbHOCTHIO
TaHHBIX 00 yJaluXcs U UX POIUTEISX;

- CBOGBPEMEHHO 3aroJHATh KYpPHAI M OCYIIECTBIATh €XKCHEIEIbHBIH KOHTPOIb
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3aMOJHEHUS KypHasa YYUTEISIMU-TIPEIMETHUKAMU, pa0OTalOUMMU B JAaHHOM KJlacce;

- MPEIOCTaBUThH JIOTUH W TApOih JOCTyNa K BJICKTPOHHBIM THEBHHKAM POJIUTEIISM
YYEHUKOB  KJacca;

- 3ammoHsieT B AUC «CeteBoit ropoa. O6pa3oBaHue» HE MO3IHEE S5 CEHTAOPS KaKI0TO
HOBOT'0 Y4e0HOro roaa 0a3y JaHHBIX MO YYaIlMMCS U UX POJIUTENSIM;

-HECTU OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX PEKBU3UTOB JOCTYIIA, UCKIIIOYAIOIIYIO
MOJKIIFOYEHUE TOCTOPOHHUX;

- uHpopMUpOBaTh cucteMHoro aamuHucTparopa AHWC o npuOBITHH/BBIOBITHH
yyaluxcs Kiacca;

- CBOEBPEMEHHO NPEIOCTABIATh YUUTENISIM (PU3NYECKOT0 BOCIUTAHUSI HH(POPMAIIUIO 00
O0CBOOOXKICHUH YYAIIUXCS OT YPOKOB (DUBKYIbTYPHI;

- yJalmuMcsi, HaXOJAIUMCs Ha JJIUTETbHOM JICYCHHH B MEJAMIIMHCKOM YUPEXKICHUH,
CBOEBPEMEHHO BBICTABIIATH TEKYIIME OTMETKH 4Y€pe3 CUCTEMHOTO aJMUHUCTpaTopa Ha
OCHOBAaHHH Ta0eJsl yCIIEBAEMOCTH, BHIJAHHOTO B MEAUIIMHCKOM yUPEXKICHUH;

- yYallluMCsl, BHOBb MPUOBIBIIMM B TEYEHUE TEKYIIETrO y4yeOHOIro roja, BHICTaBISTH
YETBEPTHHICE OTMETKU YE€pe3 CUCTEMHOro aJMHUHHUCTpaTOpa Ha OCHOBaHWU Talens
YCIIEBAEMOCTH, BBIJJAHHOTO MPEABIYIIIMM 00pa30BaTEIbHBIM YUPEKICHUEM, B TCUCHHUE 3
JHEW MOCJIE 3a4NCIICHUS B IIKOJY;

- KOHTPOJIUPOBATh BBICTABIICHUE B AJIEKTPOHHBIN KypHAT YUUTEISIMU-TIPEAMETHUKAMU
YETBEPTHBIX M TOJOBBIX OTMETOK B CPOKH, yCTaHOBJIeHHbIC [lonokeHMEM O TeKyIlew,
MIPOMEKYTOUYHON ¥ UTOTOBOM aTTECTAllMU U B COOTBETCTBUU C HUM;

- tHPOPMUPOBATh POJUTEICH O TOBEACHUM U YCIeXaxX YdYalluxcs, HCIONb3ys
Bo3MoxkHOCTH EMC;

- 00CY)XJ1aTh Ha KaXXJOM POJMUTEIHCKOM COOpaHMM aKTHUBHOCTH (IAThl IOCJIEIHETO
nocemennss EMC B monpasnene «Pomutenm») paboThl poauTeneil 00ydaromuxcs ¢
JAHHBIMH O TIOCEIIAEMOCTH U YCTIEBAEMOCTH UX PEOCHKA,;

- B Havasie yueOHOro nepuoja (4eTBEpTH, MOIYroAus) MPOBEPUTh PACTICAHUE 3aHSATUN
B cBoeM KJjacce. O 3aMEUYEHHBIX HETOUHOCTSAX COOOIIUTH 3aMECTUTENI0 AUPEKTOpa Mo
VBP;

-T0CJIe  3aBEpIICHUs] Y4yeOHOro TMepuoja B cliydae HEOOXOJMMOCTH BHECTHU
HEJIOCTAIOIINE WTOTOBBbIE OTMETKH IO BCEM MpeIMeTaM CBOEro Kjacca, pacrieuyararb
OTYCTHI, 3aBEPUTh HX COOCTBEHHOW TMOJMHCHIO M CHATh NpPU TUIAHOBOM OTYETE
3aMECTUTEIIO TUpeKTopa 1o YBP;

- npu (HOPMHUPOBAHUM HOBOW DIIEKTPOHHON KapTOYKH BHOBBH MPHUHITOrO peOCHKA,
KOTOpBI paHee He oO0ydajcs B IIKOJaX palioHAa WM HE TMOCENall JOIIKOJILHOE
oOpa3oBarenbHOE YUPEKICHUE palioHa U HE UMeeT OpaTa WM CecTpy, OOydJaroIuxcs Ha
tekynuii mMomeHT B MAOY COII Ne 4, neobxommmo chopMHpOBaTH HOBBIC
AJIIEKTPOHHBIE KAPTOUKHU POIUTEICH M MIPUCOSTUHUTD WX K DJICKTPOHHOU KapTOYKE BHOBh
MIPUHSTOTO peOeHKa.

3.4. Obsa3annocmu yuumeneii-npeoMenHUKOB:

- 3JIEKTPOHHBIN JKYPHAJT 3aIIOJTHACTCS YUYUTEIEM HE TO3HEe YSThIpHAAIATH JHEH ToCcTe
MIPOBEJICHHOTO YPOKa.

- YIUTENb 00s13aH CHCTEMATHYECCKU MPOBEPATh W OIICHUBATH 3HAHUS OOYYAIOIIMXCS, a
Tak)Ke OTMEUaTh IMOCEIIaeMOCTh;

-coctaBineHne W BBeaeHne B ANMC KkaneHZapHO-TEMaTUYECKOTO TUIAHHPOBAHWS
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yUUTENIEM OCYIIECTBISIETCS [0 Hayana ydeOHoro roaa. KonuuecTBo 4acoB B
KaJICHIAQpPHO-TEMATUYECKOM ILJIaHE JIOJXKHO COOTBETCTBOBATh YUEOHOMY ILIAHY;

- BCE 3aIHMCH TI0 BCEM yUEOHBIM MpeAMeTaM (BKII0UYask YPOKH TI0 HHOCTPAHHOMY SI3BIKY)
JIOJKHBI BECTUCh Ha PYCCKOM SI3bIKE C 00s13aTEJIbHBIM YKa3aHUEM HE TOJIBKO TEM YPOKOB,
HO ¥ TEM MPAKTUYECKHUX, JTa0OPATOPHBIX, KOHTPOJIBHBIX PA0OT, SKCKYPCHUH;

- IpU JIEJICHUU IO MPEAMETy KJacca Ha MOJrPYIIbl, COCTaB MOATPYMIIbI OMPEACIISIIOT
YUUTENS 3TUX TPYII, COBMECTHO C KIACCHBIM PYKOBOJUTEIEM. 3alKCH BEAyTCA
UHAVBUIYATbHO KaXKIbIM YUUTENIEM, BEIYIIUM TPYIIILY;

- Ha cTpaHule «TeMbl YpOKOB U 3a/IaHMs» YUUTENIh 00s3aH BBOJAUTH TEMY, U3yUYCHHYIO
Ha YpOKE;

-B Hauaje y4yeOHoro mnepuojaa (4eTBEPTH, MOJYTroJus) BHECTH U TMPOBEPUTH CBOE
pacnucanue ypokoB. O 3aMEUEHHBIX HETOYHOCTSIX COOOIIMTH 3aMECTHUTEINIO AUPEKTOpa
o YBP;

- B TIOCJIETHUHN JIEeHb y4eOHOTO TMepHuojia Mocie 3aBepUICHUs 3aHATHI TIPOBEPUTH CBOIO
KYPHAJIbHYIO CTPAHUIlY Ha MPEIMET O0BEKTUBHOCTU BBICTABICHUS TEKYIINX U UTOTOBBIX
OTMETOK, a TakK)Ke MPABUIBLHOCTH BHECEHHUSI B DJEKTPOHHBIA >KypHald y4eOHBIX TEM,
COTJIACHO YTBEPKIECHHOIO aIMUHUCTPALUCH MIKOJIbI KaJCHAApPHO-TEMaTHYECKOro IiaHa
YPOKOB;

- 00513aH BHECTH JIOMalIHEE 3aJJaHuE MOCIIe KaKI0T0 YPOKa;

- 00513aH MJIaHUPOBaTh OMpPOC OOydaromuUXxcs U (PUKCUPOBATh OTMETKH B JKypHaJjle Ha
KOKJIOM ypOKe (HAMoJIHSIEMOCTh OTMETOK JOJIKHA OBITh BBICOKOW WIIM CpEeIHEH, MpHu
ATOM KaXXIIbIi OOYyYaromuiics JOJKEH OBITh OMpoIleH (JIFoObIM M3 BUIOB OIPOCa) Kak
MUHHUMYM OJIUH pa3 B 3-4 ypoka);

-B KJETKAaX i1 OTMETOK MMEET MPaBO 3alUChIBATh TOJIBKO OJUH M3 CJEAYIOIINX
CHUMBOJIOB

- 2w, «3», «d», «5», «ocB.», «OT», «YII», «b», «HII», «OI»

- CIIETUT 3a TEM, YTOOBl KOJUYECTBO YACOB IO KAXKIOH TeME COOTBETCTBOBAJIO
YTBEPKIECHHOMY aJIMUHUCTPALIMEN MIKOJIbI KaJeHIapHO-TEMATUYECKOMY TIJIAaHUPOBAHUIO
1 paboueii mporpaMme Mo CBOeMy IpeaMETY;

- B rpade «/loMaiiHee 3a1aHuey 3aMUChIBAET COJIEPKAHUE 3aJlaHUs], CTPAHUILIBI, HOMEpa
3a/la4 ¥ YOPaXHEHUM C OTpaK€HUEM CHeUU(PUKH OpraHu3allud JOMallHed paboThl,
Hanpumep: «lloBTopuTk...», «CoCTaBUTh IUIAH K TEKCTY...», «CocTaBUTh (WJIM)
3aMOJIHUTH TAONHILY..», « BEIyduTh HAaU3YCTh...», «OTBETUTHh HA BOMPOCHL..», «JloMalliHee
COUMHEHHUE ...», «Pedepar...», «Cnenats puUCyHOK...», «HeT momainero 3amanus (s
ydamuxcs 1-ro kiacca)» u Apyrue;

- TpU BBICTABJICHUM OTMETOK [0 HWTOTaM YETBEPTH (MOJIYroausi) HEOOXOIUMO
PYKOBOJICTBOBATHCS CIICAYIOIIMMHU OOIIMMH KOJMYECTBEHHBIMH HOpMaMH: HE MEHee
TpeX OTMETOK (€CJIM B HEJIETI0 MPOBOJUTCS TOJIBKO | ypOK) U HE MEHee MATH OTMETOK (B
JIPYTUX CIy4asix) B YETBEPTh.

3.5. Cexkpemapv 06ueodpazoeamenvHo20 yupesHcoeHuN .

- TIepeJaeT CHUCTEMHOMY aJIMHUHHUCTPATOPY JJIEKTPOHHOTO >KypHana 10 1 ceHTaops
KKJIOTO HOBOTO Y4Ye€OHOrO TrojJia CIHCOK IIearOTHYCCKUX PAOOTHUKOB W KOIHUH
MPUKa30B, HEOOXOIUMBIX TSI PYHKITMOHUPOBAHMS SJIEKTPOHHOTO JKYPHAIIA;

- KOPPEKTUPYET JBW)KEHHE YYalluxcsi B TEUYEHUE BCEro Y4YeOHOro roja, BHOCHUT
U3MEHEHUsI B 0a3y JIaHHBIX M0 COCTABY ydaluxcs (BbIObITHE, MPUOBITHE), pAOOTHUKOB
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(mpueM Ha paboTy, YBOJIBHEHUE, OTITYCK U T.11.);
- HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HWH(MOPMAIIMM O YHCICHHOM COCTaBe
yYamuxcsi ¥ paOOTHUKOB IITKOJTHI.

B  paznene «llIkoabHOEe pyKOBOACTBOY», oapasaen «Iloab3oBaTesnn»

-IpU 3aYUCIICHUHM HOBBIX YYEHUKOB B IIKOJIY M IPU MPUEME HOBBIX COTPYIHHKOB
N100aBIIATh B 3JIEKTPOHHBINA JKypHAJ HOBBIX IOJIb30BATENICH, BBOJAUTH MOJHBIC JaHHBIC B
AJICKTPOHHOE JIMYHOE JIeJI0 HOBOTO COTPY/HMKA, a TaKKe€ BBOJIUTh OCHOBHBIC JAHHBIC O
BHOBb TMpHUHATHIX oOyuaromuxcs (PUO, roxg poxiaenus, Ne JUYHOrO 1eia, MeECTO
KUTENbCTBA M TenedoHbl, (GaMUIIMU HUX pPOJAUTENe) W HWHPOPMHPOBATH MHUCHMOM
KJIACCHOTO PYKOBOJIUTEIS, 3aMEeCTUTEN TupekTopa o YBP 0 He00X01uMOCTH MOJTHOTO
3aM0JIHEHUS AJICKTPOHHOTO JTMYHOTO JiejIa 00yJaroIerocs;

-TpU TpUEME JIOKYMEHTOB Yy pojauTenel chopMupoBaTh SJIECKTPOHHYIO KapTOUKY
MIPUHATOTO PeOCHKA M €CJIM y HUX eIIe €CTh JCTH, KOTOPhIe y4aTcs B TMMHA3HWH, TO B
AIIEKTPOHHON KapTOYKE BHOBH MPHUHATOTO YYEHUKA MPUCOSAWMHHUTH POIAUTEIICH, WHAYE,
€CTM POJIUTENh TPHUBOIUAT B IIKOJIY IEpBOro pebeHka, TO CHOPMHPOBATH HOBYIO
KapTOYKY POJUTENSI W MPUCOCAWHHUTHh €€ K IJICKTPOHHOW KapTOYKE BHOBBL MPHUHSATOTO
peOeHkKa.

B nmoapaspene «IBuxenue yyammxcs»

- CeKpeTaphb MIKOJIbI U aJIMUHHCTPATOP IIKOJBHOIO KypHalla CBOEBPEMEHHO (Ha Jary
M3MEHEHUI) BEJIET JIEKTPOHHYIO KHUTY JIBHXKCHHsI 00YyJaroluXcsi COTJIACHO IMpHUKa3aM
JTAPEKTOPA;

-TIpU BHECEHUHU B JJIEKTPOHHYIO KHUTY JBMXKEHHsSI OOydaroluMXcsl AETel, KOTOpble
NpuOBLITM U3 00pa30BaTEIbHBIX YUYPEKICHUNW W U3 JOUIKOJIBHBIX 00pa3oBaTEIbHBIX
yupexaeHuil kpag u HaxoasaTcss B EMC B 53I€KTpOHHOM CHUCKE OOy4YaroIMXxcs,
JOCTYIIHBIX JJIA 3a4uciIeHusi, 3aurciienne oOydvarouierocs B moaynb EMC nmpousBogut
0e3 ohopMIIEHHS HOBOM JIEKTPOHHON KapTOUKH 00y4aroerocs;

-TpU BHECEHUU B JJICKTPOHHYIO KHUTY JIBUKEHHUS OOYyYarolMXcCsl JETei, KOTOpbIe
NpuOBUIM U3 O00pa30BaTEIbHBIX YUPEKIECHUM W W3 JOIIKOJBHBIX 00pa30oBaTENIbHBIX
yupexaeHuit oomactu U orcyTcTBYIOT B EMC B 3I€KTPOHHOM CITHMCKE OOy4YaroImmxcs,
JOCTYIHBIX JIJISl 3a4UCIICHUS, HEOOXOAMMO HEMEIJIEHHO COOOIIUTh 00 3TOM JUPEKTOPY
TUMHA3MM U CBSI3aThCA MO TelepOoHy C aJIMUHHUCTpAIMEH YUYPEKICHUS, U3 KOTOPOTO
BBIOBIT OOYYAIOUTUNCSA/BOCIIUTAHHUK U TMOTPEOOBATh HE3aMEIIUTEIHHO O(DOPMUTH
yObITHE 00y4daromierocst B Moayie «Jlpmxkenue» EUC;

-TIpY BHECEHWW B DJICKTPOHHYIO KHHTY JBIDKCHUS OOYYaronIuXcsl JETe, KOTOpbIe
NpuOBUIM U3 O00pa30BaTEIBHBIX YUPEKIECHUM W W3 JOIIKOJBHBIX 00pa3oBaTEIbHBIX
VUPEKJICHUN APYruX paloHOB ropoja MU 00JacTH, B KOTOPBIX OTCYTCTBYET Yy4eT
newxkeHuss B EVC, copMupoBaTh HOBYIO 3JIEKTPOHHYHO KapTOUKY OOydYaroUIerocs u
BBECTH OCHOBHBIEC JJaHHBIE O BHOBb MPUHATHIX oOydaromuxcs (PUO, rox poxaenus, No
JUYHOTO JIeJa, MECTO JKUTENIbCTBa, TeNePOoHbl, (QaMUIMK WX poauTeNel) u
MH(GOPMHUPOBATH KIJIACCHOTO PYKOBOJUTEIS O HEOOXOAMMOCTH IOJHOTO 3aloJIHEHUS
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QJICKTPOHHOI'O JIMYHOT'O ACjIa 06y11a}01uer0051;

- Ipu BBHIOBITUM pebeHKa U3 00pPa30BATEIBHOTO YUYPEKICHHS HE3aMeUIUTEIhHO (B
MOMEHT BBbIJIa4l JOKYMEHTOB) odopmuth B moayie «JIBmwkenue» ENC BwiObITHE
oOy4Jaronierocsi U3 TMMHAa3uU ¢ 00s13aTEIbHBIM YKa3aHUEM MECTA BBIOBITUS U MPOBEPUTH
€ro HaJIM4KE B 3JIEKTPOHHOM CIHUCKE O0YYarOIMIMXCA, JOCTYIHBIX JUIsl 3aUMCIICHHUS.

B pasznene «llIkoabHOE pyKOBOACTBO», moapasaee «lloab3oBarenan»

- MPU 3a4YMCIICHUM HOBBIX YYCHHUKOB B IIKOJY W MPHU MPUEME HOBBIX COTPYAHHUKOB
no6asiaaTh B EMC HOBBIX mojib30oBaTesiel, BBOJUTH IOJHBIC JaHHBIE B JJICKTPOHHOE
JIMYHOE JIeJI0 HOBOT'O COTPYAHHUKA.

3.6. 3amecmumensv oupekmopa no YBP:

- OCYLIECTBIIIET NEPUOIUUECKUN KOHTPOJIb HAJl BEICHUEM JJIEKTPOHHOTO KYpHAJIa;

- OTBEYAET 32 3al0JIHEHUE CIEAYIOMHUX (HOpM, HEOOXOIUMBIX sl (PYHKIHOHUPOBAHUS
AWC: yueOHble TIaHBI IIKOJIBI, pacHpeicicHue ydyeOHOW Harpy3kKu YyuyuTelled Ha
TEKYLIUH y4eOHBIN rox;

- ©KE€JTHEBHO TPOCMATPUBAET JIOCKY OOBSABICHUNA M COOOILIECHUS BHYTPEHHEH IOYTHI,
OTBEYAET Ha MMChMAa U PACCHUIAET MUChMa yYaCTHUKaM 00pa30BaTEIbHOTO POLIECCa;

- AaHAJIM3HUPYET JTaHHBIE MO PE3YJIbTATUBHOCTH Y4€OHOI0 Ipolecca, KOPPEKTUPYET €ro,
npu  HEOOXOIUMOCTH (OPMHUPYET HEOOXOJIUMbIE OTYEThl B OyMa)KHOM BHJE TIO
OKOHYAHMIO Y4YEOHBIX TMEPHOJIOB: JIUHAMHUKA JBIXKCHHS OOYy4YalOIIMXCA 110 IIKOJIE,
HaIOJIHSIEMOCTh KJIACCOB; OTUET KJIACCHOTO PYKOBOJMTENS 3a YYEOHBIM MEPHUOJ; UTOTU
yCIIeBaeMOCTH KJjlacca 3a Y4eOHbIN Mepuoj; CBOAHAs BEIOMOCTh yuyeTa YCIIEBAEMOCTH
oOyuaroluxcst Kjiacca; CBOJIHask BEJOMOCTh YUeTa MOCEIaeMOCTH;

- OCYILIECTBJISIET MEPUOJUYECKUII KOHTPOJIb 3a pabOTONl COTPYAHHKOB IO BEACHUIO
ANIEKTPOHHOTO KypHaJla: aKTUBHOCTh y4uuTeJIell B paboTe C AJEKTPOHHBIM KYpPHAJIOM;
HaIOJIHSIEMOCTh TEKYIIUX OTMETOK; YYeT MPOWIEHHOTO MaTepHuaa; 3arnuch JOMAIIHEro
3a/1aHUsl; AKTUBHOCTh POJUTENEH U ydaIUXcsl B pad0Te € AIEKTPOHHBIM KYPHAJIOM;

- B Ha4aJie rojia 3arnojHUTh (CKOPPEKTUPOBaTh) MH(OPMALIMIO HA CTPAHULIAX « YueoHuvlil
200 u nepuoony, «llpeomemovr», «Komnonenmor», «Ilpogpunuy, «Hazpyszkay,
«Yueonwtit nnany. Ilpu HEOOXOAMMOCTH BHOCUTH UBMEHEHHUS B TEUEHUE YU4EOHOTO ro/ia;
- Ha crpanuue «IIpeomemwvry yxazaTb, Kakue TNPEIMETbl MOTYT U3y4aThbCsl IO
MOArpyIIlaM, YKa3aTb BO3MOXHOE KOJIUYECTBO MOATPYIIIL;

- IO Mepe TMOCTYIUIeHUs WH(GOPMAIMK O TOBBINICHUH KBATU(DHUKAIUUA COTPYIHUKOB,
MPOXOXKJEHNUU aTTeCTallMy, IPUCBOCHUM 3BaHUN U HArpajax caMOCTOSITEIbHO BHECTH B
nosst  «Ilpoxoscoenue Kypcoe nogviuienua kKeanuguxkauuuyn, «Kypcot 3aounozo
ooyuenusny», «Hazpaowvry;

- pa3Meniath  JOKYMEHTHI 10 CBOEMY HAMpaBICHUIO PadOTHI, MOJUICKAIUE
O03HAKOMJIEHUIO coTpyaHukamu. [locie pa3menieHrss HOBOrO JOKYMEHTa HEMEIJIEHHO
MH()OPMUPOBATH COTPYJHUKOB Uepe3 JOCKY OOBSIBICHHUI U MOYTOBYIO PACCHUIKY;

- YAQJISITh U3 XpPaHUIIUIIA YCTaPEBIINE TOKYMEHTHI;

- B K@XKJOM KJlacce yKa3aTbh, KaKue MPeAMETbl U3Y4aloTcs MO MOATPYINaM, MPOBEPUTH
00111yI0 Harpy3Ky Ha YYEHUKOB;

- ©KEHENIETbHO  KOHTPOJMPOBATH  BBICTABIEHHWE  KYPUPYEMBIMH  yUUTEISIMU-
NpeIMETHUKAMU TEKYIIUX CBEACHUIN 00 yCIeBaeMOCTH M MOCEHUIAEMOCTH 00YYaIOIIUXCs
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IIKOJIBI;

-TpA  cAa4e OTYETOB HAa OyMaXHBIX HOCHUTENSX KIACCHBIMU PYKOBOIUTEISIMU
MIPOBEPUTH JKYPHAIBHBIE CTPAHUIIBI SJIEKTPOHHOTO JKypHAJIA HAa MPEeIMET 00bEKTUBHOCTH
Y TIPAaBUJILHOCTH BBICTABJICHUS TEKYIIMX M UTOTOBBIX OTMETOK, a TAK)KE MPABHILHOCTHU
BHECCHHMsSI B OJICKTPOHHBIH JKypHAJ YYEOHBIX TEM, COTJIaCHO YTBEP)KIECHHOTO
aIMUHUCTPAIMEH KOl KAJICHIAPHO-TEMAaTHYECKOTO IJIaHA YPOKOB;

- TOcjie 3aBeplieHusi y4yeOHoro nmnepuoja (MpU clade oOTyeTa KIACCHBIMU
PYKOBOJUTEISIMUA) MPOBEPSATH DJIEKTPOHHBIE UTOTOBbIE OTYETHI: «Omuem KaaccHozo
PYKo6oOumens 3a yuyeonwlii nepuood», «Mmozu ycnesaemocmu kiacca 3a yueOHulii
nepuooy.

4. KoHTpO.JIb

4.1.]lupexkTop IIKOJBI U 3aMECTUTEIb MO YYEOHO - BOCIHUTATEIHLHON paboTe 00s3aHBI
obecreunTs Mephl 1o OecrepedoitHOMY (HYHKIIMOHUPOBAHUIO AIEKTPOHHOTO KypHaa.

4.2 KoHTposb 3a BEACHHEM JJIEKTPOHHOTO KYpPHAJIA OCYIIECTBIISIETCS 3aMECTUTEIIEM
mupekropa o YBP He pexe 1 paza B mecsu.

4.3 IIpenmeToM KOHTPOJIA CO CTOPOHBI 3amecTuTens aupekropa no YBP, YMP u BP
MIPU IIPOBEPKE KYPHAIOB MOTYT OBITH CJICIYIOIINE ACTICKTHI:

- CBOEBPEMEHHOCTbH U MPABUILHOCTH BHECEHUS 3aIIUCEH B KypHAJ;

- 0OBEKTUBHOCTH BBICTABJICHUS TEKYIIIUX U UTOTOBBIX OTMETOK;

- CcHCTeMa IMpOBEPKM M OILEHKU 3HAHWM, PEryJsIpHOCTh OMpOca, pasHooOpasue
GbopM MPOBEPKHU 3HAHUM, HAKOIIIEMOCTh OTMETOK;

- BBIIIOJIHEHHUE HOPM KOHTPOJIbHBIX, CAMOCTOSITEIBHBIX, JIJA0OPATOPHBIX PadOT;

- OpraHu3alys TeMAaTHYEeCKOTO KOHTPOJISI 3HAHUN 00y4aronInxcs;

- JIO3UPOBKA JOMAIIIHUX 33JaHui (PEKOMEHAYETCS MPOBECTU CPe3 OJHOTO Y4eOHOTO
JUHsA);

- BBINIOJIHEHUE TPOrpaMMbl  (COOTBETCTBHE Y4Y€OHOMY IUIaHy, TEMATUYECKOMY
MJIAaHUPOBAHMIO);

- TI0CEIaeMOCTh YPOKOB U Jp.;

- Opra"u3aius aJMUHUCTPATUBHOTO KOHTPOJISI BEJEHUS IIKOJBHOM TOKYMEHTAIUU B
AIIEKTPOHHOM BUJIE, €r0 3P(HEKTUBHOCTD.

4.4. Heobxomumo oOecrneynuTh OrpaHUYEHUE TMEepuoAa BHECEHHUS HHPOpMALMK B
AIIEKTPOHHBIN KYpPHAJI MO CIEAYIOIIUM KPUTEPHUSIM:

- 3alpeT PEAAKTUPOBAHUS TEKYIIMX OTMETOK U OTMETOK O MOCEIIAEMOCTH yYaIIUXCSl IO
MPOIIECTBUU 2-X JHEHN Tocie (PaKTHIECKOTO MPOBEICHUS YPOKa;

- 3alpeT PeAaKTUPOBAHUS OTMETOK 3a KOHTPOJIBHYIO pabOTy B paMKax BHYTPEHHETO
MOHUTOpPWHTA KayecTBa OOpa30BaHUS MO MPOMIECTBUH 7-U JHEH Tocie (PaKTUIECKOTO
MIPOBEICHUSI paOOTHI;

- 3ampe] pPeAaKTUPOBAHUS OTMETOK 3a MUChbMEHHYIO paboty (counmHenue 10-11 kiacc)
o MpoIiecTBUU 14 AHEH mocie npoBeaeHus paboThI.

- 3aIpeT peJaKTUPOBAHUS OTMETOK 3a MPOMEKYTOUHYIO U UTOTOBYHO aTTECTAlUIO IO
MPOIIECTBUU 7 JHEH MOCIIE OKOHYAHUS KaXA0T0 y4eOHOIo Mepruo/a.

4.5. OpraHu3oBaTh CJHEAYIOIIMN TMOPANOK BHECEHUS HW3MEHEHUW B JJICKTPOHHBIN
KYpHAJI MOCJIe TIepro/ia OrpaHuYeHUs BHECEHUS MHGOPMAIIUU:

- 10 WCTEUYEHUU MEepUoja, Pa3pelIeHHOTo s BHECeHUs] MHGOpMAIMU, W3MEHEHMS
BO3MOXHBI B CiIy4ae MpONycka OOydYaloIMMHUCS Ypoka MO OOJE€3HW WIM HWHBIM
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YBXXUTEJIBHBIM IPUYUHAM, ITOATBEPKICHHBIM JOKYMEHTAJIBHO, & TAKXKE IEpeciayu 110
YBOKWUTEIBHOW  INPUYMHE, JAPYIMX CHTyalMM II0  YB&)XXUTEIbHOM  NPHUYHHE,
ITOATBEPKIAEHHBIX TOKYMEHTAIBHO.

- MHHULHMATOP BHECEHUS HU3MEHEHHM MHCbMEHHO (C NPHIOKEHHEM JIOKYMEHTOB)
oOpamaercss K pyKOBOAMTEIIO OpraHU3alMM 3a pa3pelIcHHEM BHECEHHsS W3MEHEHHN B
AIEKTPOHHBIN KYpPHAIL.

- 3aMeCTUTENIb JUPEKTOpa OpraHu3alnuud (QopMUpyeT TabmuIly y4yeTa W3MEHEHUU B
AJIEKTPOHHOM XypHase (npunoxenue Ne 5)

4.6.Pe3ynpraTel IPOBEPKM KIACCHBIX JKYPHAJIOB 3aMECTUTENEM JUPEKTOpPA IIKOJIBI
JOBOJATCS IO CBEACHUS YUYUTENEH U KIIACCHBIX PYKOBOIAUTEIIEH.

4.7.B xoHIlE KaXIOro y4yeOHOro rofa 3JIEKTPOHHOIO >KypHaja, MPOXOJAT MPOLETypy
apXMBalWH.

5.XpaHeHHe JaHHBIX 3JIEKTPOHHOI0 KYPHaJIa B OyMa:KHOM M 3JIEKTPOHHOM
BapUaHTe

5.1. ApxHMBHOE€ XpaHEHHE YYETHBIX JAHHbIX Ha OYMa)KHBIX HOCHUTENAX JOJIKHO
OCYUIECTBJISATHCA B COOTBETCTBUM C JCHCTBYIOIIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM
PocobpnHanzopa.

5.2. B nocneaHuil AeHb 3aHATHI O OKOHYAHUU KaXKI0ro y4eOHoro mepuoza (meppast
YETBEPTh, BTOpas UYETBEPTh, TPEThbSl UYETBEPTh M B KOHIIE YYEOHOTO T0Jia) KJIACCHBIM
pykxoBoautens Gopmupyetr B AVIC u nedaraet otdyeT «Pacnedyarka KIacCHOTO KypHaIay
CO CIEAYIOIINMU apaMeTpaMu:

- YKa3bIBa€TCsl MHTEPBAJI (J1aTa HayaJla yueOHOTO Mepro/Ia - JlaTa OKOHYAaHUS y4eOHOTO
nepuoJia, BKItOUYas KaHUKYIbI!);

- HQUMHATH KKIYIO TaOJIHILy C HOBOM CTPAHUIIBI;

- YKa3bIBa€T KOJIMYECTBO 3aHATUM Ha cTpaHule: 20.

[Io okoHuaHum y4yeOHOTO rojaa KJacCHbI pykoBoautenb ¢dopmupyer B AUC u
reyaTaerT:

- o0nIue cBeieHus 00 yyammxcs;

B Hauane yuyeOHOro rojia KJIacCHbI PyKOBOJUTENb MI€YATAET:

- JIUCT 3JI0POBbsI, 3aNIOJTHEHHBIN MEAUIIMHCKAM PAOOTHUKOM LIKOJbI (priiokeHue No4).

B KoHIIe KaX/10ro yueOHOTo nepro/ia KJIACCHbINM pyKOBOAMTEIb M1€YaTAET:

- TUTYJbHAs cTpanuia (npunoxenue Ne 1);

- ornaByienue (mpuinoxeHue Ne 2);

- 3aMEYaHUS IO BEJCHUIO )XypHana (mpuioxenue Ne 3);

DJIEKTPOHHBIE BEPCUU YKA3aHHBIX BBIIIE OTYETOB 3aM. qupekTopa no YBP B KoHIle
yaeOHOro Tofa (He mo3mHee 14 nmHEW C ero OKOHYAHWS) MPUHUMAET OT KIACCHBIX
PYKOBOAMTENEH COBMECTHO C pacliedaTaHHbIMH (popMaMu. B 3eKTpoHHOM apxuBe
xpaHsTcs nanku «CBoJHas BEIOMOCTh MOCEUIaeMOCTH 3a Y4eOHbI nepuoay, «CBoaHas
BEJIOMOCTh YCHEBAEMOCTH 3a Y4YeOHbId mepuon», <«JIMcrok 310poBbsi», «OO0mIMe
cBelieHUsT 00 oOyyaromuxcs», «OIeKTpOHHash Bepcusl >KypHana». PacreuaTaHHBIN
’KYpHaJ XpaHUTCS B apXUBE B TEUCHHE 25 JIET.

5.3. He no3aHee nsATy AHEW MO OKOHYAHUM YYE€OHOTO rojia KJIACCHBIM PYKOBOJUTEIh
dbopmupyer B EMC u nevaraer otyer «CBOAHAS BEJOMOCTb y4eTa YCIIEBAEMOCTI IS
CBOETO KJacca.



5.4 OtueTsl TOTOBATCS K I€YATH C YUYETOM CIIEIYIOIINUX PEKOMEHIAINMA:

- Iepe1 MevaThio HeOOX0IMMO MPOBEPUTH OTOOPAKEHUE BCEX CBEICHUMN, BHIBOJIUMBIX B
OTYETE, BOCIIOJIB30BABIIMCH KOMaHA0U «IIpenBapuTesbHbIi IPOCMOTPY.

5.5 3amectutens qupekropa o YBP KOMILIEKTYeT BCe JUCTHI OTYETA, OTHOCAIIHUECS K
OJIHOMY KJ1accy, o BceM npeameraMm. CTpaHHIIbl JOJHKHBI ObITh MPOHYMEPOBAHBI.

5.6 KiaccHble pyKOBOAMTENW [ENAIOT 3alMCh B NEYATHBIX KOMUAX DIECKTPOHHOTO
KypHaJla O TPOXOXKIEGHHWU TMporpaMmbl 3a yueOHbIi rox (B rpade «Pemenue
[IE1arorH4ecKoro CoBeTa» BHECTH Ne IIpOTOKOJIa NEACOBETA O IEPEBOE WM OKOHYaHUU
U J1aTy), CBEJACHUS O MPUOBITUU U BBHIOBITUU 00yYaromuxcs (BbIObUL/TPUOBLT TTprKa3 No
naTa).

5.7. KinaccHblil pyKOBOJUTENb B T€YEHHUE NATH JHEH MO OKOHYAHUIO Y4EOHOro roja
IPOIIMBAET [I€YaTHBIE KOIIUU JIEKTPOHHOI'O XKypHaa.

5.8. 3amecturens qupekrtopa nmo YBP npoBepeHHbIe nedaTHbIE KOIMUHM 3JIEKTPOHHOTO
’KypHaJia 3aBepsieT HOJIUCHIO C pacIIM(PPOBKOM C yKa3aHUEM JaThl.

5.9. 3amectutens nupektopa mo YBP mepemaer meuaTHpie KOMHMM SIEKTPOHHOTO
KypHaja CeKpeTapro JJis MOCIEeAYIOEro apXuBUPOBAHUS B IIIKOJIBHBIN apXUB.
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[MPMJIOXEHUE Ne 1

KJIACCHBIN )KYPHAJI

RJI1acca

MyHununaatbHOe aBBTOHOMHOE 00111€00pa30BaTeIbHOE YUPEKICHUE
MYHUIIMTIAJIEHOTO 00pa3oBanus JluHckol palioH
«Cpennsis obuieoOpazoBarenbHas mkosia No 4 umMeHu

['eoprust Koncrantnnosnua KykoBay»

Ha 20 /20 y4eOHBIN o

KrnaccHblil pyKOBOJIUTEIb

(P YETBEPTDH)
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OI'JIABJIEHUE

HaumenoBanue npeamera

IMTPUJIOXXEHHUE Ne 2

OO6m1me cBenenHust 00 00yJaroImMxcs

JInucrok 310pOBbA

CBojHas BEIOMOCTD yCIIEBAEMOCTH
3ameqaHus 10 BEJACHUIO XKypHaia

12



3AMEYAHUA 110 BEJJEHNIO KITACCHOT'O XXYPHAJIA

OTMeTKa 0

JHara 3ameuaHus U NPEJI0KEHUS TPOBEPSIOLINX
BBIIIOJIHCHUH
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IMTPUJIOXEHUE Ne 4

JIMCTOK 310POBbA

Ne
n/n

damniaus, uMsa
yuaierocst
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IMTPUJIOXXEHHME Ne 5

Tabnuia yuyera u3BMEHEHUH B 3JIEKTPOHHOM xypHaie B AVC
«CerteBoii ropoa. O6pazoBaHUE»

/o

J5(0)
YUEHUKA,
KJ1acc

peaMeT

Kaxoro
xXapaxkTepa
U3MEHEHUS

Hara
BHECEHHUS
HU3MEHEHUS

[ara, B
KOTOPYIO
BHOCHUTCS
U3MCHCHHUE

HNuunumarop
U3MEHEHUS

Yuurens-
peAMETHUK
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